Poccuiickas @enepanus
HNpkyrckas 001acTh
MynuuunanbHoe oopa3oBanue « Taiimerckuii paiion»
Taiimerckoe MyHHMIUIIAJIbLHOE 00pa3oBaHue

AJIMUHUCTPAIIUA TAUIIETCKOT'O I'OPOJCKOI'O IIOCEJIEHUA

INOCTAHOBJEHMUNE
Ot 27.03.2023r. r. Taimer Ne254

O6  yTBepKIEHHUH  aJIMUHUCTPATUBHOTO
pernamenta «IlepeBoj1 )KUIOTO MOMENICHUS
B HEXWJIOE TOMEUIEHHE U HEXWIOTro
MOMEIICHHS B KUJIOE TOMEIICHHEY

PykoBoncrBysice JKwmmmaelM  koznekcoMm Poccuiickoit  ®enepanuu, denepanbHeIM
3akoHOM OT 06 okTs0pst 2003 romga Nel31-D3 «OO6 o0muUxX MpUHIUIIAX OPTaHU3AUHA MECTHOTO
camoynpasinenus B Poccuiickoii denepaunny», denepanbHeiM 3akoHoM oT 27 utona 2010 roxa
No210-®3 «O06 opraHuM3anuu MPEAOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT»,
MIOCTAaHOBJICHHEM aJMHHUCTpanuu Taifmerckoro ropojckoro noceneHus ot 17 ¢espans 2015
romna Ne94 «OO6 yTBepXKACHUU TOpSAAKa pa3pabOTKH, YTBEPXKICHUS W  H3MCHCHHS
aMMHHMCTPATUBHBIX PErJIaMEHTOB IPEIOCTABIECHNUS MYHHULIMIAIBHBIX YCIyr TaMlierckoro
TOPOJICKOTO MOCETEHUs», ¥ cTaBOM TaMlIeTckoro MyHUIUIaIbHOTO oOpa3oBanus «Taifmerckoe
TOPOJICKOE MOCEIEHNE», aIMUHUCTpaLus TalIlIeTcCKoro ropoACKOro noceyleHus

MNOCTAHOBJAET:

1. YTBepauTh aAMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS MYHULIIUTIAIBHON YCITYTH
«IlepeBosl KUJIOTO TOMEIICHUS] B HEXUJIOE MOMEUICHUE M HEXUJIOr0 MOMEIIECHUS] B KUIOE
MTOMEIIECHUEY.

2. OTMEHUTH MOCTAHOBJICHUE aJAMUHUCTpAMK TalleTcKoro ropoJICKOro MoCeaeHus OT
27 wrona 2012 roma Ned72 «O6 yrBepkIeHMH AJIMUHUCTPATHBHOTO peETJIaMEHTa
NpEeAOCTaBICHUs MYyHHIUMNAIbHON ycinyru «llepeBoj JKUJIOrO TMOMEHIEHUST B HEXKUIIOE
MIOMEIICHUE U HEXKWIIOTO TOMEIIECHUS B )KUIIOE TOMEILICHHE.

3. HavanpHUKY OTIENa MO OpraHU3alMOHHON paboTe, KOHTPOIIO U JCIOMPON3BOACTBY
berukoBoit B.J[. obecneunth OmMyONMKOBAaHWE HACTOAIIETO TIOCTAHOBIEHUS B CPEICTBaX
MaccoBOi MHGOPMAIMU U pa3MelieHne Ha O(QUIIMATHHOM CaiiTe aAMUHHUCTpAIMU TaleTckoro
TOPOJACKOTO noceseHus B ceTu «MHTepHeT.

4.Hacrosimee TMOCTAaHOBJIIGHWE BCTymaeT B CHIy C€O JHS €ro O(HIMaIbHOTO
OMnyOIMKOBaHMS.

I'maBa Taiierckoro
TOPOJICKOTO TTOCETIECHUS A.C. Ky3un

Hcn. CerukoBa P.®
tein. 2-04-27



YTBEPXJEH

MTOCTAaHOBJICHHEM aIMUHHUCTPALINN
TalIeTcKoro ropoJICKOro MOCEICHUs
oT 27 mapta 2023 roga Ne254

AJIMMHHCTPATUBHBII perjiaMeHT
NnpeaocTaBIeHUsI MyHUIIUNIAABHOM yeayru «IlepeBo/ »Kujioro nomemeHus B
HeKHJI0€ TIOMelleHHe M HeKWJIOT0 OMELeHNsl B )KIJI0e ITOMEeILIeHue».

1. O01mme moJ10KeHu s

1. Ilpeamer perynupoBaHusl aAIMUHUCTPATUBHOTO PETJIAMEHTA.

1.1 AIMUHHCTpPATHUBHBIM perjaMeHT MPEJOCTABICHUS MYHUIUNAIBHONW yCIYTH
«[lepeBox *WJIOrO MOMELIEHHUS B HEXWUIOE MOMELICHHE M HEKWJIOTO NOMELIEHHUS B KHUIIOE
[OMeIIeHue, (Jajee COOTBETCTBEHHO - aJIMHUHHMCTPATUBHBIA pErJIAMEHT, MYHUIIUIIAJIbHAS
yciyra) ycTaHaBJIMBAET NMOPSAJOK U CTAHAAPT NMPEIOCTaBIECHUS MyHUIUIIAIbHON YCIIyTH.

AJIMUHHCTPAaTUBHBIN pErJaMeHT ONpeeNnseT MOPSAIOK, CPOKH M IOCIEeIOBATEIbHOCTD
BBINOJIHEHHUS] AaMUHUCTPATUBHBIX MPOLELYpP MO MHPEJOCTaBICHUI0 MYHHIMIIAIBHOM yCIyTH,
TpeOOBaHUS K TOPAAKY HX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH BBIIOJHEHHS
aJIMUHUCTPATUBHBIX MpPOLEAYp B 3JIEKTPOHHOW (popMe, a Takke OCOOEHHOCTH BBINOJIHEHMS
aJIMUHUCTPATHBHBIX TMPOLEAYP B  MHOTOQYHKIMOHAIBHBIX IEHTpax IMPEeAOCTABICHUS
TOCYJAapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr (manee — MODII), dopmber koHTpOds 3a
IpPEOCTaBIIEHUEM  MYHMLMOAIBHOW  yCIyru, JocylneOHbId  (BHecyneOHBIN)  MOpsIoK
00’KaJoBaHUsI PEIMICHUH W JeWCTBUM (0e31eHCTBUI) MOHKHOCTHBIX JIMI[ aJIMUHHCTPAIUHA
TaiimeTckoro MyHHIMIIAILHOTO oOpa3oBaHus «TaiflieTckoe ropoJckoe moceneHue» (nauee —
agMUHUCTpaIuss TalIeTCKOro TOpoACKOTO ToceneHus), padotHukoB MODII. IIpaBoBbie
OCHOBAaHMS TNPEAOCTABICHUS MYHUIUNAIBHOW YCIyru 3akpervieHsl B Ilpunoxenun 2 K
HACTOSILEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MyHununansHass ~ ycayra — NpeIoCTaBisieTcss ~ COOCTBEHHUKY — IOMEUICHHS B
MHOT'OKBAPTHUPHOM JOME UJIM YIIOJTHOMOYEHHOMY MM JIMIY (Jajiee - 3asBUTENb).

1.3. TpebGoBanus K MOpPAAKY HHPOPMHUPOBAHUS O MPEIOCTABICHUH MYHUIUMATBLHON
YCITYTH.

1.3.1. Hudopmamuss o mopsake M YCIOBUSIX HWH(GOPMHPOBAHUS MPEIOCTABICHUS
MYHUIUIAIBHON YCIyTH MPEI0CTaBISAETCA:

1) cmemuamucToM agMHMHUCTpanuu TalIIeTcKoro TOpOACKOr0 TOCENeHHs Mpu
HEMOCPEACTBEHHOM OOpallleHUH 3asBUTEIs] WM €ro IpeJICTaBUTENsT B aJIMHUHHCTPALHUIO
TaiimeTckoro ropoIcKoro noceneHus mno ajapecy: 665008 Upkyrckas 001acTh, MyHHIIUIIATbHBIA
parion Tainmerckuit, ropon Taitmer, ynuna CBoGoxmbl, mom 4 momenienne 4H (manmee -
YIIOJIHOMOYEHHBI OpraH) WM IOCPEACTBOM Tele(OHHOM CBA3M, B TOM 4YHUCIE IIyTeM
pasMmelieHHssT Ha OQUIMAIBLHOM CaiiTeé YNOJIHOMOYEHHOTO oOpraHa B HH(pOpPMaIlMOHHO-
TeJIEKOMMYHHUKAIMOHHOU cetn «HTepHeT» https://gorodtaishet.ru/ (nanee - odpunmanbHelii caiiT
YIOJIHOMOYEHHOTO OpPTaHa);

2) myreM pasMelneHusi B ¢enepaabHON rocynapcTBEHHOW HMH(OPMAIIMOHHON CHUCTEMe
«EauHBII  moOpTam  rocyAapCTBEHHBIX M MYHMLIMNAIBHBIX  yciayr  (GyHKUIHN)»
(https://gosuslugi.ru/) (nanee - EII'Y);

3) myreM pa3MmelleHHs] Ha UH()OPMAIMOHHOM CTEHJ/I€ B MOMEIIEHHH YIOJIHOMOUYEHHOIO
oprasa, B ”H(GOpMaIMOHHBIX MaTepuanax (OpoLIopsl, OYKIEThl, TUCTOBKH, TAMSITKH);

nyreM nyOoiuMKauuu —MHQOPMALMOHHBIX  MAaTepUaloOB B CPEACTBAX  MAacCOBOM
uHpOpMaInu;

MIOCPEJICTBOM OTBETOB Ha MMCbMEHHBIE 0OpallleHus;

4) corpynHukoMm otnena MOI[ B cOOTBETCTBMM C MYHKTOM 6.3 HaCTOSIIETO
aJIMUHUCTPATUBHOI'O perjaMeHTa.



1.3.2. OtBeT Ha TeneOHHBINH 3BOHOK JTOJDKEH COAEp)KaTh MH(POPMAIUIO O HAUMEHOBAHUU
opraHa, B KOTOPBIM OOpaTWICS 3asBUTENb, (aMUWINIO, MM, OTYECTBO (TIOCIEqHEE - TpH
HAJIMYMK) U JTOJDKHOCTD CIIEHUAINCTA, MPUHSBIIETO Tene(OHHBIN 3BOHOK. [Ipy HEBO3MOXHOCTH
MNPUHSBIIETO 3BOHOK CIEIHUAINCTAa CaMOCTOSITEIbHO OTBETUTh Ha IOCTAaBJIIEHHBIE BOMPOCHI
Tesie(DOHHBIN 3BOHOK IepeapecoBBIBACTCS (MEPEBOAUTCS) HA JPYroe JOJDKHOCTHOE JIMIO WIIH
o0paTuBIIEMYCS TPaXKIaHUHY COOOIIaeTcst Homep TenedoHa, o KOTOPOMY OH MOXKET MOJTYyYUTh
HE00X0IUMYI0 HH(OpMATIHIO.

B cnydae mocTyrmieHus OT 3asBHTENs 0OpalieHus B TUCbMEHHOU (JIEKTpOHHOH) (opme
OTBET Ha OOpallleHNe HAMPABISETCS TAKXKe B MUCHMEHHOU (2JeKTpOoHHOI) hopme He mo3nHee 30
KaJICHJApHBIX THEH co AHS perucTpauuu oOpamienus. [Ipu HampaBieHHH OTBETa YKa3bIBaeTCs
JOJDKHOCTD JIMIIA, TOAINMCABIIET0 OTBET, a Takke (aMuiIus, UMs, OTYECTBO (TIOCIIEAHEE - MPH
HaJMYHH ) U HOMEp Telle(hpoHa UCTIOTHUTEIIA.

1.3.3. CnpaBouyHast uH(opMaIisi 0 MECTOHAXOXAECHUH, rpaduke padoThl, KOHTAKTHBIX
TeneoHax YMOJIHOMOYEHHOTO OpraHa, ajipece 3JIEeKTPOHHOM MOYTHl YIIOJHOMOYEHHOTO OpraHa
pa3meleHa Ha o(hUIIMAIBHOM caifTe yrosHoMoueHHoro oprana, EITTY.

CnpaBouyHass wuHpOpMAKMs O MECTOHAXOXACHUH, Tpaduke padOThl, KOHTAKTHBIX
teneponax MDLI, anpece snexrpoHHONH mouThl M®PIL] pasmemniena Ha oduIMAIEHOM CcaiiTe
M®OII.

2. CTaHaapT npeaocTaBjieHUus MyHUIMIATbHOM YCIyrH

2.1. HauMeHOBaHME MYHULIUTTIAIIBHON YCIIYTH.

2.1.1. HamMeHOBaHME€ MYHUIMNAIBHON YCIYIH - MEPEBOJ KUJIOTO IOMEIICHUS B
HEXXHJIOE ITOMEIIEHNE U HEKNJIOTO ITOMEILEHUS B )KMJIOE ITIOMEILEHNUE.

2.2. HaumeHoBaHue opraHa, IpeAoCTaBISIONIEr0 MyHHITUITAIIBHYIO YCIIYTY.

2.2.1. MyHuuunanabpHas yciyra IpenocTaBisercs aAMHHMcTpanueil Talimerckoro
MYHUIIMINIAILHOTO 00pazoBaHus «TalIIeTcKoe TOPOJCKOE MOCEICHUE.

M®OI] yuacTByeT B IpeJOCTABICHUY MYHULIUIIAIBHONW YCIIYT'H B YACTH:

MH(OPMHUPOBAHHUS 110 BOTIPOCAM IPEIOCTABICHUS MyHULIUITAILHONU YCIYTH;

npueMa 3asBJICHUN U JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS MyHUITUTIATEHON
yCIIyTu;

BBIIAYU pe3y/bTaTa NPEI0CTABICHUS MyHUIIUIIAJbHON YCIyTH.

2.2.2. B mnpenocTtaBi€HUM MYHHUIIMIAIBHOW YCIYIH B paMKaX MEXBEIOMCTBEHHOTO
UHPOPMALIMOHHOTO B3auMojeiicTBus ydactByer @enepanbHas ciayx0a rocynapcTBeHHOU
peructpauuu,  kKagactpa M Kaprorpaduu, — DegepanbHas ~ Hajororas  ciyxoa,
CHEMAIN3UPOBAaHHBIE T'OCYIApCTBEHHBIE W MYHHUIMNAIbHBIE OpraHU3allMd TEXHUYECKON
WHBEHTapHU3aLUU.

2.2.3. 3agBuUTenp BIpaBe MOAATh 3asBICHHE O IepeBoje mnomeuieHus uyepes MOI[ B
COOTBETCTBUU C COTJIAIEHHEM O B3aUMOJECUCTBUU Mexk1y M®PI] u ynoJIHOMOYEHHBIM OPTaHOM,
MOYTOBBIM OTIIpaBiieHHueM uin ¢ nomotsio EIITY no ¢popme B coorBercTBuM ¢ [Ipunoxenuem 3
K HACTOSILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2.4. 3anpermiaercs TpeOOBaTh OT 3asiBUTENsI OCYIIECTBICHUS JACHCTBHIA, B TOM YHCIE
COTrJIacOBaHUM, HEOOXOMUMBIX [UJIsl TMOJIyY€HHS MYHUIUNAIbHOMW YCIYTH U CBS3aHHBIX C
oOpalieHHeM B HHBIE TOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBICHHUS,
OpraHu3aluy, 3a MUCKIOYEHUEM IOJIYYEHHS YCIYyT, BKIIOUYEHHBIX B IEPEYEHb YCIIYT, KOTOPbIE
SIBIISIFOTCS. HEOOXOMMBIMH U 0053aTEIbHBIMU JIJIS IPEIOCTABICHUS MYHUITUIIAIBHON YCIIyTH.

2.3. Onucanue pe3ynibTaTa NPeOCTABICHUS MYHUIUIIATbHONW YCIYTH.

2.3.1. Pe3ynpTaTOM IpeAOCTaBIECHHUS MYHULMINAIBHOM YCIYTU SIBISETCA IPUHATOE
YIIOJTHOMOYEHHBIM OpPIraHOM peIIeHHE O IMepeBoJie WIM 00 OTKa3e B IEPeBOAE >KUIOrO
MIOMEILEHNUS B HEXKUIIOE ITOMEILIEHNE M HEKUIIOTO TOMELLEHUS B )KMIIOE ITOMEILIEHUE.

2.3.2. ®opma yBemoMJeHHs O TepeBoje (OTKaze B MEPEBOJE) JKUIOTO (HEXKHIOTO)
NOMEILEHUSI B HEXKWIOE (PKUJIOE) MOMEIIEHUE YTBEpXkJAEHa IocTaHoBieHHEM IIpaBurenbcTBa



Poccuiickoit @eneparuu ot 10 aBrycra 2005 roma Ne5S02 «OO6 yrBepkaeHUU (HOpMEI
YBEJIOMJICHHSI O TIEpeBOJie (OTKa3e B IMEPEBOE) KMIOTO (HEKUJIOTO) TIOMEIICHHUSI B HEKUIIOE
(xunoe) nomenenue» (Ilpunoxenne Ne 4 k HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.3. Pe3ynbTat npeaocTaBieHUs] MyHHITUTIATHBHOW YCIIYTH MOXKET OBITh MOJTYUCH:

B YIIOJITHOMOYEHHOM OpraHe-Ha OyMa)kKHOM HOCHUTEJIE TIPH JINYHOM OOpallleHNH;

B M®I[ Ha OGymMa)kHOM HOCHTEJIE MPU JTUIHOM OOpaICHUH;

MMOYTOBBIM OTIPABJICHUEM;

Ha EIII'Y, B ToM dncie B popMe 3IEKTPOHHOTO TOKYMEHTA, MTOAMHUCAHHOTO JICKTPOHHON
HOJIHUCHIO.

2.4. Cpox mpenocTaBlIeHUsS MYHHUIUMIAIBHOM YCIyrd, B TOM YHCIE C YYETOM
HEOOXOAUMOCTH  oOpamieHuss B OpraHu3allM, YYacTBYIOIIME B  NPEAOCTaBICHHH
MYHULUIIAJBHON YCIYTH.

2.4.1. YromHOMOYEHHBI OpraH NPUHUMAET pEIIeHHEe O TMepeBoje WM 00 OTKa3e B
NEPEBOJIC KWJIOTO TMOMEIIEHHsSI B HEXKUIIOE INOMEIICHHE W HEKUJIOrO IMOMENIEHUS B KWIOE
NIOMEILEHUE HE IO03JHEe 4eM uepe3 45 aHeW co IHSA MNpEeACTaBIEHUS B YyKa3aHHBIH OpraH
JIOKYMEHTOB, 00513aHHOCTD I10 MPECTABICHUIO KOTOPBIX BO3JI0XKEHA Ha 3asiBUTEIIS.

B ciygae nomaun nokymeHToB B M®Il cpok npenocraBieHus MyHULMIIAIBHON YCIYI'H
HCUHUCIIAETCS CO JHS MOCTYIUIEHUS B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB n3 MO®II.

B ciyyae nogaun nokymentoB uepe3 EIII'Y cpok npenocraBieHus UCUUCISIETCS CO JTHS
MOCTYIUIEHUS B YIOJHOMOYEHHBIM opraH nokyMeHToB. HampaBnenwe npunsatreix Ha EIII'Y
3aSBJIEHUH M JIOKYMEHTOB  OCYLIECTBIISIETCS C  MCIOJb30BAaHUEM  E€AWUHONW  CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBUSA M MOJKIIOUYEHHOM K HEM pEermoHaIbHOMU
CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOIEHCTBUS.

2.4.2. IlpuocTaHOBIICHUE NPEAOCTABICHUS MYHULIMIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He MPETyCMOTPEHO.

2.4.3. Cpox BblAAaYM JOKYMEHTOB, SBJISIFOIIMXCS PE3YJAbTaTOM MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, HE TIO3JIHEEe YeM uepe3 3 pabouux JHsS CO JHS MPHUHATUS PELICHUS B
COOTBETCTBUU € MYHKTOM 3.1.3 HacTOAIIET0 aAMUHUCTPATUBHOTO PETIIaMEHTA.

2.5. HopMaTuBHbIE NIPaBOBBIE AKTHI, PETYIHUPYIOIINE MPEJOCTABICHUE MYHHUIIMIIAIBLHON
YCIIYTH.

2.5.1. llepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIIHUX MPEAOCTABICHHUE
MYHHULIMIIAJBHOW yCayrd (C yKa3aHHEeM HX pEKBU3UTOB M HCTOYHUKOB O(ULHATIBHOTO
OIyOJIMKOBaHUS ), pa3MenaeTcss Ha OQHUIMAIBLHOM CaiiTe YIIOJIHOMOYEHHOro oprana, Ha EII'Y.

YHomHOMOYEHHBI OpraH oOOecHeurMBaeT pa3MeIleHWe M aKTyalu3allio IepedHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLUIUX MPEIOCTABICHUE MYHUIUMIIAIBLHON yCIyrd, Ha
CcBOEM O(HUIINATILHOM CaiTe.

2.6. McuepnplBarolinii IepeveHb TOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH MPEICTABUTD
CaMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpbIE 3asBUTENIb BIIpaBe MPEICTaBUTh MO COOCTBEHHOMN
MHUIMATUBE, TaK KaK OHM MOJJIEXKaT IMPEACTAaBICHUI0 B pPaMKaX MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOACHCTBHUS.

2.6.1. VcyepnbiBarouiyii mnepeyeHb JOKYMEHTOB, HEOOXOAWMBIX sl MPEIOCTABICHUS
MYHULUIIAJBHON  yCIyI'M, KOTOpbIE€  3asABUTENb  NPEACTABISAET  CAMOCTOSTEIBHO B
YIIOJIHOMOYEHHBIA OpraH:

1) 3asBiIeHUE O IEPEBOJIE MOMEIICHHUS,

2) npaBOoyCTaHaBJIMBAIOIINE JOKYMEHTHI Ha MIEPEBOIUMOE IOMEUIEHHE (ITOATMHHUKN WIH
3aCBUJIETEILCTBOBAHHBIE B HOTApUAIbHOM MOPSAIKE KOHH);

3) miaH NepeBOJMMOro MOMEIIEHUSI C €ro TeXHMYECKUM ONuCaHueM (B cCiyyae, eciu
NEPEBOJNMOE MOMEILEHUE SIBISIETCS KIIBIM, TEXHUUYECKHUM MacopT TAKOTO MOMEIIEHHU );

4) MOATaXHBIN IJIaH JOMa, B KOTOPOM HaXOIUTCSI IEPEBOIUMOE MTOMEIICHUE;

5) TOoAroTOBIEHHBIH © O(GOPMJIECHHBII B  YCTAHOBJIEHHOM TOPSIAKE TPOEKT
nepeycTpoiictBa M (WIM) MEPEIUIAaHUPOBKU MEPEBOJUMOro IIOMELIEHUS (B ciy4yae, €eciu



nepeycTpoiicTBO U (MIIH) MeperiaHupOBKa TPeOyIOTCS TSl 00ecIieYeHus! UCTI0Ib30BAHUS TAKOTO
MOMEIIEHUS B KaYeCTBE JKUJIOTO MIIM HEXUIIOTO TIOMEIICHHUS );

6) MpoTOKOJI 00IIero coOpaHust COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTUPHOM JIOME,
colepkalliii pemieHue 00 WX COrJJacMM Ha TMEPeBOJ| JKWJIOTO TOMEIICHHUS B HEXKUIIOoe
IIOMEILEHUE;

7) cornacue KaxkJoro COOCTBEHHHMKA BCEX MOMEIEHUH, MPUMBIKAIOUINX K IEPEBOUMOMY
MIOMEILEHUIO, Ha MEPEBOJI KHUIJIOTO IIOMELIEHHSI B HEKUIIOE TIOMELICHHE.

2.6.2. B cnydae HanpaBieHus 3aaBieHus nocpeactsoM EINY, cBenenus u3 qoKkyMeHTa,
YIOCTOBEPSIONIETO JHUYHOCTh 3asBUTENS, MPEACTaBUTENS (DOPMHUPYIOTCS TIPHU MOATBEPKIACHUU
ydeTHOW 3anmucd B EnuHON cucrteme wuaeHTHHWKAMKM W ayTeHTU(UKAIMA W3 COCTaBa
COOTBETCTBYIOIIMX JAHHBIX YKA3aHHON YYETHOW 3aluch W MOTYT OBITh MPOBEPEHBI IMyTEM
HAIpaBJIEHUsI 3ampoca C MCIHOJIb30BAaHUEM CHUCTEMBl MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO
B3aUMOJICHCTBUA.

B cnywae, ecnu 3asBieHHME TMOJAeTCs Uepe3 MPEICTAaBUTENS 3asBUTENs, TaKxkKe
MPEACTABISIETCS] TOKYMEHT, MOJATBEP KAAIONINI MOJTHOMOYUS HAa OCYILECTBICHHE NEUCTBUI OT
UMEHH 3asBUTENS. B kauecTBe TOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOYHNS Ha OCYIIECTBICHNE
JEUCTBUM OT UMEHU 3asiBUTEJNS, PEJICTABUTEIb 3asIBUTENIS BIIPABE MPEACTABUTD:

opOpMIIEHHYI0O B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu
JOBEPEHHOCTD (U1l (PU3MUYECKHX JINIT);

opOpMIIEHHYI0O B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHYIO NEYaThIO 3asBUTENISI U MOANUCAHHYIO PYKOBOAMUTENIEM 3asBUTEINS
WM YTIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JTUIOM (AJIs1 FOPUAMYECKUX JIUIT).

B cnyuae, ecin 3asBieHME NOAAETCA 4epe3 NPEACTABUTENS 3asBUTEINS IMOCPEICTBOM
EIII'Y u moBepeHHOCTHh MPEACTABUTENS 3asABUTENST M3TOTOBJIEHA B AJICKTPOHHOU (opMe, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh MOJNHMCAHA 3JEKTPOHHOM MOIMHCHIO, TPEOOBaHMA K KOTOPOM
YCTaHaBJIMBAIOTCA 3aKOHOJaTeNbcTBOM Poccuiickoit denepanniu, peryJupyrommM OTHOILICHUS B
00J1aCTH MCIIOJIb30BAHUS MIEKTPOHHBIX MOATHCEH.

VYaocroBepeHHas, COBEpILIEHHAas WM  BbIJaHHAs  HOTapUYyCOM  JIOBEPEHHOCTb
MPEICTABUTENS 3asBUTEIS] B DJICKTPOHHOW (opMe HOKHA COOTBETCTBOBATH TPEOOBAaHUSAM
crateu 44.2 OcHOB 3akoHomatenbcTBa Poccuiickoit denepanuu o HoTapuate oT 11 despans
1993 rona Ne4462-1.

2.6.3. 3agBuTenb BOpaBE€ HE MNPEACTABIATh JOKYMEHTBI, MPEAyCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B ciydyae, €CiIM IPaBO Ha MEPEBOAMMOE IOMEIICHNE
3aperucTpupoBaHo B EQMHOM rocygapcTBEHHOM peecTpe HEABM)KMMOCTH, JOKYMEHTHI,
IIPEyCMOTPEHHBIE MOAIIYHKTOM 2 yHKTa 2.6.1 HAacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.4. JlokyMeHTBl (WX KOMHMH WM CBEIEHUS, COJEp)Kalldecs B HHX), YKa3aHHBIE B
HNOJANYHKTaxX 2, 3, 4 myHkTa 2.6.1 HacTOSAIIEro aIMUHUCTPATUBHOTO PErjlaMEHTa 3alpalluBalOTCs
YIIOJTHOMOYEHHBIM OPTaHOM B FOCYAApCTBEHHBIX OpraHax, opraHax MECTHOI'O CaMOYIIPaBIIEHUs
U TI0JIB€IOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJId OpraHaM MECTHOTO CamMOyIpaBJCHUs
OpraHM3alMsaX, B pACIOPSIKEHUN KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTHI, €CIIU 3asBUTEIb
HE MPEJCTaBWIN yKa3aHHbIE JOKYMEHTbI CAMOCTOSATEIBHO.

2.6.5. B coorBerctBUM C myHKTOM 3 crtarbu 36 JKumumgHoro kojekca Poccuiickoit
@denepaliiil yMEHBIICHHE pa3Mepa OOIero MMYIIECTBAa B MHOTOKBAPTHPHOM JOME BO3MOXKHO
TOJILKO C COIJIacusi BCEX COOCTBEHHUKOB IIOMEIICHWH B JaHHOM JOME€ IIyTeM €ro
PEKOHCTPYKIMH.

B cootBercTBuHU ¢ myHkTOM 2 ctaThu 40 XXunumHoro koaekca Poccutickon denepanmu,
€CIIM PEKOHCTPYKIIHS, TIepEyCTPOMCTBO U (WIK) NEperulaHupOBKa MOMEICHH HEBO3MOXKHBI 0e3
NPUCOEAMHEHUS K HUM YacTU OOIIEro MMYyIecTBa B MHOTOKBAPTUPHOM JOME€, Ha TakKue
PEKOHCTPYKIMIO, TEPEeyCTPOMCTBO M (WJIHM) TNEPEIUIAHUPOBKY IMOMEIICHUH JOJHKHO OBITh
MOJIyYEHO COTjlache BceX COOCTBEHHUKOB MOMEIEHU B MHOTOKBAPTUPHOM JIOME.

2.6.6. YNIOJIHOMOYEHHBIM OpraH, OCYIIECTBISIOLIMN MEPEBOJ NOMELIEHUI, HE BIpPaBe
TpeOoBaTh OT 3asBUTENS NPEACTaBICHHE JPYIHMX JOKYMEHTOB KpOME JOKYMEHTOB,



UCTpeOOBaHME KOTOPHIX y 3asSBUTEINSI IOMYCKAETCS B COOTBETCTBUU C TyHKTOM 2.6.1 HacTosIIero
aMUHHCTPATUBHOTO PETJIaMEHTa.

2.6.7. Ilo MexXBEJOMCTBEHHBIM 3ampocaM YIOJTHOMOYEHHOTO OpraHa, YKa3aHHBIX B
nyHkTe 2.6.4., TOKyMEHTHI (MX KOMHH WM CBEJIEHUs, COAepKalluecs B HUX) MPeJ0CTaBISIOTCS
rOCYJapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIpaBJiEHUS U IOJIBEIOMCTBEHHBIMU
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHUsI OpraHU3alusiIMU, B
pacropsDKeHUM KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTBI, B CPOK HE MPEBBIMIAIOIINN MATh
pabounx AHEH co JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO 3ampoca B OPraH WM OpraHu3aluio,
MPEIOCTABIISAIONINE JOKYMEHT U MH()OPMAIINIO, €CIIM UHBIE CPOKU MOATOTOBKH W HAIpPaBIICHUS
OTBETa Ha MEKBEJOMCTBEHHBIN 3alpOC HE YCTAaHOBJIEHHI (efiepalbHbIMU 3aKOHAMHU, TPABOBBIMU
akramu IlIpaBurensctBa Poccuiickorn ®enepauuu UM HOPUHATBIMH B COOTBETCTBUH €
denepanbHBIMU 3aKOHAMH HOPMATUBHBIMH TIPaBOBBIMHM aKTaMHU CyOBekTOB Poccuiickoit
denepanuu.

2.7. HcuepnbiBaromuid NepeYeHb OCHOBAHMM JJIi OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

2.7.1. Ortka3 B TpHeMe JTOKYMEHTOB, HEOOXOIWMBIX Il  TMPETOCTABICHHS
MYHULIMIIAJIBHOW YCIYTH, 3aKOHOIAaTeNIbcTBOM Poccuiickoit denepanum He MpeyCMOTPEH.

2.8. HcuepnbiBaroniuii MepedyeHb OCHOBAHUW JJIsi NMPUOCTAHOBJIIEHUS WM OTKa3a B
MPEAOCTABICHUY MYHULIUTTAIbHON YCITYTH.

2.8.1. [IpuocTaHoBIIeHUE TPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He MPETyCMOTPEHO.

2.8.2. OTKa3 B MEpPeBOJIC JKWJIOTO MOMENIEHUS] B HEXWIOE MOMEIICHUE WA HEXHUIOTO
MOMEIICHUS B KUJIO€ TOMEIICHHUE JI0MYCKAETCs B Cllydae, eCiu:

1) 3asBHTENleM HE TPEACTABICHBI JIOKYMEHTBI, OIpEACIICHHbIe MyHKTOM 2.6.1
HACTOAIIETO aJMHHHCTPATHBHOTO PETJIaMEHTa, OO0SI3aHHOCTH IO TPEJCTABICHUIO KOTOPHIX C
Y4eTOM ITyHKTa 2.6.3 HAaCTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTa BO3JI0KEHA Ha 3asiBUTEIIS;

2) moCTyIUIeHUsI B YIOJTHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOMN BIIACTH,
OopraHa MECTHOTO CaMOYIIpaBJICHUs JHUO0 MOJBEIOMCTBEHHOM OpraHy TOCyJapCTBEHHON BJIAacTU
WIM OpraHy MECTHOIO CaMOYIPAaBICHHUsS OpraHu3allid Ha MEXBEIOMCTBEHHBINH 3arpoc,
CBUJICTEIILCTBYIOMIETO 00 OTCYTCTBUHU JOKyMEHTa W (WiaM) WH(POpMaluh, HEOOXOAMMBIX JIs
MepeBO/Ia JKUJIOTO MOMEUIEHUSI B HEXWIOE MOMEUICHUE WM HEXHUJIOTO TMOMEIICHUS B KUJIO0€
MOMEILEHUE B COOTBETCTBUHU C IYHKTOM 2.6.1 HACTOAILIETO aJAMUHHUCTPATHUBHOIO PErjaMeHTa,
€CJIM COOTBETCTBYIOIIMK JOKYMEHT HE OBLI MpEACTaBlIeH 3asBUTEIEM 110 COOCTBEHHOM
uHunmaTtuBe. OTKa3 B MEPEBOJIE KUJIOTO MOMENICHHs] B HEKUJIOE MOMEUICHHE WM HEXUIIOro
MOMEIICHHUSI B KWJIOE MOMEIIEHUE MO YKAa3aHHOMY OCHOBAaHUIO JOMYCKAeTCs B Ciydae, e€cliu
YIIOJTHOMOYEHHBII OpraH IMoclie MOJIy4eHHs] OTBeTa Ha MEXBEJOMCTBEHHBIIN 3alpoc yBeIOMUI
3asBUTENISL O MOJTYYEHUU TaKOrO OTBETA, MPEAJIOKIIT 3aBUTEIIO MIPEACTABUTH JOKYMEHT U (MJIN)
uH(pOopMalrio, HEOOXOAUMBIE IJI MEePEeBO/Ia JKUJIOTO TOMEUIECHHUS B HEKUJIO€ MOMEIIeHUEe WIn
HEXUJIOTO TIOMEIEHUSI B KUJIO€ MOMEIIEHUE, MPEAYCMOTPEHHbIE MYHKTOM 2.6.1 HacTosiero
aIMUHHCTPATUBHOTO perjlaMeHTa, U HE MOJy4YMJI TaKhe JOKYMEHTHl W (WiIu) MHQOpMAIHIO B
TEYCHHE MATHAAIATH PaboUMX JHEW CO THS HANpPaBICHUS YBEIOMIICHUS;

3) nmpencraBiIeHUs JOKYMEHTOB, ONpPEACICHHBIX MyHKTOM 2.6.1 HacTosmiero
aIMUHUCTPATUBHOIO PETrJIaMEHTa B HEHA JIEXKAILIUM OpraH;

4) wHecoOmOIEHHE TPETYCMOTPEHHBIX cTaTbe 22 JKWIMIMHOTO KOAEKCa YCIOBHM
nepeBo/ia MOMEUIEHUs1, & UMEHHO:

a) ecnu JOCTYNl K TNEepeBOAMMOMY TIOMEUICHHI0 HEBO3MOXKEH 0€3 HCIOJIb30BAHUS
MOMEIIEHUH, 00eCIIeUNBAOIINX TOCTY K JKUIIBIM TIOMEIICHHSIM, WM OTCYTCTBYET TEXHUYECKAs
BO3MOXXHOCTh 00OpYyJIOBaTh TaKOW JOCTYN K JAaHHOMY MOMeEIEHHUI0 (TIpU MEPEeBOJE KUIOTO
MOMEIICHUS B HEXKHUJIO€ TOMEIIEHUE);

0) ecnu mepeBOAMMOE IOMEIICHHE SBJSETCS 4YacThlO0 JKUJIOTO0 MOMELIEHHUs JnOo
UCTIONIB3YETCSI COOCTBEHHHKOM JIAaHHOTO MTOMEIICHHS HITH MHBIM TPa)XTaHUHOM B Ka4eCTBE MECTa
MOCTOSTHHOTO MPOKMUBaHUs (TIPY NIEPEBOJIE KUIIOTO MOMEIIEHUS B HEXKUIIOE MTOMEILIEHUE);



B) €CJIIM NpaBO COOCTBEHHOCTH Ha IMEPEBOAMMOE IMOMEIEHHEe OOpEeMEHEHO IpaBaMu
KaKUX-I100 JIHII;

I) €clid MOcJie MepeBoAa U3 >KHIOrO MOMEIIEHUS B HEXUJIOE MOMEIIEHUE HCKIYEHa
BO3MOXXHOCTh JOCTyIa C HCIOJIb30BAaHHEM IOMEIICHUH, 00eCreunBaIoONINX JOCTY K KUJIBIM
MOMEIICHUSIM;

1) €CJIM MpH MepeBOoie KBAPTUPHI B MHOTOKBAPTUPHOM JOME B HEXHJIIOE€ MOMEIEHUE HE
COOITIOJICHBI CIIEAYIOIINE TPeOOBAHUS:

KBapTUpa pacrojoKeHa Ha MEPBOM ITaKe YKa3aHHOTO J10Ma;

KBapTHpa PACIOJIOKEHA BBHIIIE MEPBOTO 3TaKa YKA3aHHOTO J0Ma, HO MOMEIICHUS,
pacrosIoKeHHbIe HEMOCPEACTBEHHO MO/ KBAPTHPOM, NMEPEBOIMMOI B HEXHIIOE TIOMEIICHHE, He
SIBJISTFOTCSI JKUJIBIMU;

€) TaKKe He JIOMyCKaeTCs:

MepeBO/ )KUIJIOTO MOMEIEHUSI B HAEMHOM JIOM€ COLUAJIBHOTO UCTOIB30BAHUS B HEXKHIIOE
MOMEIIEHUE;

MEepPEeBO JKUJIOTO TIOMEIICHHS B HEXWIOE IOMENIEHHE B LEIAX OCYIIECTBICHHS
PEJIUTHO3HON AeSITebHOCTH;

MepeBO HEXHIIOIO IMOMEUIEHUS B JKWJIOE MOMEIICHHE €CJIM TaKOoe IOMEIICHHEe He
OTBEYAaeT TpeOOBaHMUSAM, YCTAHOBJIEHHBIM TmocTaHoBlIeHHeM [IpaButenscTtBa Poccuiickoii
Oeneparun ot 28 sHBaps 2006 roma Ne47 «O6 yrBepxkaenun IlonokeHHs 0 TMpPU3HAHUH
MOMEIIEHUSI JKWIBIM TOMEIICHUEM, >XUJIOrO IOMENIEeHHUs] HENPUTOJHBIM JJIs TMPOKUBAHMUS,
MHOTOKBapTUPHOTO JOMa aBapUMHBIM M MOMJIEKAIIUM CHOCY WM PEKOHCTPYKLHH, CaJI0BOTO
JIOMa JKWJIBIM JIOMOM M JKWJIOIO JIOMa CaJOBBIM JOMOM)» WM OTCYTCTBYET BO3MOXHOCTH
00ecneYnTh COOTBETCTBUE TAKOTO MOMEIICHUS YCTAHOBICHHBIM TPEOOBAHUSIM;

5) HECOOTBETCTBHSI MPOEKTa MEPEYCTPOMCTBa W (WJIM) TMEPEIUIAHUPOBKH TIOMEIICHUS B
MHOTOKBAapTHPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIHCTBA.

2.8.3. HenonydeHne WM HECBOEBPEMEHHOE TMOJYYEHHUE IJOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 aAMHUHUCTPATUBHOTO PErjlaMeHTa M 3alpOIICHHBIX B FOCYJAapPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYMpaBIEHHUS M TMOABEAOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WU
OopraHaM MECTHOTO CaMOYIIpPaBJIEHUs OpPraHU3AlUsAX, B PACHOPSHKEHHH KOTOPBIX HaXOIATCS
yKa3aHHbIE JOKYMEHTBI, HE MOXET SBIISAThCS OCHOBAaHMEM [UIsl OTKa3a B IEPEBOJIE JKUIIOTO
MOMEIICHHS B HEXKUJIOE MOMENICHUE WM HEKUIIOTO TTOMEILIEHUSI B )KHJIO€ TIOMEILICHHE.

2.9. IlepeueHb yciyr, KOTOpbIE SBJISIFOTCS HEOOXOIMMBIMH U O0OSI3aTENbHBIMH IS
MPEeAOCTaBICHUS] MYHULIMTIAIIBHOW YCIIYTH, B TOM UYHCJIE CBEJIEHUS O JOKYMEHTE (JJOKYMEHTax),
BbIIaBa€MOM  (BbIIaBa€MbIX)  OpraHU3alUsSMH,  YYaCTBYIOIIMMHM B  MPEIOCTABICHUU
MYHHUIUIIAJIBHON YCIYTH.

2.9.1. VYcayru, KOTOpble SBISIOTCS HEOOXOJUMBIMA W OOSI3aTENBbHBIMH IS
MPEIOCTaBIICHUS] MyHHUIIUITATLHOU YCITYTH:

1) yciyra mo TOATOTOBKE TIPOEKTa TEPEeyCTpoWcTBa H (WMJIM) TEpEerIaHuPOBKH
NEPEBOJMMOr0 IOMEUIeHUs (B ciy4yae, €ClIM NepeycTPOWCTBO U (MIM) NeperaHMpOBKa
TpeOyroTcst A oOecreyeHus] MCIOJIb30BaHUSI TAaKOTO IMOMEUIEHHS B KayeCTBE >KUIIOTO HIIU
HEKHUJIOTO TIOMEIICHHS );

2) oopmieHrE TOKYMEHTa, YAOCTOBEPSIONIETO TpaBa (MIOJTHOMOYHNS) MPEACTABUTENS, B
cilyuae, ecly 3a IPeOoCTaBlICHHEM YCIyrH o0pamaeTcs mpeCTaBUTENb 3assBUTEIS.

2.10. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHMS TOCYJapCTBEHHON MOIUIMHBI WJIM WHOH
MJ1aThl, B3UMAEMOMH 3a MPe0CTaBIEHNE MYHULIUIIATILHON YCIYTH.

2.10.1. TIlpenocraBieHre MYHHIIUNAIBHOM YCIYyTH OCYIIECTBISIETCS OECIUIaTHO,
rocyJapCTBEHHAas MOIUIMHA HE YIIaYuBAETCsl.

2.11. Tlopsanmok, pa3Mep W OCHOBaHUS B3MMaHHUA IUIAThl 32 MPEIOCTABICHHE YCIYT,
KOTOPBIC SIBISIOTCS HEOOXOAMMBIMU M OOSI3aTENILHBIMU TSI TIPEIOCTABICHUS MYHUIIUIATHHON
yCIIyTH, BKITI0Yasi THPOPMAIUIO O METO/IMKE pacuera pa3Mepa Takoil MIaThl.



2.11.1. Tlopsimok, pa3mMep M OCHOBaHUS B3MMAaHMs IJIaThl 3a IPEIOCTABIECHUE YCIYT,
YKa3aHHBIX B IyHKTe 2.9 HacTOSALIEro aJIMHHUCTPATHUBHOIO PETJaMEHTa, OIpeaeseTcs
OpraHU3aLUAMU, IPEAOCTABIISIIOIIMMY JaHHBIE YCIYTH.

2.12. MakcuMaJIbHBII CPOK OXHMJIAHWSI B O4Yepead TMpH IMojaye 3amnpoca o
IPEIOCTABIIEHUM MYHMLMIIAIBHOM YCIYIM M TpU TOJY4YEHMM pe3ysbTaTa IpeloCTaBIICHUS
MYHULUIIAJBHON YCIYTH.

2.12.1. MakcumanbHbIl CPOK OXHAAHWSA B OuYepend IpU IoJadye 3asABICHUSA O
NPEAOCTABIEHNH MYHHUIMNAIBHOW YCIAYTM M TOpU TOJYYEHMHM pe3yJbTara JIaHHOU
MYHHUIIMIIAJILHOW YCIIYTU HE JI0JKEH IPEBHINIATh 15 MUHYT.

2.13. Cpox ® TOPSOOK pErUCTpalMM 3ampoca 3asBUTENSI O MPEIOCTaBICHUHN
MYHHUIUIIAJIBHON YCIYTH.

2.13.1. 3asBieHue O MPEIOCTABICHUU MYHUIUNAIBHON YCIyTH, MPEICTABICHHOE
3asBUTEJIEM JIMYHO JINOO €ro MpelCTaBUTEIEM, PETUCTPUPYETCS YIOJTHOMOYEHHBIM OPTaHOM B
TedeHue 1 pabodero IHs ¢ AAThI MOCTYIJICHUS TAKOTO 3asiBICHHUS.

3asBIEHHE O MPEJOCTaBICHUM MYHMLIMIIAIBHOW YCIYrH, IPEICTaBICHHOE 3asBUTEIEM
aubo ero npeacrtaButeneM depe3 M®PII, peructpupyercss ynmoaIHOMOUYEHHBIM OPraHOM B JICHb
noctymieHus ot MOLI.

3asBneHue, TMoOCTynuBIiee B dnekTpoHHod ¢opme Ha EIII'Y peructpupyercs
YIOJTHOMOYEHHBIM OPTaHOM B JE€Hb €ro INOCTYIUIEHHSI B CIydyae OTCYTCTBHSI aBTOMAaTH4ECKOU
peructpanuu 3amnpocoB Ha EII'Y.

3asBreHHe, TMOCTYIHBIIEE B Hepabodyee BpeMs, PETUCTPUPYETCS YIOJIHOMOYEHHBIM
OpraHOM B TIEPBBIM paboUMii IeHb, CASAYIONMINN 3a THEM €T0 MOJTyUCHHUS.

2.14. TpeOoBaHMs K MOMEIICHUSAM, B KOTOPBIX MPEIOCTABIAIOTCS MYHULUIAIbHBIC
YCIYrH, K 3aly OXHUIaHUsA, MecTaM Ui 3aloJIHEHHs 3ampocoB O IPEJOCTABICHUH
MYHUIIUTATBHON yCIYTH, HH(POPMAIIMOHHBIM CTEHAaM C 00pa3laMu UX 3aroJIHEHHS U TepeyHeM
JIOKYMEHTOB, HEOOXOTUMBIX JUIsl MPEJOCTaBICHUS KaKJOW MYHUIMIAIBHON YCIyTrd, B TOM
qrciae K 00ECIeYeHUI0 JOCTYIMHOCTH Ul MHBAJIUI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C
3aKoHOJaTeNnbCcTBOM Poccuiickoit denepanyii 0 COUMANIBHOM 3aIUTE HHBAJIU]IOB.

2.14.1. IlomenieHus: yrnoJIHOMOYEHHOIO OpraHa Jylsl IPEeJOCTaBIEHUS MYHHMIIMIIAIBLHOU
YCIIYTH pa3MeIlaloTcs Ha MEePBOM dTaxe 3/1aHus, 000pyIOBAaHHOTO OTIEIbHBIM BXOJOM, JINOO B
OTJENBHO CTOAILIEM 3JaHUM JUIi CBOOOAHOro JocTyna 3asButeneill. llepenBrxkenue 1O
MOMEIICHUSAM YIOJHOMOYEHHOTO OpraHa, B KOTOpPBIX IIPOBOJUTCS IpUEM 3asBICHUA U
JIOKYMEHTOB, HE JJOJDKHO CO3/1aBaTh 3aTPYJHEHHH JUIsl ML C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
310pPOBBSI.

IIpn pacronoXeHUH TOMELIEHHsI YIOJIHOMOUYEHHOTO OpraHa Ha BEPXHEM JTaxke
CHEIHMAJIMCTHl YIOJTHOMOYEHHOTO opraHa o0s3aHbl OCYIIECTBIISATh IIPUEM 3asBUTENICH Ha TIEpPBOM
ATa’XKE, €CJIU 10 COCTOSTHUIO 3/I0POBBS 3aIBUTEIb HE MOXKET ITOJHATHCS 110 JIECTHUIIE.

2.14.2. Ha Tepputopuu, mNpuUJIEralwolel K 3JaHUI0 YIOJHOMOYEHHOTO OpraHa,
OpPraHM3yIOTCSI MECTa Il NAapKOBKM aBTOTPAHCHOPTHBIX CPEJICTB, B TOM 4MCIE MecTa IJs
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB MHBAINAOB (He MeHee 10 MpoLeHTOB MECT, HO HE MEHee
OJTHOTO MECTa), JOCTYI 3asBUTEINEH K MapKOBOYHBIM MECTaM SIBJISIETCS OECIUIATHBIM.

2.14.3. TlomemeHne yroOJIHOMOUYEHHOTO OpTaHa Ui MpUeMa 3asBUTEICH 000pymyeTcs
UH(POPMALIMOHHBIMHE CTEHJIaMH, Ha KOTOPBIX pa3Mernaercs (Gopma 3asiBIEHHS C 00pasloM ee
3allOJIHEHUS U TepevYeHb JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBIEHUS MYHULUIMAIbLHON
YCIIYTH.

2.14.4. TlomMemieHusi, B KOTOPBIX OCYIIECTBIISIFOTCS JEUCTBUA MO TMPEIOCTABICHUIO
MYHUIIUTIATBHONH YCIYTH, OO0ECIEUMBAIOTCS KOMIBIOTEpAMH, CPEICTBAMH CBSI3M, BKJIIOYAs
nocTyn K MHGOPMAIMOHHO - TEIeKOMMYHUKalUUOHHOW cetu «VHTepHeT», OpIrTeXHUKO,
KaHIEJISAPCKUMH TPUHAICKHOCTAMU, HH()OPMAIIMOHHBIMU M CHPAaBOYHBIMU MaTepHajaMH,
HarJsqHOU nH(pOpMalreH, CTYIbSIMU U CTOJIAMU, CPEACTBAMHU MOKAPOTYIIEHHS U OTIOBEILIEHUS O
BO3HUKHOBEHHMHM  YPE3BBIYAMHOM  CHUTyallUH, JOCTYIIOM K  PErMOHAIILHOM  CUCTEME
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJAEMCTBUSI, a Takke oOecrednBaeTcs TOCTYIMHOCTb



JUISL THBAJIMJIOB K YKa3aHHBIM IIOMELIEHUSAM B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoii
®denepaliy O COUMATBHOM 3aIIUTE HHBAIIU]IOB.

2.14.5. 3an oxupgaHus, MecTa Ul 3al0JHEHHUS 3allpOCOB U IpHUEMa 3asBUTENEH
000PYIYIOTCS CTYNBSIMU, U (MIJIN) KPECETbHBIMU CEKIIUSIMH, U (UITH) CKAMbSIMH.

2.14.6. VHdopmanmoHHBIE MaTepUaibl, MpeaHa3HAuYeHHbIE Ui WHGOPMHPOBAHUS
3asBUTENEH O TMOpSAKE TMPEJOCTABICHUS MYHULHUIAIBHONW YCIYTHM, pa3MeIIalTcs Ha
UH(POPMALIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeECTaxX, OOECIEeYMBAIOIIMX JOCTYN K HHUM
3asgBUTENEH, U OOHOBIAIOTCS TMPU H3MEHEHHHM 3aKOHOJATEeNbCTBA, PETYIUPYIOLIETO
MpPEeA0CTaBIEHNE MYHUIIUIIAILHON YCIYTH, U CIPABOYHBIX CBEACHUI.

WNudopmanvonHsle CTeHIbl JODKHBI pacHojiaraTbCs B MeCTe, JOCTYITHOM JUIS
IPOCMOTPA, B TOM YHCJIE P OOJBIIOM KOJINYECTBE ITOCETUTEINICH.

2.147. Jlna oOecrnedeHHs] JOCTYIMHOCTH TOJYYCHHUS MYHHIIUNAIBHOW  YCIYTH
MaJIOMOOUJIBHBIMUA TpYyNIaMH HACEIEHMsI 3aHHUA U COOPYXKEHHS, B KOTOPBIX OKa3bIBAETCS
yciyra, oO0OpyAyroTcsi corjlacHo HopMaTuBHBIM TpeOoBaHusiM «CIT 59.13330.2020. Csona
npaBui. JlOCTYMHOCTb 3HaHUNA M COOPYXEHMH JJIsi MAJOMOOMJIBHBIX TPYII HAacCEIeHHs.
AxtyanuzupoBanHas penakuus CHull 35-01-2001».

Kabuner no npremMy MajoMOOHIBHBIX TPYII HACEIEHUS 00eCIeUnBaCTCs MEAUIUHCKON
anTe4YKoH, MHUTheBOW BOMOM. [IpM HEOOXOIUMOCTH COTPYIHHUK YIOJHOMOYEHHOTO OpTaHa,
OCYLIECTBISAIOIINN IIPUEM, MOXKET BBI3BAaTh KapETy HEOTJIOXKHOU CKOPOM ITOMOIIH.

2.14.8. Tlpu oOparieHnn rpaKJaHuHA ¢ HAPYIIEHUSIMHA QYHKIIUA OTIOPHO-BUTATEITHHOTO
anrmapara paOOTHUKHM YIOJTHOMOUYEHHOTO OpraHa MpeanpuHUMAIOT CIeIYIONIe NeHCTBUS:

OTKPBIBAIOT BXOJHYIO JBEPb M IOMOTAalOT TpaxkJIaHWHY OECHpemnsTCTBEHHO IOCETUTh
3/laHH€ YIOJHOMOYEHHOI'O OpraHa, a TaKXe 3apaHee MpEeAyNpekIaloT O CYIIECTBYIOLIMX
Oapbepax B 3/1aHUU;

BBIICHSAIOT 17 BU3UTA TPaXJaHMHA U CONPOBOXIAIOT €ro B KAaOMHET MO MpUEMY
3as1BJIEHUS; MIOMOTalOT IPAXKIAHUHY CECTh Ha CTYJ WJIM PacHoJIararoT KPecIO-KOISACKY Yy CTOJa
HAIPOTHUB CIELHMAINCTA, OCYIIECTBIISIOIIErO IPUEM;

COTPYAHHMK YIOJHOMOYEHHOTO OpraHa, OCYHIECTBISIOIINAA NpHUEM, NPUHUMAET
rpaXkJlaHMHA BHE OYepe/H, KOHCYJIbTHPYET, OCYIIECTBISIET IIPUEM 3asBICHHS ¢ HEOOXOIMMBIMH
JIOKYMEHTaMH, OKa3bIBa€T MOMOIIb B 3aMI0JTHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

110 OKOHYAHUHU TPEJIOCTABICHUS MYHUIIUTIAIBLHON YCIYTH COTPYIHUK YIOJIHOMOYEHHOTO
OpraHa, OCYUIECTBIJISIOIIUNA IpHEM, MOMOTaeT TpakJIaHUHY MOKUHYTh KaOMHET, OTKPBIBAET
JBEPH, COINPOBOXKAAET IpakJaHMHA 1O BBIXOJAa M3 3/aHHA M IOMOraeT INOKMHYTh 37aHMHE;
nepefaeT TpaKJaHWHA CONPOBOXKIAMOIIEMY JIMIY HWIM MO €ro JKEJaHWUI0 BbI3BIBAET
aBTOTPAHCIIOPT U OKa3bIBA€T COAECHCTBUE MPH €T0 MMOCAJKE.

2.149. TIlpu oOpameHun TpaxigaH ¢  HEJAOCTaTKaMH  3pEHHUS  PaOOTHHKH
YIIOJTHOMOYEHHOT'O OpTraHa MPeIIPUHUMAIOT CIEAYIOLINE IEHCTBUA:

COTPYAHHMK YIOJHOMOYEHHOTO OpraHa, OCYHIECTBISIOIINAA TNpHUEM, [PUHUMAET
rpakAaHWHA BHE OYEPENHN, IOMOTAaeT COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
MPOYUTHIBAET JOKYMEHTHI U Jjajee Mo He0OXOAUMOCTH IPOU3BOAUT UX Bblnauy. [Ipu obmmennu ¢
IpaXXIaHMHOM C HEJIOCTATKaMH 3pEHHUsI HE00X0AUMO 00IIaThCs HEMOCPEICTBEHHO C HUM CaMUM,
a HE C COIMPOBOXKIAIOINIUM €T0 JINIIOM, B Oece/ie MOIhb30BaThCsl OOBIYHON Pa3rOBOPHON JIEKCUKOM,
B TIOMEIIIEHUH HE CIIEAYEeT OTXOIUTh OT Hero 0e3 mpeaynpexIeHus;

COTPYIHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOINb B 3alOJHEHUHM OJIAaHKOB,
KOMHMPYET HEOOXOAUMBIE TOKYMEHTHI. J{J1s moAnucanus 3asiBIeHUs TOJBOIUT JIUCT K aBTOPYUKE
rpaXJIaHWHA, TIOMOTAaeT COpPUEHTHUpPOBaThCA M moanucath OnaHk. Ilpu HeoOxomumocTu
BBIIAIOTCS MAMSTKH [Tl CTA00BUISIINX C KPYITHBIM HIPU(TOM;

10 OKOHYaHWHU NPEJOCTABICHUS MYHUIMIIAIBHON YCIYIHM COTPYIHUK YIOJIHOMOYEHHOTO
Oprasa, OCYIIECTBISIOMINN TPUEM, TOMOTAeT TPAXKAAHUHY BCTATh CO CTYJa, BRIUTH U3 KaOMHETA,
OTKpPBIBAET JBEPH, CONMPOBOKIAET IPaKJIaHUHA K BBIXOJY U3 3/1aHUSI, U MPOBOXKAET HA YIHULY,
3apaHee NpPeIyNpeauB TOCETHTENsT O CYIIECTBYIOIMX Oapbepax B 3[aHUHU, IepelnacT



IrpaXXAaHWHA CONPOBOXKJAIOUIEMY JIMIY WJIM 10 OJKEJAaHUI TIpakJaHWHA  BbI3bIBACT
aBTOTPAHCIIOPT.

2.14.10. Ilpu oOpameHuu rpaxaaHuHa C  JepekTamMu  ciayxa  paOOTHUKH
YIIOJTHOMOYEHHOT'O OpTraHa MpeIpUHUMAIOT CIEAYIOUINe IeHCTBUS:

COTPYIHHUK YIIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIIOIIMM TIpUEeM TpaxIaH ¢
HapyIIeHUEeM ciiyxa, oOpalaercsi HeMOCPECTBEHHO K HEMY, CIIpAIIMBAeT O LIeJTU BU3UTA U JaeT
KOHCYJIbTAllUI0 Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM p€4M, IpPU ITOM CMOTPUT B JIULO
MOCETUTENs, TOBOPUT SICHO, CIIOBA JOTOJHSET MOHSATHBIMU KECTaMHU, BO3MOXHO OOIICHHE B
NUCbMEHHON (hopme OO0 yepe3 NepeBoIUHKa KECTOBOTO S3bIKa (CypAONepeBOIUHKA);

COTPYJIHHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIUI pHeM, OKa3bIBaeT MOMOUIb U
coJeiicTBHE B 3aI0JIHEHUH OJIAHKOB 3as1BJICHUH, KOMTUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.14.11. TpebGoBanus K KOM(OPTHOCTH ©  JIOCTYMHOCTH  TPEIOCTABICHUS
rocynapcrBeHHor ycayru B MOIL[ ycranaBinuBaroTcs mnoctaHoBiieHHeM [IpaBurenbcrBa
Poccuiickoit ®enepanmu ot 22 nekabps 2012 roma Nel376 «O6 yrBepxkaeHuu IlpaBumn
OpraHu3aLuu JESATEIIbHOCTH MHOTO() YHKIIMOHATBHBIX LIEHTPOB IIPEI0CTABIICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT.

2.15. Ilokazarenu TOCTYIIHOCTH U KayeCTBa MyHULIUIIAIBHOMN YCIIYTH.

2.15.1. KonuuecTBO B3aMMOACHCTBUHN 3asSBUTENSI C COTPYAHHUKOM YIOJHOMOYEHHOTO
oprasa InpH NpeaoCTaBICHUH MyHULUIAIBHON YCIIyTH - 2.

[IpogomKUTEeNbHOCTh B3aUMOJICHCTBUIN 3asgBUTENSI C COTPYJHUKOM YIIOJIHOMOUYEHHOTO
opraHa IpH Mpea0CTaBICHUN MYHUIUITAIBHON YCIIyTH - He Oonee 15 MUHYT.

BosmoxHOCTh mosydeHus HHpOpManMM O XOJ€ NPEeIOCTaBICHUS MYHUIIUIAIbLHOM
yCIOyrd, B TOM UYHCIIE C HCIHOJb30BAHWEM MH(DOPMAIIMOHHO - TEJIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHIl.

2.15.2. HMHpiMM 1OKa3aTeJIMM  KauecTBa W JOCTYIHOCTH  IPEAOCTaBJIECHHUS
MYHUILIMIIAIHON YCITYTH SBISIOTCSA:

pPacrnoOKEHHOCTh IOMELIEHUN YIOJHOMOYEHHOIO OpraHa, IpeJHAa3HAYEHHBIX JUIS
MPEIOCTaBIICHUS MYHHUIIMIIAILHOM YCIYTH, B 30HE JIOCTYMHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasMm;

cTerneHb MHGOPMUPOBAHHOCTH 3asBUTENS O MOPSAIKE MPEJOCTABICHUS MYyHUIIMIIAIBLHON
ycayru (AOCTYIHOCTh MH(OPMAIMK 0 MyHULMIAIBLHONW yCIyre, BO3MOXXHOCTh BbIOOpa criocoba
MoJTy4eHus1 HH(OpMaInn);

BO3MOKHOCTh BbIOOpa 3asBUTENIEM (opM oOpalieHus 3a MOIYy4eHHEM MYHUIIUNATBLHON
yCIIyru;

JOCTYITHOCTh OOpAaIlleHUs 3a MPeIOCTAaBICHUEM MYHHMIMIAIBHOM YCIyrH, B TOM YHCIIE
JUISL JTUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3JI0POBBSI;

CBOEBPEMEHHOCTh IPEAOCTABICHUS MYHHUIMIAIBHON YCIYIM B COOTBETCTBUU CO
CTaH/IapTOM €€ MPeOCTaBICHHUS;

COOJIIOJICHHE CPOKOB MPEJOCTABICHUS] MYHULUIAIBHOW YCIYTM M CPOKOB BBITIOJHEHHUS
aJIMMUHHUCTPATUBHBIX MPOLIETYp IPU MPEIOCTABICHUN MYHULIUIIAILHON YCIIYTH;

BO3MOYKHOCTh TMOJy4YeHHUS HH(OpMAIMK O XOJe MPEJOCTaBICHUS MYHUIIUNATBLHOU
yCIIyTu;

OTCYTCTBHE OOOCHOBAaHHBIX JKaJo0 CO CTOPOHBI 3asBUTENA IO pe3yiabTaTaM
MPEIOCTaBICHUS! MyHULIUIIAIbHON YCIYTH;

OTKPBITBINA JJOCTYH JAJIS 3asBUTENIEH K MH(POPMAIIUU O TOPAIKE U CPOKaX MPEeIOCTaBICHUS
MYHHUITUTIAJILHON YCITyTH, TOPSAKE 00KaJOBaHUS NEWCTBHUM (0€31eMCTBHUS) YIOTHOMOUYEHHOTO
OopraHa, pPyKOBOIHTEJS YIOJIHOMOYEHHOTO0 OpraHa Ju0O CIEeUHAIUCTa YIOJIHOMOYEHHOTO
oprasa;

HaJIMYHe HEOOXOIUMOTO M JJOCTATOYHOTO KOJIMYECTBA CIIEHUAINCTOB YIIOJHOMOYEHHOTO
OpraHa, a TaK)Xe€ MOMEIEHUH YIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX OCYILECTBISIETCS MpPUEM
3asBJICHUN U JOKYMEHTOB OT 3asiBUTEIICH.



2.15.3. YnomHOMOYEHHBIM OpraHoM oOecredynBaeTCsl CO3AaHHE WHBAIHIAM M WHBIM
MaJIOMOOUJIBHBIM TPYIIIIaM HACEJeHHs CIEIYIONIMX YCJIOBUN JOCTYMHOCTH MYHUIUMATbHON
YCIYTH B COOTBETCTBUU C TPEOOBAHHSIMH, YCTAaHOBJICHHBIMH 3aKOHOJATECIBHBIMH M WHBIMH
HOPMAaTUBHBIMH MPABOBBIMH AKTaMHU:

OKa3aHWE WHBAJIUJaM TOMOINU, HEOOXOMUMOU MJis MONYYeHHS] B JOCTYITHOW ISl HUX
dopme mHbOpMaUU O MpaBUIAX MPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIyTH, B TOM 4YHCIE 00
OopOpPMIICHUH HEOOXOJWMBIX [UISl TIONYyYEHUS MYHHIMITAILHOW YCIYTH JOKYMEHTOB, O
COBEpUICHUH UMHU JPYTUX HEOOXOIMMBIX ISl MOMYYEHHS] MYHUIIMIAIBHON YCIYrH NEHCTBUI;
MPEIOCTaBIEHUE MYHUIIUIAIBHON YCIyTH HWHBAIMIAM 10 CIyXy, HpH HEOOXOJUMOCTH, C
HCIIOJIb30BaHUEM PYCCKOTO >KECTOBOTO sI3bIKa, BKJIIOYAsl oOecrieyeHne JOMycKa B MOMEIICHHE
CypAOIEepPEeBOIIHKA, TU(DIOCYPIOTIEPEBOAUNKA;

OKa3aHWE MOMOUIM HHBAJIKWIAM B MPEOJOJECHUH OaphepoB, MEMIAIOIIUX MOJYYEHHUIO
MYHUIUIIAIBHON YCIyTH HapaBHE C APYTUMU JIUIIAMHU.

2.15.4. Tlpu npenocTaBiIeHUH MYHUIUNAIBHON YCIYTM B3aWMMOJCHCTBHE 3asBUTENS CO
CHELHATUCTOM YITOJIHOMOYEHHOTO OpTraHa OCYLIECTBISETCS IPU JIMYHOM OOpaIleHUH 3asiBUTEIIS:

JUIS TIOJTy4eHUs MH(OpMaLMy IO BOIIPOCaM MPE0CTaBICHHS] MyHUIIUIIAIBHON YCIIYTH;

JUTSI TIOJTaYM 3asIBJICHUS U IOKYMEHTOB;

JUIS TIOJTy4eHUs HH(OPMALIUU O X0J1e IPEeIOCTaBICHUSI MyHUIIUTIATbHON YCIyTH;

JUTSl TIOJTYYEHUSI pe3yIbTaTa MpeI0CTaBICHN MYHULIMITAIbHON YCITYTH.

[IponomKUTENBHOCTD B3aUMOJEHCTBUS 3aABUTENS CO CHEIUAIMCTOM YIOJIHOMOYEHHOTO
opraHa HE MOKET MPEBbIIATh 15 MUHYT.

2.15.5. IlpenocraBienue MyHUIUNAIbHON yciayru B M®OI[ BO3MOXHO Tpu HaIUIuU
3aKJIIOUYEHHOI'O COIVIALIEHUS O B3aUMOJCUCTBUU MEXAY YIOJIHOMOYEHHBIM opranoM u MOII.
YoaHOMOYEHHBI oOpraH obecrneunBaeT HMHPOPMHUPOBAHUE 3asBUTEICH O BO3MOXHOCTH
NOJy4YeHUsT MYyHUIUNaTbHOW ycinyrn Ha Oaze MOIL[. B ciyuae momaum 3asBieHUS O
MPEIOCTAaBICHU MYyHULIHMNAIbHONH yciayru B MO®I[ HemocpencTBEHHOE MPEa0CTaBICHUE
MYHUIUIIATBHON YCIYTH OCYIIECTBISETCS YIOJIHOMOYEHHBIM OPTaHOM.

2.16. Nnple TpeOoBaHWs, B TOM YHCJIC YYHUTHIBAIOIIME OCOOCHHOCTH TMPEIOCTABICHHS
MYHHIIUITATEHOW YCIYTH MO YKCTEPPUTOPHAITBHOMY MPUHITUITY B OCOOCHHOCTH MPEIOCTABIICHUS
MYHUITUTIAIHON YCIYTH B 3JIEKTPOHHOU popme.

2.16.1. 3asBuTenp INpenoOCTaBISET JOKYMEHTHl B  YIOJHOMOYEHHBIM  OpraH,
OCYLIECTBISIIOIINM EPEBO MOMEUIEHUs, 0 MECTYy HAaxO0XJIEHHs MEePEBOAMMOrO IMOMEIEHUS
HEnocpeACTBeHHO 100 depe3 M®DI[ B cOOTBETCTBUU ¢ 3aKIIOYCHHBIM UMU B YCTaHOBICHHOM
[IpaBuTenscTBOM Poccuiickoi @enepannul MOPsIKE COTIIANIEHUEM O B3aUMOJICHCTBUU.

2.16.2. 3asBuTens BIpaBe 00OpaTUTHCS 3a MPEJOCTaBICHUEM MYHHUIMIIAIBHON YCIyTd U
0/aTh JOKYMEHTHI, YKa3aHHbIC B TyHKTE 2.6.1 HACTOAILIEr0 aAMUHUCTPATUBHOTO PEIVIAMEHTA B
anekTpoHHO# opme uepes EINTY ¢ ucmonp3oBaHUEM SIEKTPOHHBIX JOKYMEHTOB, MTOAMUCAHHBIX
AJICKTPOHHOM TOJAMKCHIO B COOTBETCTBUH ¢ TpeOoBaHusaMH DenepanbHOro 3akoHa oT 06 amperns
2011 roga Ne63-®3 «O0 311eKTPOHHOMN TIOITUCH.

YToTHOMOYEHHBIN oprad obecrieunBaeT HHPOPMHUPOBAHUE 3asBUTENICH O BO3MOYKHOCTH
MIOJIy4eHUSI MyHULUIIAIbHOM ycinyru yepes EINNY.

O6pamenune 3a ycayro uyepe3 EIII'Y  ocymiecTBiaseTcs TyTeM  3allOJHEHHS
UHTEPaKTUBHOM  ¢opmbl  3asBieHUs  (POpMHpOBaHUS  3ampoca O  NPEAOCTABICHHH
MYHHULIMIIAJIBHOM  YCIYyTH, COJEp’KaHUE KOTOPOrO COOTBETCTBYET TpeOoBaHUSIM (OpPMBI
3asIBJICHUS, YCTAHOBJIEHHOM HACTOAILIUM aJIMUHUCTPAaTUBHBIM PETJIAMEHTOM) (Hajee - 3ampoc).
OO0paienne 3asBUTEIST B YHOJHOMOYECHHBIM OpraH YyKa3aHHBIM CIIOCOOOM oOecreunBaeT
BO3MOXXHOCTh HAIIPABJICHUS U TIOJTYYSHHS OJHO3HAYHOW W KOH(UACHIIUATHHONW WHPOpMAIUH, a
TaK)K€ MPOMEXKYTOUYHBIX COOOHIEHHH K OTBETHOM HHpOpMAIMM B JJIEKTPOHHOM BHIE C
MCIIOJIb30BAaHUEM D3JIEKTPOHHON MOANKMCH B MOPAIKE, IPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit deneparumu.

2.16.3. Ilpu mnpenocraBiIeHWH MYHUIMIAIBHON YCIYyIM B 3JEKTPOHHOU Qopme
nocpenctBoM EINT'Y 3asButento obecrieunBaercs:



noJry4yeHrne MHPOPMALIMHU O TIOPSIIKE U CPOKAX MPEIOCTABICHNUS MyHUITUTIAIBHON YCITYTH;

3aIMCh Ha TIPUEM B YIIOJTHOMOYCHHBIH OpTaH IS IOAa4H 3asiBIICHHUS U JOKYMEHTOB;

(dhopMupOBaHHE 3aMpoca;

MIPUEM M PETUCTPAIHsI YIIOJTHOMOYSHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;

IIOJIyYEHUE PE3yJIbTaTa PEJOCTABICHNS MYHUIIUIIAIbHOU YCIYTH;

MOJTyYeHHE CBEJICHUI O XOJIe BBITIOJHEHHUS 3aIpoca.

IIpu HampasieHNUHU 3aIIpOCa UCIOJIB3YETCs MPOCTas dJIEKTPOHHAs MOAIUCH, IIPU YCIOBUH,
YTO JIMYHOCTD 3asBUTEJISI yCTAHOBJICHA MIPU aKTUBAIIMH YYETHOM 3aIiCH.

3.Cocras, M0CJ1€10BATEJIbHOCTD M CPOKH BHINOJTHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeiicTBuii), Tped0OBaHMUS K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX NPouUeayp (AeiicTBUii) B 3JIEKTPOHHOI (hopme

3.1. UcuepnpiBarouuii nepeyeHb aAMUHUCTPATUBHBIX IPOLIEAYD:

1) mpuem u perucTpanus 3asBICHUS U TOKYMEHTOB Ha MPEeI0CTaBIeHNE MyHUIUITATbHOM
YCIIyTH;

2) (¢opMmupoBaHME€ W HampaBiICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranmzanuu), y4acTBYIOLIME B  IPEJOCTABICHUM  MYHULUNAIBHOM  yciayru  (1pu
HEOOXOUMOCTH);

3) yBenomJieHHE 3asBUTEISl O TMPEACTaBICHUH JOKYMEHTOB M (W) HH(pOpMAIMH,
HEOOXOIUMOM JJIsi MPOBENCHUS MepeycTpoiicTBa W (WJIM) MEperiaHupPOBKH MOMEIIEHUs B
MHOTOKBAapTHUPHOM JIOME;

4) mpuHATHE pElleHus O MepeBojJe WM 00 OTKa3e B MEpPEBOJE KHUIOTO MOMENICHHS B
HEXXHWJIOE WU HEKNJIOTO TOMEILIEHUS B )KUIIO€ ITOMEILIEHUE;

5) Beimaua  (HampaBJ€HHWE) JOKYMEHTOB II0  pe3yibTaTaM  MPEeJOCTABIICHHS
MYHHUIUIIAJIBHON YCIYTH.

brnok-cxema mpenocTaBiieHUs] MyHULIMNAIBLHOMW YCIyrd mnpencraBieHa B [Ipunokenuun
Nel k HacTosILIEMY aIMUHUCTPATUBHOMY PETIAMEHTY.

3.1.1. Ilpuem wu perucrtpanus 3adBJICHUS M JOKYMEHTOB Ha MPEAOCTABJICHUE
MYHHUIUIIAJIBHON YCIYTH.

OcHoBaHMEeM Hayajla  BBINIOJHEHUS  AJMHUHHCTPATUBHOW  MPOLEAYpPHl  SBISETCA
NOCTYIUIGHWE OT 3asBUTENS 3asBICHHUS M JTOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHUS
MYHUITUTIATILHOMN YCIyTH, B yIOJIHOMOYEeHHBIN opraH, EIII'Y nu6o uepe3 MOLI.

3.1.1.1. IIpu nuyHoM oOpaleHUH 3asBUTENS B YIOJHOMOUYEHHBIH OpraH CHELUATHUCT
YIIOJTHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIH 3a MPUEM U BbIAauy JTOKYMEHTOB:

YCTAHABJIMBAET JUYHOCTh 3asIBUTEJSI Ha OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIOILEIO €ro
JUYHOCTH, MPEICTAaBUTENS 3asBUTENII - HAa OCHOBAaHUHM JOKYMEHTOB, YIOCTOBEPSIOLIUX €ro
JMYHOCTH U MTOJTHOMOYUS (B Cllydae oOpalleHus MpeICTaBUTeNs );

MIPOBEPSIET CPOK JIEHCTBUS JOKYMEHTA, YIOCTOBEPSIOUIETO €ro JUYHOCTh U COOTBETCTBHE
JAHHBIX JIOKYMEHTA, YAOCTOBEPSIOLIErO JMYHOCTb, JAHHBIM, YKa3aHHbIM B 3asBJIECHUU O
COTJIaCOBAaHUHU TMEPEeyCTPONCTBA M (WJIM) MEperuIaHUPOBKH TMOMEUIEHUS B MHOTOKBapTUPHOM
JIOME | MIPUIJIOKEHHBIX K HEMY JIOKyMEHTaXx.

B xone mpuema 10KyMEHTOB OT 3asBUTENS WM YIOJIHOMOYEHHOTO UM JIUIA CIEIIUAIUCT,
OTBETCTBEHHBIH 3a IIPUEM U BbIJauy JOKYMEHTOB, yIOCTOBEPSAETCS, UTO:

1) TekcT B 3asBJI€HUU O NIEPEBOIE MOMEIIECHUS MTOAJACTCS MPOUYTEHUIO;

2) B 3agBJICHUHU O MEPEBOJIEC MOMELICHNUS YKa3aHbl (haMIIIUsl, UMs, OTYECTBO (ITOCIIEIHEE —
MPU HATMYKN) (PU3UIECKOTO JINIA TNOO0 HAMMEHOBAaHHUE IOPUINIECKOTO JINIIA,

3) 3adBiIEHME O NEPEBOJE MOMEUICHHS MOANMMCAHO 3asABUTEIEM WM YIOJIHOMOUYEHHBIN
MPEe/ICTaBUTEND;

4) mpuiaraioTcsi JOKYMEHTBI, HEOOXOIMMBbIE MIJsi MPEJOCTaBICHUS MYHUIUMATbHON
YCIIYTH.



IIpu ycraHoBneHuM (HaKTOB OTCYTCTBUSI HEOOXOIUMBIX IOKYMEHTOB, OOS3aHHOCTH IO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKCHA HA 3asBUTENSA, IIPU HECOOTBETCTBHM IMPEICTABICHHBIX
JOKYMEHTOB TpPEOOBAaHUSAM HACTOSINErO aJMHHHMCTPATUBHOIO pErjaMeHTa - YBEIOMIISET
3asBUTEIS O BBIABICHHBIX HEIOCTATKAaX B MPEACTABICHHBIX JOKYMEHTaX U NpeilaracT IpHUHATh
MEPBHI 10 UX YCTPAHEHHUIO.

B cinydae ecim 3adBHTENb HACTaMBAaeT HA IPUHATUM [JOKYMEHTOB - IIPUHUMAcT
IIPEJICTaBICHHBIE 3aBUTEIEM JOKYMEHTHI

B ciydae ecinm 3asgBUTENB CAMOCTOATEIBHO PELIMWI NPUHATH MEPBI IO YCTPAHEHUIO
HE/IOCTaTKOB, IIOCIE WX YCTPaHEHUS TIOBTOPHO oOpamaercs 3a NOpeoCTaBlICHHEM
MYHHULIMIIAJIBHOW YCIYTM B IOPSAAKE, NPEAYCMOTPEHHOM HACTOSIIMM aJIMHHHACTPATUBHBIM
peraaMeHTOoM.

Ilo oxoH4YaHMM TpHEMa 3asABJICHUS M NPUIATAEMBIX K HEMY IOKYMEHTOB, CIELIMAIIUCT,
OTBETCTBEHHBII 3a MpPUEM JOKYMEHTOB, BBIJAET 3asBUTENIO0 PACHUCKY B IMOJIYYEHHH OT HErO
JOKYMEHTOB, C YKa3aHHUEM HX IEPEYHs W JaThl UX IOJIYYEHHUS YIMOJHOMOYEHHBIM OPIaHOM, a
TaKXKe ¢ yKa3zaHHEeM IMEepedyHs TOKYMEHTOB, KOTOpbIe OYIyT MOJIYYEHBI 110 MEKBEIOMCTBEHHBIM
3aIpocaM.

MakcumanbHblii CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHOM IMPOLEAYpbl MO IpUEMY U
PETUCTPALIMK 3asBJICHUS O IIEPEBOAE IIOMEIIEHUS M IPWIOKEHHBIX K HEMY JIOKYMEHTOB
cocraBiseT 1 paboumii IeHb ¢ MOMEHTA OCTYIUICHUS 3asBICHHUS.

Kpurepuii npuHATUSA PEIICHUA: NOCTYIJICHUE 3adBJICHUS O IEPEBOJE IMOMEILEHUS H
IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynprarom aAMMHHCTPaTMBHOW IPOLENYPBI SBIAETCS IPHEM W PETUCTPALUS
3asBICHHUSI O IEPEeBOJEC IMOMEIIEHUS M MPUIIOKEHHBIX K HeMy JOKyMeHTOB. WHpopmanus o
IpreMe 3asBJICHUs O NePEeBOJIe MOMEIIEHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB (DPUKCUPYETCs
B CHCTEME 3JICKTPOHHOTO IOKyMEHTO000pOoTa U (WIH) )KypHAJIe PETUCTPAIIMU YIIOJIHOMOYEHHOTO
Oprasa, IOCJIE Yero IOCTYNHBIINE JOKYMEHTBI IEpPENaloTCsd NOJDKHOCTHOMY JIMIY MJIs
paccMOTPEHMS U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTESL.

3.1.1.2. Tlpuem wu peructpauusi 3asBICHUS UM JOKYMEHTOB Ha NPEIOCTaBICHUE
MYHUIIUTIATBHON YCIyTH B JOpMeE IIEKTPOHHBIX ToKyMeHTOB uepe3 EINTY.

IIpu HanpaBiaeHHMU 3asBIEHUS O IEPEBOAE IOMELIEHUS B AJIEKTPOHHOH ¢opme (Ipu
HATMYUU TEXHUYECKOH BO3MOXXHOCTH) 3asBUTENI0 HEOOXoauMmo 3amoinHuth Ha EITY
JIEKTPOHHYI0 (hOpMy 3ampoca Ha MPEJOCTaBIEHUE MYHMLMNAIBHOW YCIYrW, NPUKPENUTh K
3asBICHUIO B JJIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOAWMBIE IS TPEAOCTABICHUS
MYHHULIMIIAJIBHOW YCITyTH.

Ha EIII'Y pa3memiaercs oOpaser] 3amoyiHeHHsl JJIEKTPOHHOH (opMbl 3asBIECHUS
(3ampoca). dopMaTHO-JIOTHYECKass MpOBEpPKa cHOpMUpPOBAHHOTO 3asiBICHHUS  (3ampoca)
OCYILIECTBJISIETCS ABTOMATUYECKM IIOCIE 3aIlOJIHEHUS 3aiBUTEIEM KaXJI0ro U3 ol
JIEKTPOHHON (hopMBI 3arpoca. [Ipy BbISBIEHNN HEKOPPEKTHO 3all0JIHEHHOTO TOJIS 3JIEKTPOHHOM
¢dopMBbI 3ampoca 3asBUTENb YBEAOMIIETCS O XapaKTepe BBIABICHHON OIIMOKH M TOpsIKE ee
YCTPAHEHUs MOCPEACTBOM HH(GOPMALMOHHOTO COOOLIEHHSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM
dbopme 3ampoca.

Crenmanuct, OTBETCTBEHHBIM 3a NPUEM M BbIAAYY NOKYMEHTOB, IPH HOCTYIUIEHUH
3asiBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

IIPOBEPAET HIIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
UCKa)KeHHOW MH(OpPMAaLIUY;

pErucTpupyeT  JOKYMEHTBI B CHCTEME  3JIEKTPOHHOIO  JOKYMEHT0000pOTa
YIOJHOMOYEHHOIO OpraHa, B JKypHaj€ perucTpalud, B CIy4ae OTCYTCTBHUS CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000POTa;

dbopMUpyeT M HamNpaBIseT 3asABUTEIIO JJICKTPOHHOE YyBemomieHue depes EIIY o
HOJYYEHUU M PETUCTPALMU OT 3asiBUTENS 3asBICHUS (3alpoca) U KOMHUH TOKYMEHTOB, B CIy4ae
OTCYTCTBHUSI TEXHUYECKOH BO3MOXKHOCTH aBTOMAaTHYECKOI'O YBEIOMIICHHS 3asBUTENS 4Yepe3
EIIT'Y;



HaIpaBJIAeT NOCTYNUBIIMM MMAKET TOKYMEHTOB JAOLKHOCTHOMY JIMIY YIIOJHOMOYEHHOTO
Oprasa Juisi paCCMOTPEHMSI U Ha3HAYEHUSI OTBETCTBEHHOI'O MCIIOJHUTEIIS.

MakcumanbHblii CpPOK BBIIIOJIHEHUS AJMUHUCTPATUBHOM IMPOLEAYpbl MO IpUEMY U
perucTpanyy 3asBieHHs O IIEPEeBOJIE MOMEIEHHS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe
ANIEKTPOHHBIX JOKYMEHTOB COCTaBJsieT | pabouuii 1eHb ¢ MOMEHTA MOTyYEHHsI JOKYMEHTOB.

Kpurepuii npuHATUSA PEIICHUA: NOCTYIJICHUE 3as8BJICHUS O IEPEBOJE IMOMEILEHUS H
HNPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbprarom aIMUHUCTPATHBHOM NMPOLIEIYPHI SBISETCS NPUEM, PETUCTPALMS 3asIBICHUS
0 MEepPEBO/IE NIOMELIEHUS U NIPUIIOKEHHBIX K HEMY I0OKYMEHTOB.

3.1.1.3. Tlpu HampaBieHHUM 3aABUTEIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYCHHBIN
Opras IOCpeICTBOM ITOYTOBOM CBSI3U CIIELUAINCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
IIPUEM U BbIIa4y JOKYMEHTOB:

MPOBEpPSAET NPAaBUIBHOCTb aJPECHOCTH KoppecnoHaeHuuu. Omubo4yHo (HE Mo amapecy)
IIPHUCIIAHHBIC TMChMA BO3BPALIAIOTCS B OPIraHU3ALUI0 TIOYTOBOW CBSA3H HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAJTMYNE B HUX 3asIBJIICHUS U JJOKYMEHTOB, 00S3aHHOCTD
I10 NTPEAOCTABICHUIO KOTOPBIX BO3JIOJKEHA Ha 3asBUTEIIS;

NPOBEPSET, YTO 3asBJICHHE HANMUCAaHO pPa300puMBO, (paMUIMM, MMEHA, OTYeCTBa (IpHU
HAJINYMK), HAaUMEHOBaHME, aJpec MecTa >KUTEJIbCTBA, a[peC MECTOHAXOXKJEHHs, HalHMCaHbl
MOJIHOCTBIO;

IIPOBOJMT MEPBUYHYIO NIPOBEPKY MIPEACTABICHHBIX KOIUI TOKYMEHTOB, UX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOIATEIbCTBY, a TaKKe€ IMPOBEPSAET, YTO yKa3aHHbIE KOIUHU 3aBEPEHBbI B
YCTaHOBJICHHOM 3aKOHOZAATEIbCTBOM MOPAIKE;

IIPOBEPSIET, YTO KONHUHU JIOKYMEHTOB HE HMMEIOT MOBPEXKJEHUM, HAIUYUE KOTOPBIX HE
MO3BOJIAET OJHO3HAYHO HCTOJIKOBATH MX COJEP)KAHUE, OTCYTCTBYIOT IMOMUYUCTKH, IPHUIIACKH,
3aUEpKHYTHIE CJI0BA, UCIIPABIICHUS.

MaxkcuManbpHbIi CPOK BBIIOJHEHUS AJMHUHUCTPATUBHOM MPOLEAYPHl MO IPUEMY H
perucTpanyy 3asBJICHUS O IEPEBOJE IIOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYIUBIIMX TIOCPEJCTBOM IIOYTOBOM CBS3M, COCTaBisieT | pabouuii J€HHP C MOMEHTa
MOJIyYEHUs JOKYMEHTOB.

Kpurepuii npuHATHSA PEIICHUA: NOCTYIJICHUE 3adBJICHUS O IEPEBOJE IMOMEILEHUS H
INPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynprarom aAMMHHCTPaTMBHOW IPOLEAYPBI SBIAETCS IPHEM W PETUCTPALUS
3asIBJICHUS O NIEPEBOJIE TOMEILEHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

WNudopmanusa o npueMe 3asBICHUS O MEPEBOJE NMOMEIIEHUS M NMPUIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCUPYETCS B CHCTEME DJEKTPOHHOTO JOKYMEHTOO00OpOTa YIIOJIHOMOYEHHOTO
Oopra’a, B JKypHaJ€ perucrpaluy, B CIydae OTCYTCTBUS CHCTEMBI DIJIEKTPOHHOIO
JIOKYMEHTO000pOoTA.

B neHp perucrpanuu 3asBI€HUS O INEPEBOJEC INOMEIIEHUS W INMPWIOKEHHBIX K HEMY
JIOKYMEHTOB, CHELUAJINCT, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, MEpPEAAET MOCTYNUBILINE
JOKYMEHTBI JOJDKHOCTHOMY JIMILY YIOJIHOMOYEHHOI'O OpraHa JJjIsi paCCMOTPEHUS U Ha3HA4YCHHUs
OTBETCTBEHHOI'O UCIIOJTHUTEIIS.

3.1.2. ®opMupoBaHuUE | HaNpaBIECHHUE MEKBEIOMCTBEHHBIX 3alPpOCOB B OPraHbI
(opranmzanuu), y4acTBYIOLIME B  IPEJOCTABICHUM  MYHULMNAIBHOM  yciayrd  (1pu
HEOOXOIUMOCTH).

3.1.2.1. OcHoBanuem Jis Havajga aJAMMHHMCTPAaTUBHOW IpOLELYpBl  SABIAETCA
HENPEJCTABICHNAE 3asBUTENIEM JTOKYMEHTOB, IIPEIYCMOTPEHHBIX MOANMYHKTaMHU 2, 3, 4 mMyHKTa
2.6.1 HACTOALIETO aIMUHUCTPATUBHOIO PETIaMEHTA.

JIOIPKHOCTHOE JIMIO YIOJIHOMOYEHHOT'O OpraHa IIpH IOJY4YEHHUH 3asBIICHUS O IEPEBOAC
MIOMEILEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOPY4YaeT CIIELUAIUCTY COOTBETCTBYIOLIETO
OTJIeNa IPOU3BECTH UX IIPOBEPKY.

B caydae, ecnu cnenuanMcToM COOTBETCTBYIOIIETO OT/eNa OyIeT BBISBICHO, YTO B
IIEPEYHE  MPEACTABICHHBIX  3asABUTEIEM  JOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTHI,



NpeayCMOTpeHHbIe TMoAmyHKTamMu 2, 3, 4 myHkra 2.6.1 HacTofAIlero aaMUHUCTPATUBHOIO
perjiaMeHTa, NMPUHUMAETCS PEIICHHE O HAIpaBICHUU COOTBETCTBYIOLIUX MEXBEIOMCTBEHHBIX
3a1poCoB.

MeXBeTOMCTBEHHBIE 3alPOChl HANPABIISIOTCS B CPOK, HE MPEBBIMIAIOIIMN 3 pabounx
JHEN CO JHA PETUCTPALlUM 3asBJICHUS O IEPEBOJE IMOMEIICHHUS U IPUIIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEJIS.

Hanpagienue MeXBEJOMCTBEHHBIX 3alPOCOB OCYILECTBIISIETCS B DJIEKTPOHHON (opme ¢
WCIIOJIb30BAHUEM €JIMHOM CHUCTEMbl MEXBEIOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJACHCTBUSA H
MOAKIIFOYEHHOM K HEHM PEruoHaJbHOW CHCTEMBI MEXKBEAOMCTBEHHOIO  AJEKTPOHHOIO
B3aUMOJICUCTBUSI.

CriennanucT COOTBETCTBYIOIIETO OT/AEIA, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB,
00s13aH NPUHATH HEOOXOUMBIE MEPHI JUIS MOTYYSHHs] OTBETA HAa MEXBEIOMCTBEHHBIE 3alPOCHI B
YCTaHOBJIEHHBIE CPOKH. B ciyuae He NOCTyIUIEHHs OTBETa Ha MEKBEJOMCTBEHHBIN 3aIllpoc B
CPOK, YCTAHOBJICHHBIN MyHKTOM 2.6.3 aJIMUHUCTPATHUBHOI'O PErjaMeHTa MPUHUMAIOTCS MEPHI B
COOTBETCTBUU MOJAIYHKTOM 3 MyHKTa 3.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHATHS pemieHus: HENpeACTaBICHHE JOKYMEHTOB, IPELYyCMOTPEHHBIX
NOANYHKTaMH 2, 3, 4 myHkTa 2.6.1 HacTOSAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

PesynpraroM agMUHHUCTPAaTUBHOW IMPOLIEAYPHI SABISIETCS TOJYy4EHHME B paMKax
MEXBETOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEWUCTBUSA JOKYMEHTOB (MX KONUI WM CBEICHM,
colepkaliuxcs B HHUX), HEOOXOOUMBIX Ui MPEAOCTaBICHUS MYHULUMAIBHOW YCIyTH
3asBUTENI0, JMOO TIONlydeHHe WH(POPMAIUKN, CBUIACTEILCTBYIOMIEH 00 OTCYyTCTBHH B
pacropsDKEeHUH OpraHoB (OpraHu3alvii), y4acTBYIOIIUX B IMPEIOCTABICHUH MYHHUIIMIIAIBLHON
YCIYT'H, JOKYMEHTOB (MX KONHUHM WM CBEICHM, COAEP)KAIIMXCS B HUX), HEOOXOAMMBIX IS
NPEAOCTAaBICHNs ~ MYHHIMNAIbHOM  yciuyrn.  Dukcanmsa — pe3ynbTaTa  BBINOJHEHUS
aMMHHMCTPATUBHON ITPOLIEAYPBI HE POU3BOAUTCA.

3.1.3 [lpunsTHe pemeHus o rnepeBoje Wik 00 0TKa3e B MEPEBOJIC )KUIIOTO TTOMEIICHHS B
HEXXWJIOE U HEXHWIIOTO MIOMEIIEHHUS B JKUIJIO€ TIOMELICHHE.

3.1.3.1. OcHoBaHueM [J1d Hayajda aJMUHUCTPATUBHON MPOLEAYPHI SBJISETCA MOJTYyYEHUE
YIOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 Hacrosiero
aJMUHUCTPATUBHOIO pErjaMeHTa, B TOM YHCIE€ [0 KaHajaM MEXBEJOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMOACHCTBHS, 1100 WH(POPMALIUY, CBUAETEILCTBYIONIEH 00 OTCYTCTBHH
B pacropshKEHUHM OpraHoB (OpraHu3alMii), y4acTBYIOUIMX B MPEAOCTaBICHUH MYHULIUIAIbLHON
YCIYTH, JOKYMEHTOB (MX KONHMH WM COJEpKALIMXCA B HUX CBEICHUMN), HEOOXOIWMBIX IS
MPEAOCTABIECHNS] MYHUIIMIAIBHON YCIYrd. OTBETCTBEHHBIM 32 BBINIOJHEHHUE aIMUHUCTPATUBHOU
HIPOLEAYPHI ABISAETCS JOJPKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa.

Cnenuanuct oTAeNa MPOBOAUT aHAIU3 IPEACTABICHHBIX JOKYMEHTOB Ha Hajludue
OCHOBAHMHU JUISI PUHATHS PELICHUs, U MOATOTABIMBACT MPOEKT PELICHHUS O MEpPeBOAe MU 00
OTKa3e B IMEPEBOJE JKWJIOrO MOMELIEHHUS B HEXWIOE M HEXWIOr0 INOMEIICHHS B XKHWIOE
noMernieHue 1o (Gopme, YTBEpXKIACHHOM mocraHoBleHneM IlpaButensctBa Poccuiickoii
Oenepannu ot 10 aBrycra 2005 roma Ne502 «OO0 yrBepxkaeHun (HOpPMBI YBEIOMIICHHS O
nepeBojsie (OTKa3e B MEPEBOJIE) JKWIOTO (HEXKUJIOTr0) TOMEIICHHS B HEXUIIOe (3KUJIOE)
MTOMEIICHUEY.

IIpu nocTynieHuu B yIIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rOCyJapCTBEHHOW BIIACTH,
OopraHa MECTHOTO CaMOYIIpaBJIeHUs JHO0 MOJBEIOMCTBEHHOM OpraHy roCyJapCTBEHHON BJIAacTU
WIM OpraHy MECTHOIO CaMOYNpAaBJIEHUS OpraHu3allid Ha MEKBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOMIETO 00 OTCYTCTBUU JOKyMeHTa W (W) WH(POpMaluu, HEOOXOAMMBIX IS
IepeBojia JKUJIOT0 TOMELICHHUSI B HEXKMJIOE TOMEIIEHNUE WM HEKUJIOrO MOMEIEHUsl B JKUJIO0E
MIOMEIIEHUE B COOTBETCTBUM C MMYHKTOM 2.6.1 HAcTOSIIEro aIMUHUCTPATHBHOTO PErJIAMEHTA, U
€CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE MPEJCTABICH 3asiBUTEIEM MO COOCTBEHHOW MHHIIMATHBE,
YIOJIHOMOYEHHBIA OpraH IIOCJIE€ MOJIy4eHHS YKAa3aHHOTO OTBETAa YBEJOMIISIET 3asBHUTENS O
IIOJIyYUEHUN TaKOro OTBETAa, M MpeAjaraeT 3asBUTENI0 NPEACTaBUTb JOKYMEHT U (WJIM)
uH(popMalrio, HeoOXOOUMBIE Ui TMPOBENEHHUS IMEpeBoJa >KUIOr0 IMOMEHICHHUS B HEXKUIOoe



MOMEIICHUE WM HEXKHUIIOTO TTOMEIIEHHS B KUJI0€ MOMEIICHHE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOALIET0 aJIMUHUCTPATUBHOIO PErjaMeHTa, B TeUeHHE MATHAALATH padouux JHEH co JTHS
HampaBlieHUs1 yBegoMyeHHs. [Ipu HempencTaBlieHUU 3asBUTENIEM JTOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TIPEIOCTAaBIICHUS MYHULIMINAJIBHOW yCIyrd, B YKa3aHHOM cllyyae, CIEHUaIuCT
COOTBETCTBYIOILIIETO OTJIEa MOJATrOTaBIMBAET MPOEKT peleHus 00 OTKa3e B MEPEBOAE KHUIIOTO
MOMEIIEHUSI B HEXWIOE IOMEIICHWE WIM HEXWIOro IOMELIEHUS B JKUJIO€ IOMEIICHHUE.
Pemenne 06 oTkaze KUIOTO MOMEIIEHUSI B HEXKUIIOE TIOMEIICHHE WIH HEXHUIIOTO MOMEIICHUS B
JKWJIOE TMOMEIIEHHE JOJKHO COJEep)KaTh OCHOBAaHHSA OTKa3a € 00s3aTeNbHON CCHUIKOW Ha
HapymeHus. Pemenue o nepeBoje UM 00 OTKa3e B MEPEBOJIE KUIIOTO IMOMEIIECHHS B HEXHIIOE
MOMEILEHUE WJIM HEXWJIOTO MOMEIICHUS B JKUJIO€ MOMEUIeHHE MOMAMUCHIBACTCS AOHKHOCTHBIM
JUIOM YIOJHOMOYEHHOIO OpraHa B JIByX OJK3eMIUIsIpaXx U IMepelaeTcsl CHEeLUaIucTy,
OTBETCTBEHHOMY 3a MIPHEM-BbIauy TOKYMEHTOB.

3.1.3.2. B cayuyae mpexcTaBieHMs 3asBIECHUS O IepeBojae nomemieHus depes MOIL]
JIOKYMEHT, MTOATBEPKIAIOIINN MPUHATHE pelieHus, Hanpasisiercs B ML, ecnmu nHON criocoO
€ro MOJIyYEHUs] HE YKa3aH 3asBUTEIIEM.

MaxkcruMasbHBIA CPOK BBIMOJIHEHUS aMUHUCTPATUBHON MPOLEAYpPbI IPUHATHS PEIICHUS
0 mepeBoie WK 00 0TKa3e B MEPEBOIE KHIIJIOTO MOMELICHNS B HEXKUIIOE M HEKUIIOTO MTOMEICHHS
B JKMJIO€ TIOMEIEHHUE HE MOXKET IMPEBBIIATh CpPOKa MATH JHEW CO JHA NpPENCTaBICHUS B
VIIOJTHOMOYEHHBII OpraH JOKYMEHTOB, OOSI3aHHOCTh [0 TMPEJICTaBICHUIO KOTOPBIX B
COOTBETCTBUHU C MyHKTOM 2.6.]1 HacTosilmiero aJMUHUCTPATUBHOIO pErjaMeHTa BO3JIOKEHa Ha
3asiBUTETISL.

Kpurepuii npussTHs permeHus: Haiuure (OTCYTCTBHE) OCHOBAaHWUW MJisi OTKa3za B
NPEAOCTABIEHUH MYHULUNAIBHON YCIYyTH, MNPEAYCMOTPEHHBIX IYHKTOM 2.7 HACTOSLIErO
aMHUHHCTPATUBHOTO PETJIaMEHTa.

Pe3ynbraroM aiMUHHCTPAaTUBHOM MPOLEIYpPHI SBISIETCS MOCTYIUIEHHE K CHEIUATHUCTY,
OTBETCTBEHHOMY 3a MpHUEM-BbIJauy JOKYMEHTOB, pEIIeHHs O TepeBoie Wiu o0 OTKaze B
NEPEBOJIE JKMUJIOTO IOMEIIEHUS B HEXWIOE M HEXWIOIO MOMELIEHUS B JKWIOE IOMEIICHHUE.
Pe3ynbrar BeIIOMHEHUS aIMUHUCTPATUBHON MPOLEAYPhl (PUKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, >KypHaJsle perucTpaLuy.

3.1.4. Beimaua (HampaBieHHWE) JTOKYMEHTOB II0 pe3yjibTaTaM MPEeIOCTaBICHHS
MYHHUIUIIAJIBHON YCIYTH.

3.1.4.1. Bpimaua (HampaBieHHE) JOKYMEHTOB II0 pe3yJbTaTaM IPEIO0CTABICHHS
MYHUIUIIAIBLHON YCIYTH B YIIOJIHOMOYEHHOM OpTaHe.

OcHoBaHMeM [JIsi Hayaja MpOLEAYphl BBIJAYM JIOKYMEHTOB SIBISIETCS HalU4He
c(OpPMHUPOBAHHBIX JOKYMEHTOB, SIBJISIFOIIUXCS PE3YyJIbTATOM IPEIOCTABICHUS MYHUIIUIATHHON
YCIIYTH.

Jlyis monmy4yeHus: pe3yNbTaToOB IMPEIOCTABICHUS MYHHUIIMIIATBLHOW YCIYTH B OyMa)XHOM
BUIe W (WIM) JUIsi CBEPKH DJJIGKTPOHHBIX OOpa30B JIOKYMEHTOB C OpUTHHaIaMH (Tpu
HAIpaBJIEHUU 3ampoca Ha npepocTtasBieHue ycayru depe3 EINIY (nmpu Hainumm TeXHUYECKON
BO3MOXKHOCTH ) 3asIBUTEIIb IPEIBSABIISET CIACAYIOUINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIIOLIUN JTUUHOCTD 3asIBUTEINS;

2) JOKYMEHT, NOJTBEPXKIAIOUINII TMOJHOMOYMS TpPEACTaBUTENS Ha MOJIydeHHe
JIOKYMEHTOB (€CJId OT UMEHU 3asiBUTENS ICUCTBYET MPEICTABUTEND);

3) pacnucka B MOJYYCHUH IOKYMEHTOB (TIpH €€ HAJIMIUH y 3asIBUTEIS).

Crnenuanuct, OTBETCTBEHHBIHN 3a MPUEM U BbIJIady JOKYMEHTOB, IIPH BbIJadye pe3yibTaTa
MPEIOCTABIICHUS YCIyTU HAa OyMakHOM HOCHUTEJE:

1) ycraHaBnuBaeT TMYHOCTh 3aIBUTES JIMOO €T0 MPEICTaBUTENS,

2) mpoBepsieT MPaBOMOYHS MPEACTaBUTENS 3asBUTENS JEHCTBOBATh OT UMEHH 3asBUTEIIS
P MOJTYYEHUH IOKYMEHTOB;

3) BBIIACT TOKYMEHTHI;

4) peructpupyeT (akT BbAAYM  JTOKYMEHTOB B  CHCTEME  OJJEKTPOHHOTO
JIOKYMEHTO00O0pOTa YIIOJTHOMOYEHHOTO OPTaHa U B )KypHaJie perucTpaliy;



5) OTKa3bIBaeT B BbIJAau€ peE3yJibTaTa MPEAOCTABICHUS MYHUIMNAIbHOW YCIYTH B
CyYasx:

3a BBIAAYEH JOKYMEHTOB OOpaTHJIOCH JIMILO, HE SBISIOLIEECs 3asBUTENEM (ero
MIPEACTaBUTEIIEM),

oOpaTUBIIEECs JIMLO OTKa3ajJoCh NPEIbSABUTH JIOKYMEHT, YJOCTOBEPSIOUIMNA €ero
JUYHOCTb.

3.1.4.2. B cny4ae nmojauu 3asBUTENIEM JOKYMEHTOB B DJIEKTPOHHOM BHJIE ITOCPEICTBOM
EIIT'Y u ykazaHuu B 3anpoce O MOJYYEHUH Pe3yJibTaTa MPeI0CTABICHUS YCIYTU B 3JIEKTPOHHOM
BUJIE, CIICIIUATIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIa4y JTOKYMEHTOB:

1) ycTaHaBnuBaeT TMYHOCTD 3aABUTENS JIMOO €ro MPeICTaBUTENS;

2) mpoBepsieT MPaBOMOYMS MPEICTABUTEIIS 3asIBUTENS IEUCTBOBATh OT UMEHHU 3asIBUTENS
IIPU TOJYYE€HUH TOKYMEHTOB;

3) cBepsieT SJEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpHTMHalaMH (IIpU HaNpaBiICHUU
3ampoca ¥ IOKyMEHTOB Ha npeaoctaBieHue ycayru uepes EINNY;

4) yBemomuisieT 3asBUTENE O TOM, YTO PE3yJbTaT MPEAOCTABICHUS MYHULUMATIbHON
yciryru OyaeT HanpasiieH B inuHbIi kaduHeT Ha EIIT'Y B ¢popMe 21eKTpOHHOTO IOKYMEHTA.

[Ipu ycTaHOBJIEHUN PACXOXKACHUN dTEKTPOHHBIX 00pa30B JOKYMEHTOB, HAIIPABIICHHBIX B
JMIEKTPOHHOU (QopMe, C OpUTMHAJIaMH, PEe3yNbTaT MPEIOCTaBICHUS YCIYrH 3asBUTENI0 HE
Hampasisiercs yepes EIII'Y, o ueM cocTaBisiercs akr.

B cnywae, ecnu mpuHATO pelieHHe O IMepeBoje WIM 00 OTKa3e B IMEPEeBOJIE KUIIOTO
IIOMEILEHUSI B HEKUIOE M HEXKUIIOTO TOMEUICHMS B JKWIOE IOMEIIEHUE, JaHHOE pEIICHHE
CKaHWpYeTCs W HampaBisercs 3asButento depe3 EII'Y, nmbo wHampaBnsercs B Qopme
DIIGKTPOHHOTO JOKYMEHTA, TOJMUCAHHOTO »JJICKTPOHHOW TMOAMKUCHIO B JIMYHBIA KaOWHET
sasiutens Ha EINY. [laHHOe penieHue BBIAACTCS WIIM HAMPABISETCS 3asBUTENI0 HE TMO3IHEE
4yeM 4Yepe3 TpU paboumx IHS CO JHS MPUHATHS TaKOTO PELICHHS M MOXET ObITh 00KajJOBaHO
3asiBUTEJNIEM B CyJI€OHOM HOpSIKE.

MaxkcuManbHbIA CPOK BBIITOJTHEHUS TAHHOM aAMUHHUCTPATUBHOW MPOLEIYPbl COCTABIISIET
3 pabouux IHS CO OHS NPUHSTHUSA PEIICHUS O TepeBojAe WM 00 OTKaze B IMEPEBOJIE KHIIOTO
MIOMEILEHNUS B HEXKUIIOE U HEXKUIIOTO ITOMEIIEHHUS B KHIIOE TIOMEIIECHHUE.

Kputepuii mpuHATHS pelleHus: NPUHSATHE pEIIeHHUs O IMepeBoje Wi 00 OTKa3e B
NIEPEBOJIE JKUJIOTO MTOMEILEHHUS B HEXXHUIIOE U HEXHUIIOTO IIOMELIEHUSI B )KUJIO€ TIOMELIEHHE.

PesynpraroM aIMHHHMCTPAaTHBHOW MNPOLEAYpHI SBIAETCS BblAaua WM HAIpaBJICHHUE 110
azpecy, yKa3aHHOMY B 3asiBiieHHMH, JmOo dyepes MOILI, EII'Y 3asBuTento IOKYMEHTA,
MOATBEPKIAOIIET0 MPUHATHE TAKOTO PEIIECHUS.

Pe3ynbpTar BHIMOTHEHHWS AIMUHUCTPATUBHON Mpouenypsl (UKCHPYETCS B CHUCTEME
3IEKTPOHHOTO JOKYMEHTOO0O0pOTa YIIOJTHOMOYEHHOTO OpTraHa U B )KypHaJie perucTpaliu.

4. ®opMBbI KOHTPOJISI 32 UCIIOJHEHHEM aIMHHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsimOK OCYIECTBICHHUS TEKYIIEro KOHTPOJS 3a COONIOJEHHEM M HCIOTHCHHEM
OTBETCTBCHHBIMH JIOJUKHOCTHBIMH JIUIIAMU TIOJIOKEHWA HACTOSIIETO aJIMHHHCTPATUBHOTO
permamMeHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOMIMX TpeOOBaHUS K
NPEOCTABICHUIO MYHHIIUTIATBHON YCIYTH, a TAK)KE TPUHATHEM UMH PEIICHHA.

4.1.1. Texymuii KOHTPOJIb 32 COOJIFOJICHUEM UM HCIOTHCHHEM JOJKHOCTHBIMU JIHIIAMH
YIIOJITHOMOYEHHOTO OpTraHa y4deTa MOJ0KESHUH JaHHOTO aJIMUHUCTPATHBHOTO PETIIAMEHTA U WHBIX
HOPMAaTUBHBIX TIPABOBBIX aKTOB, YyCTAaHABIMBAIOUIMX TpeOOBaHUS K TPEIOCTABICHUIO
MYHUIIUTIAIBHON YCIYTH, a TaKKe NPUHATHEM WMHU pEIICHWH (Iajee - TeKyIIUd KOHTPOJb
JESTEIIbHOCTH ) OCYIIECTBIISET TOJKHOCTHOE JIUIIO YIOJTHOMOYSHHOTO OpraHa.

4.1.2. Texymuii KOHTPOJb OCYIIECTBIISIETCS TyTEM ITPOBEICHHS TIPOBEPOK COOTIOACHUS U
UCTIOTHEHUSI  JIOJDKHOCTHBIMU ~ JIMIIAMHU M COTPYAHHMKAMH  TIOJOXEHHWH  HACTOSIIEro
aJIMAHUCTPATHBHOTO PETJIAMEHTAa M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAFOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOW YCITYTH.



4.2. TIopsiioK ¥ MEepPUOJAUYHOCTH OCYIIECTBICHHS TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KayecTBa MPe0CTaBICHHS] MyHULIUIIATBHON YCIYyTH, B TOM YUCJIE MOPSII0K U (POpMBI
KOHTPOJIS 32 MOJIHOTOM U Ka4eCTBOM IPEIOCTaBICHUS! MyHHIIMIIATbHON YCITyTH.

4.2.1. KoHTpoJib 32 MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIyTH
BKJIIIOYaeT B ce0s MpOBEJCHHWE IPOBEPOK, BBISBICHWE W YCTPaHEHHWE HapyIIEHUI NpaB
3asBUTENIEH, MPUHATHE pPEIIeHWH M TMOATOTOBKY OTBETOB Ha MX OOpalleHus, coiepialine
XKanoObl Ha eicTBus (Oe3elicTBrIe) COTPYAHUKOB.

[IpoBepkr TMOMHOTBI W  KauecTBAa MPENOCTABICHUS MYHHUIMMNAIBHOM  YCIYyrH
OCYILIECTBIISIIOTCA HA OCHOBAaHUU PACIIOPSYKEHUH YITOJIHOMOUYEHHOTO OpraHa.

[IpoBepku MOTYT OBITH MJIAHOBBIMU M BHETJIAHOBBIMHU.

[Topsimok ¥ TEpUOIUYHOCTH IJIAHOBBIX IMPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMTEIEM
YIIOJTHOMOYEHHOT'O OpraHa.

IIpn mnpoBepke paccMaTpUBaIOTCS BCE BOIPOCHL, CBA3aHHBIE C IPEAOCTaBICHUEM
MYHUILIMMIAIBHOW yCIyTu (KOMILUIEKCHBIE MPOBEPKH), WM OTIENIbHBIE BOIMPOCH! (TeMaTHUYeCcKue
IIPOBEPKN).

BuennaHoBble TpPOBEPKHM TMPOBOIATCS [Uid TMPOBEpKH (akTa yYCTpaHEHHUs paHee
BBISIBIICHHBIX HApYIICHUH, a TakKe B Cllydae TOJY4YeHHs kanoO Ha aedcTBus (Oe3neiicTBue)
COTPYIHUKOB.

[TpoBepkH Takke MPOBOISATCS 110 KOHKPETHOMY OOPAIICHUIO 3asIBUTEIIS.

[leproAMYHOCTH OCYIIECTBICHHUS JIAHOBBIX MPOBEPOK - HE PEKE OJTHOTO pasa B KBapTall.

4.3. OTBETCTBEHHOCTb [OJKHOCTHBIX JIMI, YIIOJJHOMOYEHHOIO OpraHa 3a pPELICHUS U
nevictBus (Oe3aeiicTBrE), TpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B XOJIe MPEIOCTABICHHS
MYHHUIUIIAJIBHON YCIYTH.

4.3.1. Ilo pe3ynbTaTaM TMPOBEPOK B CIllydae BBISIBICHUS HAPYIICHUW TOJOKEHUH
HACTOSILEr0 aJIMHUHHCTPATUBHOTO pErJIaMEeHTa W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TpeOOBaHUS K IMPEIOCTABICHUI0O MYHHUIMIAIBHOM YCIyTd, BHUHOBHBIC
COTPYAHMKM M JIOJDKHOCTHBIE JIML@ HECYT OTBETCTBEHHOCTb B  COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanym.

CoTpyIHHMKH, OTBETCTBEHHBIE 32 IIPHUEM 3asBJICHUN U JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIO/IEHHE CPOKOB U MOPSAKA MprUeMa U perucTpaiyy JOKyMEHTOB.

CoTpyIOHHMKH, OTBETCTBEHHBIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOpsika 0hopMIIEHUS TOKYMEHTOB.

CoTpynHHMKHM, OTBETCTBEHHbIE 3a BblJady (HAmpaBJIEHUWE) JOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/IEHNE TIOPSAKA BbI1auK (HAIIPaBIIEHHUs) TOKYMEHTOB.

JIOJDKHOCTHOE JIMLIO, TOJMHUCABIIEe TOKYMEHT, C(HOPMHUPOBAHHBIM 10 pe3yiabTaTaMm
MPEIOCTaBICHUS MYHHUIMIAIBHON yCIyrdM, HECeT IEepPCOHAJbHYI0 OTBETCTBEHHOCTh 3a
IPaBOMEPHOCTh MPUHATOTO pELICHHS W BbLIady (HampaBlIeHHE) TAaKOTo JOKyMEHTa JIUILY,
MpeACTaBUBIIEMY (HAIPABUBIIEMY) 3asiBJICHUE.

[lepcoHanbHass OTBETCTBEHHOCTb COTPYAHUKOB M JOJDKHOCTHBIX JIMII 3aKpETUIseTCs B MX
JOJIKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBHM C TpeOOBaHHMIMH 3aKOHOJAATeNbcTBa Poccuiickoi
®denepanuu.

4.4. TlonoxxeHusi, XapaKTEPHU3YIONTHE TPEOOBaHUS K TMOPSAAKY W (opMaM KOHTPOJIA 3a
IPEOCTaBIEHUEM MYHUIUMIAIBHONW YCIYTM, B TOM UHCJI€ CO CTOPOHBI TpaxIaH, HX
00BEeTMHEHNI U OpTaHU3aIIHi.

4.4.1. KoHTposb 3a UCTIOJIHEHUEM JAHHOTO aIMUHUCTPATUBHOTO PETJIAMEHTA CO CTOPOHBI
rpaxJaH, UX OOBEIWHEHUW W OpraHU3aIuil SBISICTCS CAMOCTOSATEIBHON (OpPMOW KOHTPOJISI M
OCYILECTBIISICTCS TIyTEM HampaBiieHUs] OOpalleHui B YIOJTHOMOUYEHHBIH OpraH, a TakXke IyTeM
oOxanmoBaHUsl JEUCTBUN (0€3MEUCTBUS) U PEIICHUH, OCYIIECTBISEMbIX (TIPUHATBIX) B XOJIE
UCTIOJTHEHUS HACTOALIETO aJJMUHUCTPATUBHOTO PErilaMeHTa.

I'paxknane, ux oOBbeAMHEHUS M OpraHU3allid BIpaBe HAIMpPABIATH 3aMEYaHUsd W
IPEUIOKEHHUS] 0 YIYYIIEHHIO KayecTBa M JOCTYIMHOCTH MPEJOCTaBICHUS MYHHMIIUIAIbHOM

YCIIYTH.



5. HocyneOHblii (BHecy1eOHBbII) MOPSA0K 00:KAJ0BAHUS PellleHuil U JeilcTBUI
(0e31eiicTBUA) OPraHOB, NPEIOCTABJSIOIIMX MYHUIIMIIAJbHbIE YCIYTH, 4 TAKKE UX
AOJKHOCTHBIX JIMI

5.1. Hudopmamus uis 3aMHTEPECOBAHHBIX JHMIl 00 WX TpaBe Ha JocyaedHOoe
(BHecynmeOHOE) oOkasioBaHHWe JeWcTBUi (Oe3melicTBUs) ©  (WIM) peUIeHUH, MPHHATHIX
(OCYIIIECTBIICHHBIX ) B XOZETIPEIOCTABICHUSI MYHUIUIIAILHON YCIIYTH (Jasiee - xanooa).

5.1.1. 3asBUTENM UMEIOT MPABO MOJAThH Kajao0y Ha pelieHue u aencTpue (0e3aeicTBuIe)
oprasa, IIPEIOCTABIISAIOIIETO MYHHULIMITAJIbHYIO yCIyry, JOJIKHOCTHOTO auna,
MPEAOCTABISAIOIIET0 MYHULHUIIAIBHYIO YCIYTY, MYHULIHIIAJIBHOIO CIIY)Kalllero, PYKOBOJIUTENS
Oprasa, IpeI0oCTaBIISAIONIEr0 MyHULIUIIAIbHYIO YCIIYTY.

Kanoba nmogaeTcs B mucbMeHHOU (hopme Ha OyMa)KHOM HOCHTEIIE, B AJIEKTPOHHOU (hopme
B OpraH, IIPeI0CTABIIAIOINNA MyHULIUIIAJIbHYIO YCIIYTY.

Kanmoba wHa pemenuss u neWictBus  (0e3l€MCTBUE) OpraHa, MPEAOCTaBIISIONIETO
MYHHULIMNIAJIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, NMpeAoCTaBIISIIOIIEr0 MYHUIMIAIBHYIO
YCIYI'y, MYHHUIMOAIBHOTO  CIIYXAIlero, pPYKOBOAMTENS  OpraHa, MpeIoCTaBISOIIErO
MYHUIIUTNIATBHYIO YCIYTY, MOKET OBITh HampaieHa 1o mnodre, yepe3 M®PL, ¢ ucnonb3oBanneM
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduIMalbHOTO caiiTa oprasa,
IPEOCTABIISAIONIET0 MyHULMNANbHYy0 ycayry, EIN'Y, a takke MOXeT ObIThb HpUHATA MPH
JUYHOM NpUEME 3asiBUTEIIS.

5.1.2. 3asgBuUTENb MOKET 0OPATUTHCS C Kao000ii, B TOM YHUCIIE B CIASAYIOIUX CIydasx:

1) HapylIeHHne cpoKa perucTpaluy 3anpoca o NpeaoCTaBIeHUH MyHHUIIUIAIbHON YCIIyTH;

2) HapylIeHHE CpOKa NPEAOCTaBICHNUS MyHUIIUTIIAILHON YCIIYyTH;

3) TpebGoBaHue Yy 3asBUTENSI JOKYMEHTOB WM HHGPOPMAIHMH JHOO OCYIIECTBICHHS
NENCTBUH, NMPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHBHBIMU
npaBOBbIMH akTaMu Poccuiickoit denepaiinyi, HOpPMAaTUBHBIMUA TTPABOBBIMH aKTaMHU CYOBHEKTOB
Poccniickoit ®Penepauyy, MYyHUIUNAIbHBIMM IIPABOBBIMM aKTaMHM JUIsl  IIPEAOCTaBIICHUS
MYHHULUIIAJIBHON YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU MPABOBbIMU akTaMHu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamMu CcyObekToB Poccuiickoit @enepanuy, MyHUIUNAIGHBIMU TPAaBOBBIMH aKTaMHU JUIS
IIPEA0CTABIEHNS MYHULIUITAIIBHON YCIIYTH, Y 3asABUTEIS;

5) oTka3 B MNPEOCTaBICHUM MYHUIMINAIbHOM YCIyTH, €CIIM OCHOBAaHMS OTKa3a HE
peIyCMOTPEHb! (efepadbHbIMU 3aKOHAMH M NPUHSATHIMH B COOTBETCTBHH C HUMH HHBIMU
HOPMAaTHBHBIMUA NpaBOBbIMU akTamu Poccuiickoit @enepaunu, 3aKOHAMH W HWHBIMH
HOPMATHBHBIMHU TPAaBOBBIMU aKTaMH CYOBeKTOB Poccuiickoit deneparnu, MyHUIMTAIbHBIMA
IIPABOBBIMU aKTaMH;

6) 3aTpeOoBaHUE C 3asBUTEINS MIPH NMPEAOCTABICHUH MYHHUIIMIIAIBLHOW YCIIYTH IUIAThI, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi ~ Penepauuu,
HOPMATHBHBIMHU TPAaBOBBIMU aKTaMH CYOBeKTOB Poccmiickoit deneparnu, MyHUIHTAIbHBIMA
IIPABOBBIMU aKTaMH;

7) oTka3 oprasa, NMpeAoCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OpraHa, MpPEJOCTABIIAIONIETO MYHUIUMNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIILHOTO IIEHTpa, OpraHU3alMi, MPEIyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210, nau ux paOOTHUKOB B HCTIPABICHUH JOMYIICHHBIX UMH
OMeyaTOK M OIMMOOK B BBIJAHHBIX B pe3ysibTaTe IMPEIOCTABICHUS MYHUIUNAIBHON YCIyru
JOKYMEHTax 100 HapyIIeHUE YCTAaHOBJIEHHOTO CPOKa TAaKUX UCIIPABICHUN;

8) HapylmieHue cpoka WIM TOpsjAKa BbIIAYM JOKYMEHTOB 10  pe3yJbTaTam
IIPEIOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH;

9) mnpuocTaHOBIIEHHE TIPEJOCTABICHUS MYHULUIMAILHOW YCIyTd, €ClId OCHOBAHHUSA
IPUOCTAHOBIICHHS HE TIPEIYCMOTPEHBI (peepatbHBIMKU 3aKOHAMHU U PUHATHIMUA B COOTBETCTBUU



C HUMM HMHBIMH HOPMAaTHUBHBIMU IIPaBOBbIMM akTamu Poccuiickoi ®Penepanuu, 3aKOHaMH H
WHBIMH ~ HOPMAaTUBHBIMH  TIPAaBOBBIMH  aKTamMH cyObekToB Poccuiickoit ~ ®enepamnmu,
MYHHIIUITAIEHBIMH TTPABOBBIMU aKTaMU;

10) TpeboBanue y 3asBUTENS IPU NMPEAOCTABICHUHN MYHUIIUTAIBHON YCIYTH JOKYMEHTOB
win uHQOpPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIHCH IMPHU
NepBOHAYAJIbLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPeloCTaBIICHUS
MYHHIIMIIAIHOW YCIIYTH, 32 UCKIIOYCHHEM CIIy4aeB, MPETYCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbu 7 denepanbHoro 3akona N 210- @3.

5.1.3. XKanoba nomkHa coepxKaTh:

1) HauMeHOBaHUE OpraHa, MPeJOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, NPEJOCTaBISIONIETO MYHHUIMIAIBHYIO YCIyry, Ju00 MYHHUIUIMAIHHOTO
CITY KallleTo, PEeIIeHUs B IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS,

2) pammnuto, uMs, OTYECTBO (MIOCIEAHEE - IPH HATTMYUHN ), CBEJACHUS O MECTE KUTEIHCTBA
3asBUTENS - GU3UYECKOTO JIMIA JM00 HAaMMEHOBAaHUE, CBECHUSI O MECTE HaXOXKJICHUS 3asiBUTENS
- IOPUAMYECKOTO JUIa, a TaKkKe HOMep (HOMepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (MIPH HAJIMYKHU) U MOYTOBBIN ajpec, M0 KOTOPHIM JOHKEH ObITh HalpaBieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXaTyeMbIX peHICHUSX | JeUCTBHsIX (Oe3MelCcTBUM) OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIMITATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OPTaHa, TIPEI0CTABISIONIETO
MYHULIUTIATIBHYIO YCIYTY, IN00 MyHUIIMIIAILHOTO CITY>KaIlero;

4) moBOIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENh HE COTJACEH C PEUICHHEM U JCHCTBHEM
(Oe3meiicTBHEM) oOpraHa, MPEIOCTABJISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JOHKHOCTHOTO JIHIIA
Oprasa, mpeI0oCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIUITAILHOTO CITYXKAIIIETO.

3asBUTENIEM MOTYT OBITH MPEICTaBICHBI JOKYMEHTHI (MPU HAJIWYKH), TTOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIHU.

5.2. Anmunuctpanus TallleTcKoro ropoJICKOTO MOCEIECHUs, OpraHU3allMi U YIOJHOMOYEHHbBIE
HAa PAcCCMOTPEHHUE KaJIOOBl JHIA, KOTOPHIM MOXET OBITh HampaBieHa >kanoba 3asBHUTENS B
nocyne0HOM (BHECYIeOHOM) TIOPSIIKE.

5.2.1. XamoOGsl Ha pemieHus, AedcTBUS (0e3MEUCTBUS) JOHKHOCTHBIX  JIMII
paccMaTpUBaIOTCA B MOPSAJIKE U CPOKHU, YCTaHOBIIEHHBIE DenepanbHbIiM 3akoHOM OT 02 mas 2006
roga Ne 59-@3 «O nopsiike paccMoTpenus oOpamieHuii rpaxkaan Poccuiickoit @enepanum.

5.3. CrocoOb1 MHGOPMHUPOBAHMS 3aSBHUTENICH O TOPSAIKE MOJAYM W PACCMOTPEHHS KaloObI, B
TOM 4uciie ¢ ucnoiap3zoBannem EINTY.

5.3.1. He mo3aHee nHs, CIEAYIOUIEr0 3a JTHEM IMPUHITHS PEIICHUS, 3asIBUTEIIO B
MUCBMEHHOW ¢opMe U, MO IKEIAHWUIO0 3asBUTENs, B JJICKTPOHHOW QopMe HaIpaBiIseTCs
MOTHBHUPOBAHHBINA OTBET O PE3yNbTaTax PaCCMOTPEHUS JKaJO0BI.

5.3.2. B ciny4ae nmpu3HaHUs KanoObl MOIekKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naercss uH(opMmanMs O JAEWCTBUAX, OCYILECTBISEMBIX OPraHoM, IPEeAOCTaBISIIOIINM
MYHHUIIUMIATFHYIO YCIYTY, B IENSIX HE3aMEIIUTEIBHOTO YCTPAaHEHUS BBISIBICHHBIX HapyIICHUH
IpU OKa3aHWM MYHULMIMAIBHOW YCIYTH, a TakXKe MPUHOCITCS W3BHUHEHMS 3a JOCTaBJICHHBIE
Heyno0CTBa M yKasblBaeTcss MH(OpMaIus o JalbHEHIINX JEHCTBUSAX, KOTOphIE HEOOXOIUMO
COBEPUINTD 3asBUTEINIO B LIETSAX MMOJTYUCHUS MYHUIUITATLHON YCITYTH.

5.3.3. B cinyuae mnpusHaHUS >KajJoObl HE TOJJIEKAlIed YHOBICTBOPEHHIO B OTBETE
3asBUTENIO JAIOTCS apryMEHTHPOBAHHbBIE DPA3BSICHEHMUS] O MPUUMHAX TMPUHSATOTO pEHIeHUsS, a
Takke MHGOpMAIUs O OPSAIKE 00KAITOBAHUS IPUHATOTO PEIICHHSL.

5.3.4. B cnydae yCTaHOBJICHHS B XOJE€ WJIM IO pe3yjbTaTaM PACCMOTPEHUS KajT0Obl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IMPABOHAPYIICHUS WIH MPECTYIJICHUS IOHKHOCTHOE
JUI0, Ha/eJICHHbIE TOJHOMOYMSIMH 10 PAaCCMOTPEHUIO Kajlod He3aMeUIMTEIbHO HAIMpPaBIIIOT
UMEIOIINECS] MAaTePHAIIbI B OPTaHbl IPOKYPATYPHI.

5.4. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOMIUX MOPSIOK TOCYISOHOTO
(BHecyneOHOro)  oOxanmoBaHWsi ~— pemieHMH W JeifictBuii  (Oe3neiicTBusi) — oprasa,
MPEIOCTABIISAIONIEI0 MyHUIIMIIATIBHYIO YCIIYTY, a TAK)KEe €r0 JOJKHOCTHBIX JIHII.



5.4.1. Tlopsmok pocyneOHOro (BHECYA€OHOT0) OO0XKANOBAHWS PEUICHUH M JeWCTBUN
(Oe3meiicTBUSI) OpraHa, MPEJOCTABISIIONIETO MYHUIMMNAIBHYIO YCIyTy, a TakXke €ero
JMOJKHOCTHBIX ~ JIMI, PYKOBOJIUTENSI  YIOJHOMOYEHHOTO OpraHa IJim0o  CremnuamucTa
YIOJTHOMOYEHHOTO OpraHa OCYILIECTBIISIETCA B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM Ne210-
@3, nocranosneHueM [IpaButensctBa Poccuniickoit ®enepanun ot 16 aBrycra 2012 roga Ne840
«O mopsiiKe TMOoJaYM W PACCMOTPEHHS >Kajno0 Ha pemeHus W jaencTBus (Oe3nercTBHe)
dbenepanbHBIX OpPraHOB HCIIOMHUTEIBHOW BIACTH M MX JOJDKHOCTHBIX JIMI, (emeparbHbIX
rOCYIapCTBEHHBIX CIYKalUX, JOHKHOCTHBIX JIUI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccuiickoit denepanuu, rocyaapCTBEHHBIX KOPIIOpALUi, HANEICHHBIX B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMHM TMOJHOMOYHMSMH IO MPEIOCTABIEHUIO TOCYJAapCTBEHHBIX YCIYT B
YCTaHOBJICHHOW cdepe  NeATeNbHOCTH, W WX JOJDKHOCTHBIX JIMIl, OpTaHH3AIHi,
MpeaycMOTpeHHBIX YacThio 1.1 cratem 16 @DenpepanpHoro 3akoHa «OO0 oOpraHu3anuu
MPEIOCTAaBIICHUSI TOCYJAPCTBEHHBIX W MYHHIIMINAIBHBIX YCIYT», W HUX PaOOTHUKOB, a TaKKe
(GYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U UX
PabOTHUKOBY.

6. Oco0eHHOCTH BBINIOJIHEHHUS A[IMMHUCTPATUBHBIX nmpoueayp (neiicreuii) B MOI]

6.1. ITpegocraBnenne MyHUIUNIANbHOW yciuyrd B M®II ocymiecTBiaseTcss mpu HATMYHHA
3aKJIIOUYEHHOI'O COTJIALIEHUS O B3aUMOJAEHCTBUY MEXKY YIIOJIHOMOYEHHBIM opranoM u MOLI.

6.2. OcHOBaHHMEM IsI Hayajga NPEAOCTABICHUS MYHUIUNAIBHON YCIYTH SBISETCA
oOpamenne 3asButens B MODIL[, pacnonoxeHHslii Ha TeppuTopuu  TaifmeTckoro
MYHUIIMIIAJILHOTO 00pa30BaHusl, B KOTOPOM MPOKHUBAET 3asIBUTEb.

6.3. UndopmupoBaHue 3asBUTENEH O MOPSAKE MPEIOCTABICHNS MyHULIUTIAIBHOW YCIIyTH
B M®II, 0 xo1€e BBINOJHEHUS 3aMpoca O MPEIOCTABICHUN MYHHUIUMIIAIBHOW YCIYTH, IO UHBIM
BOIIpOCaM,  CBSI3aHHBIM C  MNPEAOCTaBICHMEM  MYHULUNAIBHONM  YCIYrM, a  TaKke
KOHCYJbTHUPOBAHUE 3asBUTENICH O MOPSAAKE MPEIOCTABICHUS MyHULMNAIBLHON yciyru B M®I]
OCYILECTBIISIETCS B COOTBETCTBUU C rpadukoM padbotsr MOILI.

6.4. [Ipuem 3asBIE€HUI O MPEAOCTABICHUNA MYHHUITUITAIIBHOW YCIYTH U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX JUIS TPEIOCTaBICHUS MYHHIIMIIATbHOMN YCITyTH.

6.4.1. Ilpu nuuHom oOpameHuun 3asButenss B M®I] coTpyaHuK, OTBETCTBEHHBIN 3a
IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTEIII HA OCHOBAaHUU JOKYMEHTA, YJAOCTOBEPSIOIIETO €ro
JUYHOCTb, IPEACTAaBUTENS 3asBUTENS - HA OCHOBAaHMM JOKYMEHTOB, YIOCTOBEPSIOLIUX €0
JUYHOCTH U MOJTHOMOYHS (B Cirydae oOpaIieHus ero mpeacTaBuTeNs ),

IIPOBEPSIET MPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEMET:

1) TexcT B 3asBJICHUH MOIAETCS IPOUTEHUIO;

2) B 3adBNCHMM YKa3aHbl (aMWiIus, HUMs, OTYECTBO (TIOCIETHEEe - TpPU HAJIMYUH)
¢duznyeckoro nuia MO0 HaMMEHOBaHUE FOPUIUIECKOTO JIHIIA;

3) 3asABJIEHUE MOJIUCAHO YIIOJIHOMOUYEHHBIM JIUIIOM;

4) TpuIOXKEHBl JOKYMEHTBl, HEOOXOIMMBbIe MJisi TMPEJOCTaBICHHUS MYHUIIUIAIbHOM
yCIIyTH;

5) COOTBETCTBHE JAHHBIX JOKYMEHTa, YyJIOCTOBEPSIOUIET0 JUYHOCTh, JIaHHBIM,
yKa3aHHBIM B 3asIBJICHUN U HEOOXOAUMBIX IOKYMEHTAX;

3aloJIHAET  CBEIEHHWS O  3asiBUTENIE W NPEACTABICHHBIX  JIOKYMEHTax B
aBTOMaTU3UpOBaHHOW nH(popMannoHHou cucteme (AC MOII);

BBIJAET PACOUCKy B IMOJYYEHUU JIOKYMEHTOB Ha IPEAOCTaBIEHHUE YCIYTH,
chopmupoBannyo B AUC MODLJ;

MH(OPMUPYET 3asBUTEINISI O CPOKE MPEIOCTABICHNUS MYHUIIMNAIBHON YCIIYTH, CIIOco0ax
NOJy4YeHUs: THPOPMALIUHU O XO0/1€ UCTIOIHEHHUS] MyHULIUTIAIbHON YCITYTH;

YBEAOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XpaHsaTcs B MOI] B
tedeHue 30 gHel, mocie 4ero nepejaroTcs B yIOJTHOMOYEHHBIN OpraH.



6.5. 3asgBieHMEe U JOKYMEHTBI, NPHUHSATHIE OT 3asBUTEIS Ha IPEAOCTaBICHUE
MYHHULIMIIAJIHONW YCIyTH, TIEpeatoTcsl B YIIOJIHOMOUYEHHBIH opraH He mo3aHee 1 pabouero nHs,
CIEAYIOLIETO 3a JHEM PETUCTPALMU 3asBJIICHUSA U NOKyMeHTOB B M®II, mocpeacTsoM JIMUHOTO
oOpallleHusi MO0 COMPOBOJUTEIILHOMY PEECTpy, COAepXkalleMy AaTy U OTMETKY O Iepeiaue,
oopMIIEHHOMY B JABYX SK3eMIUIIpax. YKazaHHBIA peecTp 3aBepsercss coTpyaHukoM MOIL] u
nepefaeTcs CIEeNMAINCTY YHIOJIHOMOYEHHOrO OpraHa noja noanuck. OIWH  3K3EMIULIp
COIPOBOJUTENILHOIO PEECTPA OCTAETCS B YIOJHOMOUYEHHOM OPraHE M XPaHUTCS KaK JOKYMEHT
CTPOTOM OTYETHOCTH OTHAEJIBHO OT JIMYHBIX e, BTOpoH - xpaHutcs B M®II. B 3asBnenun
IIPOU3BOJIUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTpa, 10 KOTOPOMY NepeaHbl 3asBICHNE U
JIOKYMEHTBHI.

6.6. Bpimaua 3asBUTENIO pe3yibTaTa MPEAOCTaBICHUS MYHULUMNAIBHON YCIYrHM, B TOM
yHuclie BblAaya JOKYMEHTOB Ha OyMaXHOM HOCHUTeNle, MOJITBEPXKIAIOUINX COAEpKaHHE
JIEKTPOHHBIX JOKYMEHTOB, HampaslieHHbIX B MO®IL[ 1o pesynbraram mpenoCcTaBICHUS
MYHULUIIAJIBHBIX YCIYyT OpraHaMy, NpPeJOCTaBISAIOIIMMH MYHULUIIAJIBHBIE YCIYI'HM, a TakKke
BbIJIa4a IOKYMEHTOB, BKJIIOYasi COCTaBJIEHHE Ha OyMa)KHOM HOCHTENIEC M 3aBEPEHUE BBIITUCOK U3
MH(OPMALIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONNX MYHUIIUITALHBIE YCIYTH.

ITpu oOpamennn 3asBUTENS 32 NPEAOCTABICHHEM MYHUIIMNAIBHON yciayru depe3 MDIL]
BbIJ]a4a PE3yJIbTaTa MPEAOCTABICHUS] MYHULHINAIBHON YCIYTM OCYLIECTBISETCS MPHU JTUYHOM
obpamenuu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIJAYy pe3yJbTaTa NPEAOCTABICHUS MYHHIIUIIAIBHON
yciyru HeceT cotpytHuk M®LI, ynnonaomouyeHHsIi pykoBoautesem MOII.

6.6.2. JIns mostydeHusi pe3yibTara MPENOCTAaBICHUS MyHUIUNAIbHON yciayru B MOI]
3asIBUTENIb NPEIBSABISET JOKYMEHT, YIOCTOBEPSIOLIMI €ro JMYHOCTh U pachucky. B ciydae
oOpallleHusi TpeACTaBUTENsI 3asBUTENSI MPEACTABIAIOTCS JOKYMEHTBI, YAOCTOBEPSIOIINE
JMYHOCTH U MOATBEPKAAIOIINE TOJTHOMOYMS IPEACTABUTENS 3aBUTEISL.

Cotrpyanuk MOII, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, BBIAAET JOKYMEHTHI
3asgBUTENIO U peructpupyeT (akt ux Bbimaun B AVIC MOII. 3asBurtens nmoarBepxaaeT (akrt
MOJTYyYEHHS JOKYMEHTOB CBOEH MOJIUCHIO B paclucKe, KoTopas octaercsa B MOII.

HeBoctpeboBannbie nokymeHTHl xpaHsaTcss B M®I[ B Teuenune 30 mHed, mocie dero
NIEPENAOTCS B YIIOJIHOMOYEHHBIN OPTraH.

6.7. VnHble neicTBusi, HEOOXOAMMBIE I MPEAOCTABICHUS MYHUIIUNIAIBHON yCIyTH, B
TOM YHCJIE CBS3aHHBIE C TPOBEPKON JNEUCTBUTEIHHOCTH YCWJICHHOW KBATH(UIIUPOBAHHOMN
DIIEKTPOHHOM TOJMHMCH 3asBUTENS, HCIOIb30BAHHOW TMpH OOpalleHHH 3a MOJydYeHHEeM
MYHULMIIAJBHON YCIYI'M, a TaKX€ C YCTAHOBIICHHEM IIEPEYHsS CPEACTB YIAOCTOBEPSIOIIMX
[IEHTPOB, KOTOPBIE JOMYCKAIOTCS JUIsl MCIIOJNB30BAaHHMS B IIENAX oOOecneueHHs] YKa3aHHOU
MIPOBEPKU U OMNPEIENSAIOTCS Ha OCHOBAaHUU YTBEPKIAEMON YIOJHOMOYEHHBIM OpPraHOM IO
cornacoBanuto ¢ denepanbHOl cinyx00i 6e3onmacHocTu Poccuiickoit denepamnuu MoIenu yrpo3
6e3onmacHocTH WH(MOpMaIMu B WHGOPMAIIMOHHOW CHCTEME, HMCIOJb3yeMOW B IESIX MpUeMa
oOpamieHuit 3a MOJTy4eHHEM MYHUITUIAIBHON YCIyrd U (MIK) TPeAOoCTaBICHHs TaKOW YCIIyTH, B
M®II He npeaycMOTpEHBI.

6.8. Jlocynebnoe (BHecyneOHOE) oOkalloBaHHWE peUIeHWH W aelicTBuil (Oe3meiicTBHs)
M®II, corpymnuka MODI] ocymecTBiasieTcss B MNOPAAKE, MNPEIyCMOTPEHHOM MYyHKTOM 5.1
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

HavanpHuUK OT/AENIa 110 OpraHU3alMOHHON padoTe,
KOHTpOJIIO nu I[GJIOHpOI/IBBOI[CTBy aIIMI/IHI/ICTpaI_II/II/I
TalIIeTcKOro ropoJICKOro MoceaeHus B./J1. berakoBa



[Ipunoxenue 1

K aJIMUHHCTPATHUBHOMY PETJIaMEHTY
MPEAOCTaBIICHNUS] MyHULIMTIATBHOU YCIIYTH
«[lepeBo )KUIIOTO TTOMEIICHUS B

HEXKHUJI0C IIOMEIICHHUE U HEXKHUIOTO

TIOMEIIEHHUS B JKUJI0€ TTOMEICHHEY,
YTBEP>KJIEHHOT'O MOCTAHOBJICHUEM aJMUHUCTPAIIIU
TalIIeTcKOro ropoJICKOro MOCeIeHUs

ot 27 mapta 2023 roga Ne254

BJIOK-CXEMA
ITPEJJOCTABJIEHU S MYHULIMTIAJIBHOU YCJIYTU «ITEPEBOJI )KUJIOT'O
ITOMEUIEHMA B HEXXWJIOE ITOMEUIEHUE 1 HEXXHWJIOT'O
[TOMEUIEHMA B XXWJIOE IIOMEIIEHUE»

3agaBUTEID

l

IIpueM u peructpanus 3asBiICHUSA U JOKYMEHTOB Ha PEJOCTABICHUE MYHUIIUIIAIbHON
yciryru 1 pabounii 1eHb

l

[IpunHsTHE penieHus o mepeBoe Wik 00 0TKa3e B MEPEBOJIC KUIIOTO TTOMEIICHHS B HEXHUIIOE
U HEKXWJIOTO ITOMEILIEHUS B JKUJI0€E TIOMeLeHue 45 nHeit

l

Brigaua (HanpaBieHue) JOKYMEHTOB 10 pe3yjbTaTaM MPEAOCTaBICHNUS MyHUIIUIIAIBHOMN
yciryru 3 pabouux JTHS

l

3agaBUTEID




[Ipunoxenue 2

K aJIMUHHCTPATHBHOMY PETJIaMEHTY
MPEAOCTaBIICHNUS] MyHULIMTIATBHOU YCIIYTH
«[lepeBo )KUIIOTO TTOMEIICHUS B

HEXKHUJI0C IIOMEIICHHUE U HEXKHUIOTO

TIOMEIIEHHUS B JKUJI0€ TTOMEICHHEY,
YTBEP>KJIEHHOT'O MOCTAHOBJICHUEM aJMUHUCTPAIIIU
TalIIeTcKOro ropoJICKOro MOCeIeHUs

ot 27 mapta 2023 roga Ne254

[IpaBoBbIE OCHOBaHUS TPEAOCTABIECHUS MYHULIUIIAIBHON YCIIYTH
«IlepeBoj )KUITIOTO MTOMEIICHUSI B HEXKUIJIOE TIOMEIICHUE U HEXXHUIIOTO MOMEIICHUS
B JKUJIO€ MTOMEIIEHUEe» (Jjaree — MyHUIIMIIalbHas yCIIyra)

IIpenocraBiieHne MyHULIUINIAIBbHON YCIYTH OCYILECTBISAETCS B COOTBETCTBHH C:

1. XKumuuaeim Konexcom Poccuiickoit deaeparuu;

2. ®epepanpHbiM 3akoHOM OT 27 wutons 2010 roma Ne210-d3 «OO0 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT»;

3. IlocranoBnenueM IlpaBurensctBa Poccuiickoit @epepauun ot 10 aBrycra 2005 roga
No502 «O6 yrBepknenun ¢GopMbl YBEIOMJICHHS O TepeBoje (OTKaze B IMEPEBOE) >KHIIOTO
(HEXKUJIOT0) TTOMEILIEHHS B HEXIIIOE (PKIJIOE) TIOMEIIEHUEY;

4. Pacniopsnkenuem IIpaBurenbctBa Poccutickoit @eneparnuu ot 17 nexabps 2009 roma
Nel993-p «OO6 yTBep)KIEHUHM CBOJHOIO TIEPEYHs MEPBOOYEPENHBIX TOCYAAPCTBEHHBIX H
MYHUILIMMIATBHBIX YCIYT, MPEAOCTABISIEMbIX B 3JIEKTPOHHOM BHJIEY;

5./HpIMM HOPMATUBHBIMU aKTaMU TalIIETCKOro rOPOACKOrO IOCEIEHUs, HA TEPPUTOPUHI
KOTOPOTO NMPEAOCTaBIsIeTCS MyHHUIUIATbHAS yCIyTa.



[Ipunoxenne 3

K aJIMUHHCTPATHUBHOMY PETJIaMEHTY
MPEAOCTaBIICHUS] MyHULIMTIAIBHOU YCIIYTH
«[lepeBo )KUIIOTO TTOMEIICHUS B

HEXKHUJI0C IIOMEIICHHUE U HEXKHUIOTO

TIOMEIIEHHUS B JKUJI0€ TTOMEICHHEY,
YTBEP>KJIEHHOT'O MOCTAHOBJICHUEM aJMUHUCTPAIIIU
TalIIeTcKOro ropoJICKOro MOCeIeHUs

ot 27 mapta 2023 roga Ne254

®dopma 3asaBIeHUS O IIPEIOCTABICHUN MyHUIUIIAIBHON YCIyTH

Komy:

(HanMeHOBaHHE YIIOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYTIPaBICHUS)

Ot Koro:

(nonmnoe naumenosanue, MUHH, OI'PH ropuanyeckoro numa)

(KOHTaKTHEIH TenedoH, AMEKTPOHHAS TOYTA, TIOYTOBBIH aapec)

(bamunus, ums, 0T4ECTBO (TIOCIEIHEE - IPY HAJTUYHHN),
JTAaHHBIC TOKYMEHTA, YAOCTOBEPSIONICTO THIHOCTD,
KOHTaKTHBIN TeJe(OH, aJpec JACKTPOHHOU MOYTHl YIOJIHOMOYCHHOTO JIHIIA)

(TaHHBIE IPEACTABUTENS 3aIBUTEIIS)

3ASBJIEHUE
0 MEePEBO/IE KUIIOTO MOMEIIECHUS B HEXKUIIO€ TIOMEIIEHNE U HEeXKUIIOTO MOMELIEHUS B KUJIO€
IMOMEIIEHUE

[Ipoury nmpe1ocTaBUTh MyHHUIIUTAIBHYIO
yCIyry

OTHOIICHHH ITOMCUICHU S, HAXOOAIICTOCS B

COOCTBEHHOCTHU

(151 pUBMYECKUX ML MHMBUIYATbHBIX TpenpuHuMaTeneii: O, T0KyMeHT, y10CTOBEPAIONTUI
JUYHOCTSH: BUA JokyMmenta nacnopt, UHH, CHUJIC, OT'PHUII (ans nHAMBUAYaIbHBIX IpEeAIPUHUMATENEH), A5
IOPUAMYECKUX JIML: TIOJTHO€ HauMeHoBaHue opuanyeckoro auua, OI'PH, UHH
PacCIIOI0KEHHOTO MO AJIPECY:

(ropon, ynuria, IpOCIEKT, IPOEe3I, IEPEYIIOK, IOCCe)
Ne noma Ne xBapTupsl,
(Tekylee Ha3HAYCHHE MOMELICHHs (O0LIast MITOLIA b, XKHUIas TOMELICHHS)

(>kHII0€/HEKUITOE) TIIOIAIb )
13 (KIJIOTO/HEKUIIOTO0) TIOMEIIEHHS B (HeXKWIOE/’KIIT0E) (HYKHOE TOTYEPKHYTH ).

IToamuce

(pactmppoBKa MOMKICH )
Hara




[Ipunoxenue 4

K aIMUHHCTPATUBHOMY PETJIaMEHTY
MPEAOCTaBIICHNUS] MyHULIMTIATBHOU YCIIYTH
«[lepeBo )KUIIOTO TTOMEIICHUS B

HEXKHUJI0C IIOMEIICHHUE U HEXKHUIOTO

TIOMEIIEHHUS B JKUJI0€ TTOMEICHHEY,
YTBEP>KJIEHHOT'O MOCTAHOBJICHUEM aJMUHUCTPAIIIU
TalIIeTcKOro ropoJICKOro MOCeIeHUs

ot 27 mapta 2023 roga Ne254

OOPMA
YBEJIOMJICHHS O TIepeBo/ie (0TKa3e B MEPEBOJIC) KHUIIOTO (HEKUIIOTO)

MTOMENICHUS B HEXUII0€ (KUII0€) TOMEIICHHE

Komy

(pamunms, UMsI, OTIECTBO

—JUTS TPaX<IaH)

(HOHHOC HaMMCHOBAaHUEC OpraHru3alun

- I OPUIUICCKUX III/II_I)

Kyna

(mOYTOBBIN UHIEKC U aApec

0 TIepeBojIe)

YBEJAOMIJIEHUE
0 nepeBo/ie (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHUIIOTO)
MTOMEINICHUS B HeXKUII0€ (KUII0€) TTIOMEIIICHHE

(TmoyTHOE HAMMEHOBAaHKE OpraHa MECTHOTO CaMOYIIpaBJICHUS,

OCYIIIECTBIISIOLIECTO MEPEBO/] TOMEIICHHS)

paccMOTpEB MPECTaBICHHBIE B COOTBETCTBUU C 4YacThio 2 crarbu 23 JKumuuiHoro kojaekca

Poccutickoit

denepanu  TOKYMEHTBI O TIEPEBOJIE TMOMEIICHHUsS] OOIIeH  IJIOIIA b0

KB. M, HaxOoJIAIErocs o azapecy:

(HaMMEeHOBaHWE TIOCEJICHHUS)

(HaI/IMeHOBaHI/Ie YyJaulbl, IJI0AA, IPOCIICKTa U T.H.)
, KopIiyc (BJ1aJieHue, CTPOCHHE) , KB. ,

13 KIIOTr0 (HEXXWIIOTO B HEXKMIOE (FKIIIOE)

(HeHYX)HOE 3a4ePKHYTh)

B ICJIAX HUCIIOJIB30BAHUA ITIOMCIICHHUA B KAYCCTBEC

PEILINII ( ):

(BI/I,ZI HCITIOJIb30BaAHUA ITIOMCIICHHUSA B COOTBETCTBUH C 3aABJICHUEM O nepeBoz[e)

(HamMeHOBaHWE aKTa, IaTa ero MPUHATHSI 1 HOMED)

1. HOMGH_ICHI/IC Ha OCHOBAHUU NPUIIOKCHHBIX K 3aBJICHUIO JOKYMCHTOB!



a) MEPEBECTH M3 JKUIOT0 (HEKUIIOT0) B HEOXKMI0E (OKUI0€) O3 MPEeABAPUTEIIbHBIX YCIOBUM;
(HeHY>KHOE 3aUePKHYTh)
0) epeBeCTH W3 JKIIIOTO (HEKHMIIOTO0) B HEXUII0€ (FKUIIOe) IPH YCIOBUH IPOBEICHHUS B
YCTaHOBJICHHOM MOPSIKE CICAYIOMUX BUIAOB PaboT:

(mepedeHp paboOT MO MEPEyCTPONCTBY

(meperianupoBKe) MOMEIICHUS

WA MHBIX HEOOXOIUMBIX PaboT IO PEMOHTY, PEKOHCTPYKIINH, PECTaBPALINH IOMEIIICHHS)

2. OTka3aThb B IEPEBOJIE YKA3aHHOT'O IOMEIIEHUS U3 JKUJIOr0 (HEKUIIOT0) B HEXKUIIOE
(>KHUIT0€) B CBSI3H C

(ocHoBanme(s1), ycranoBneHHOE YacTbio 1 crathu 24 KumuuiHoro kojekca Poccuiickoit

deneparum)

(TOIDKHOCTD NHUTIA, (oammch) (pactudpoBKa MOIHUCH)
MOAMUCABIIET0 YBEIOMIICHHUE)

« » 20 T.
M.II




