IHPOEKT
Poccuiickas ®enepauus
HNpkyrckas 06aacThb
MynuuunanbHoe oopa3oBanue « Taiimerckuii paiion»
Taiimerckoe MyHHIIUNIAJIbHOE 00pa3oBaHne «Taiimerckoe ropoackoe moceJeHue»
AavmuHuctpanus TalllIeTcKOro ropoacKoro noceJeHus

INOCTAHOBJIEHUE

Or«_ » 2022 roma No

OO0 yTBep)KI€HUN aJIMUHUCTPATUBHOTO
periraMeHTa 1o NpeaoCTaBJICHUIO MYHU-
IUANATBHON YCIIYTH «Y CTAHOBKA
UHG(OPMALMOHHOI BBIBECKH, COIJIACOBAHHE
AU3AMH-TIPOEKTA Pa3MeLICHHS BbIBECKI»

B cootBerctBuu ¢ 3akoHom P® ot 7 deBpans 1992 r. Ne 2300-1 «O 3ammre npaB moTpeOUTENei,
®enepanbHbiM 3ak0oHOM OT 06 okTsi0pss 2003 roma Nel31-®3 «O06 o0mmMX TPUHIIMIAX OPTraHU3AIUN
MeCTHOro camoynpasieHus B Poccuiickoit @enepaunun», pyKoBOACTBYACh DenepalbHbBIM 3aKOHOM OT
27.07.2010 1. No210-®3 «OO06 opraHuzanuy MPEAOCTABICHHUS TOCYIapPCTBEHHBIX W MYHHITUTIATHHBIX
ycryry, YcraBom TalmieTckoro MyHHIMITAILHOTO 0Opa3zoBaHusi «TallieTckoe ropoACcKoe MOCEIECHUEY,
angMuHUCTparus Talmerckoro TopoAckoro moceneHus, I[lopsakoMm pa3paOOTKH, YTBEPXKICHUS U
MU3MEHEHHUs aJMHHHMCTPATHBHBIX PErJIAMEHTOB IPEAOCTABICHHUS MYHULIMNAIBHBIX ycayr TaiieTckoro
TOPOJACKOTO TOCENIEHUs, YTBEPKIECHHOIO MOCTAHOBJICHHEM aIMUHHCTpauuu TalIIeTcKoro ropoickoro
nocenenus ot 17.02.2015 r. Ne 94 Anmunucrpanust TalieTckoro ropoJICKOro noceaeHus

INOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIA PEINIAMEHT NPENOCTABICHUS MYHULHUNAIBHOW YCIYrd
«YcTaHOBKA MH(OPMALMOHHON BbIBECKH, COIJIACOBAHHE JU3AUH-TIPOEKTA pasMelIeHHs] BbIBECKH)
(mpunaraetcs).

2. HavanpHukKy oTAena 1O OpraHU3allMOHHONW paboTe, KOHTPOII U JEIONPOU3BOJICTBY
agMUHUCTpanuu Talmmerckoro ropojackoro moceneHus: berakooi B.J[. obecneunTth omyOIukKoBaHUE
HACTOSIIIETO MMOCTAHOBIICHUS B CPEICTBAX MAcCOBOM MH(GOPMAIH U pa3MelleHIe Ha O(QUIIMAaTFHOM caiTe
aIMUHUCTpaIy TalIIeTcKoro TopoCcKoro noceneHus B cetn «MHTepHeT» gorodtaishet.ru.

3. Hacrosiiee moctaHoBieHne BCTyIaeT B CUILY CO IHS O(pULIMATBHOTO OMyOINKOBAHUSI.

4. KoHTpoJIh 32 NCITOJIHEHHEM HACTOSIIIETO TTOCTAHOBIICHHS OCTABJISIFO 32 COOOM.

I'maBa Taiimerckoro
TOPOJICKOTO TMOCEIEHUS A.C. Ky3un

ucr. Jlappunosuu H.C
ten. (839563) 2-05-51



[Tpunoxenue 1

K MOCTAHOBJICHUIO aIMUHUCTPALIUU

TalI1eTcKOro ropoJICKOTo MOCeIeHUs
OT «__ » 2022r. Ne

AJMMHUCTPATUBHBIN perjaMeHT NpeaocTaBJIeHUs
MYHMUMIAJIbHON yCJIYTH
«YcraHoBKAa HHGOPMALIMOHHOM BbIBECKH, COTJIACOBAHME IU3AWH-TIPOEKTA pa3MelleHust
BbIBECKU»

I. Oo0ume nonosxkenus 1. Ilpenmer peryaupoBanusi ATMAHUCTPATHBHOIO
perjamMeHTa

1.1 AAMUHHCTpaTUBHBIA pETJAMEHT NPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrd «YCTaHOBKa
WH(OPMAIIMOHHON BBIBECKH, COTJIACOBAHUE TU3AMH-TIPOEKTa Pa3MEIeHHUsI BEIBECKU» pa3paboTaH B MEIAX
MOBBIIICHNS Ka4eCTBAa U JOCTYNHOCTH NPEIOCTABICHUS MYHULUIIAJBHON YCIyTH, ONpeneseT cTaHaapT,
CPOKM M IIOCJIEAO0BATEIbHOCTh JACUCTBMM (aAMMHMCTPATHBHBIX MpOLEAYyp) NpPU OCYIIECTBIECHUU
MOJTHOMOYHH T10 TIPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIyTH B TalIIIeTCKOM MyHHITUTIATFHOM 00pa30BaHUH
«Taiimerckoe ropoACcKoe OCEICHUE).

2. Kpyr 3asBureJeii

2.1. 3asBUTENAMU Ha TMOJYYEHHME MYHMLIMIAIBHOM YCIyTu SBISIOTCS HWHAWBHIYaJIbHBIE
IpeaIPUHUMATEIN U IOpUANYECKHE LA (Hajee - 3asiBUTENb).
2.2. NHTtepechl 3asBUTENEH, YKa3aHHBIX B MNYyHKTE 1.2 Hacrosmero AJIMUHHUCTPATUBHOIO

periaMeHTa, MOTYT IpPEACTaBIATh JIMIa, OOJaJarolie COOTBETCTBYIOIIMMH ITOJIHOMOYMSMHU (Zajee -
MIPEACTABUTEIND ).
3. TpeOoBaHus K NOPAAKY MH(POPMHUPOBAHHUS 0 NPEAOCTABICHUH
MYHMUIMIAJIbHON yCJIyTH

3.1. UudopmupoBanue o MOPsIKE MPEIOCTABICHHS MYHUIIUIIATBHON YCIYTH OCYIIECTBIISICTCS:

1) HemocpencTBeHHO NpPW JIMYHOM NpUEMe 3asBuTens B Aomunucmpayuu Taiiwemckozo
20p00cKkoeo nocenenus (nanee - Y MOJTHOMOUYEHHBIN opraH) 1o aapecy: 665000, r. Taimer, yin. CBoOozsI, 4
nomemnenue 4H xabuner Nel (mpuemHast) wiM MHOTO(YHKIIMOHAJIBHOM LEHTPE NPEAOCTaBICHHS
rOCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT (J1ajee - MHOTO( YHKIIMOHATIBHBIN LIEHTP);

2) no Ttenepony B VYmojHomoueHHOM ~oprane Ttenepon:  8(39563) 2-05-51 wim
MHOTO(YHKIIHOHATHHOM LEHTPE;

3) mnuchbMEHHO, B TOM YHCJIE MOCPEACTBOM DJIEKTPOHHOM mouthl (e-mail: glava@inbox.ru)
(haKCUMUIBHOU CBSI3H,

4) nocpenCcTBOM pa3MEIleHHs B OTKPBITON U T0CTYITHON hopMme HH(OpMAaIHu:

B (eiepalibHOM TOCyIapCTBEHHONW HH(POPMAIIMOHHOM crcTeMe «EMUHBIN TopTall TOCYIapCTBEHHBIX
1 MyHUITUTIATBHBIX yeryT (pynkmuit)y» (https:/ www.gosuslugi.ru/) (manee - EIIT'Y);

Ha oHuIMaTHEHOM caiiTe YIOTHOMOYEHHOTO opraHa (https.//gorodtaishet.ru/);

5) nocpencTBoM pasMenieHus MHPOPMAIMU Ha MHPOPMAIIMOHHBIX CTEHAaX YIIOJIHOMOYEHHOTO
oprana 1o anapecy: r. Taitmer, yi. CBo6oasl 4 — 4H unu MHOTO()YHKIIMOHAIEHOTO IICHTPA.

3.2. HudopmupoBaHue OCYIIECTBISIETCS 10 BOIIPOCAM, KACAIOIIUMCS:

CHOoc00O0B MO/1a4yM 3asBJICHUS O PEIOCTABICHUN MYHUIIUTIAIBHOMN YCIIyTH;

azipecoB YIOJHOMOUYEHHOI'O OpraHa M MHOTO(YHKIHMOHAJIBHBIX IIEHTPOB, OOpalleHHue B KOTOpPHIE
HEOOXOIUMO ISl IPEOCTABIICHUS MyHULIUIIAILHON YCITYTH;

cipaBoyHON HMH(pOpMauK o padboTe YIMOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX HOJpa3leseHHi
YOIHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOIUMBIX JJISI HPEIOCTABICHUS MYHHUIMIIAJBHONH YCIYIM M YCIYT, KOTOpBIE
ABIISAIOTCS HEOOXOIMMBIMH U 003aTeIbHBIMU TSI IPEAOCTABICHNUS MYHUIIUITAILHON YCIIyTH;

MOpSAKA U CPOKOB MPEIOCTABICHUS! MYHHUIIMIIAIBHOMN YCIIyTH;




MOpsAKAa TIOJNyUYEHUsI CBEACHMM O XOJ€ PACCMOTPEHHUs 3asBICHUS O [MPEIOCTaBICHUU
MYHHIIUITAIEHOU YCIIYTH U O Pe3yabTaTaX MPel0CTaBICHUS MyHHUIIUITALHOU YCITYTH;

[0 BOIMPOCAaM IMPEAOCTABICHUSI YCIYT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU U 00SI3aTEIbHBIMU /IS
MPEIOCTaBICHUSI MYHULIUTIATBHON YCIYTH;

nopsiika 1oCcyIeOHoro (BHEeCy1eOHOr0) 00KaIoBaHus AeHCTBU (0e31eCTBHS) JOHKHOCTHBIX JIHII,
Y IPUHAMAEMBbIX UMH PEIICHUI MTPH MPEAOCTaBICHUH MYHHUIIUITATEHOW YCITYTH.

[Tonydyenne nHGOpMAIIH IO BOIPOCAM MTPEIOCTABICHNS MYHUIIUTIATBHON YCIYTH U YCIIYT, KOTOPbIE
SIBIITFOTCSI  HEOOXOMUMBIMU H  OOS3aTENBHBIMU NIl MPEAOCTABJICHUS MYHUIIUTAIBHON  YCIIyTH
OCYIIECTBIISIETCS OeCIIaTHO.

3.3. Ilpu yctHOM oOpamieHud 3asBUTENs (JMYHO MM IO TeleOHY) IOJDKHOCTHOE JIHIIO
YIOIHOMOYEHHOTO ~ OpraHa, pa0OTHUK  MHOTO(DYHKIIMOHAIBHOTO  IEHTPA,  OCYIIECTBIISIOIIAN
KOHCYJIbTHPOBaHHE, MOJIPOOHO W B BEHIIMBOU (KOppPEKTHOH) (hopme mHDOpMUPYET OOpaTUBIIMXCS IO
UHTEPECYIOIINM BOIIPOCAM.

OtBeT Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHGOpPMAIMU O HAMMEHOBAaHUU OpraHa, B
KOTOPBIA MO3BOHWI 3asgBUTENb, (PaMUINH, UMEHU, OTYECTBA (TIOCTEIHEe - MPU HAIUYUH) U JTOJDKHOCTU
CIEIMAJINCTA, MPUHSABLIETO TeIe(OHHBIN 3BOHOK.

Ecnmu nmomxHOCTHOE U0 YTIOTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITENIbHO JaTh OTBET,
TeneOHHBIN 3BOHOK JIOJDKEH OBITH MepeajpecoBaH (IepeBeieH) Ha APYTroe JOHKHOCTHOE JIUIO WIIH JKe
o0paTuBIIEMYCS JIUILY JOJDKEH OBITh COOOIIEH Tee()OHHBIM HOMED, II0 KOTOPOMY MOXHO OyIeT MOTyYUTh
HE0OXOaMMYI0 HH(GOPMAITHIO.

Ecnu moaroroBka oTeTa TpedyeT MpOJOHKUTEIFHOTO BPEMEHH, OH TIpe iaracT 3asiBUTEIIO OJIUH U3
CIEAYIOUIMX BApUAHTOB JATbHEUIINX I€UCTBUA:

U3JI0KUTH OOpalleHrne B MUChbMEHHON (opMe;

HA3HAYUTH JIPYroe Bpems AJisi KOHCYIbTalUi.

JIOMKHOCTHOE JHII0 YTOJHOMOYEHHOTO OpraHa HE BIPaBE OCYIIECTBIATh HHPOPMHUPOBAHUE,
BBIXOJIIIIEE 32 PaMKU CTaHIAPTHBIX MPOLEAYp M YCIOBHI NpPenoCTaBIECHUS MYHULIUIIAJbHOW YCIIyTH, U
BIUSIONIEE MPSMO UM KOCBEHHO Ha MPUHUMAEMOE PEIlICHUE.

[IponomxurensHOCTh HHGOPMUPOBaHHUS 110 TesiehOHY HE T0JKHA MpeBbImaTh 10 MUHYT.

HNudopmupoBaHme OCyIIECTBISIETCS B COOTBETCTBUU C TpaUKOM MpreMa TpakIaH.

3.4, Tlo nucbMEHHOMY OOpAIEHUIO JIO/DKHOCTHOE JIMIO  YTIOJHOMOYEHHOIO —OpraHa,
OTBETCTBEHHBII 3a MPEAOCTaBICHHE MYHHIIMIIAIBLHOW YCIyTH, MOAPOOHO B MHUCHBMEHHOW (dopMme
pa3bsCHSET TpaXJAaHWHY CBEICHHS MO BOMNpOcaM, YyKa3aHHBIM B TMyHKTE 3.2. HaACTOSILIEro
AJIMUHUCTPAaTUBHOTO PETJIaMeHTa B opsiJKe, ycTaHoBIeHHOM DenepanbHbIM 3ak0HOM OT 2 Mast 2006 1. Ne
59-@3 «O nopsiike paccMOTpeHus oOpamieHni rpaxkaan Poccuiickoit deneparumy» (nanee - OenepanbHbIit
3akoH Ne 59- @3).

3.5. Ha EIII'Y pa3smemarorcs CBeIEHUs, NPerycMOTpeHHble IlonoxenueM o (enepanbHOM
rocynapcTBeHHON  WH(opmManmoHHOW cuctemMe «DeaepanbHBIi  peecTp TOCYIApCTBEHHBIX U
MYHUIIUNATBHBIX yCIyr ((QyHKIuil)», yTBep»KACHHBIM mocTaHoBieHueM IlpaButenscTBa Poccuiickoii
Oenepannu ot 24 okTsa0pst 2011 roma Ne 861.

Hoctyn x wuHpOpMamuu O CpOKax H TOPSAKE MPEIOCTABICHUS MYHHUIIMIAIBHON yCIyrU
ocylIiecTBIsieTcs: 0€3 BBIITOJIHEHUS 3asBUTEIEM KaKuX-TM00 TpeOOBaHUI, B TOM uncie 0€3 CIOIb30BaHus
MPOrPaMMHOTO O00€CIIeYeHHs, YCTaHOBKAa KOTOPOrO0 Ha TEXHHYECKHE CPEACTBAa 3asBUTENs TpeOyeT
3aKJIIOUEHUS JIMLIEH3MOHHOTO UM MHOTO COTJIAllIeHus C MpaBoo0IaaTesieM MPOrpaMMHOT0 o0ecrieueHusl,
NPEeIyCMAaTPUBAIONIETO B3WMAaHHWE IUJIaThl, PETHCTPAIMI0 WM aBTOPHU3AIMI0  3asBUTENS WU
MPEIOCTAaBIICHUE UM MEPCOHATILHBIX TaHHBIX.

3.6. Ha odurmansHoM caiiTe YIIOJIHOMOYEHHOIO OpraHa, Ha CTeHax B MECTax IpeI0CTaBICH s
MYHHULIMIIAJIBHOM YCIYTHU U YCIYr, KOTOpbIE SIBISAIOTCS HEOOXOAWMBIMH M 00s3aTENbHBIMU IS
MPEIOCTABIICHUSI MYHUIIUTIATHHON YCITYTH, U B MHOTO() YHKITMOHAIEHOM LIEHTPE Pa3MEIaeTcs CIeAYIoas
cripaBOYHasi HHGOpPMAITHS:

0 MecTe HaxOXIeHHs U Tpaduke padoThl YTOJTHOMOYEHHOTO OpraHa W WX CTPYKTYPHBIX
noJpa3fieliecHnii, OTBETCTBEHHBIX 3a  MPENOCTAaBIIEHWE MYHUIUNAIbHOW  YCIYr'H, a Takke
MHOTO(YHKIIMOHATHHBIX IIEHTPOB;



CIpaBOYHbIE TeIEPOHBI CTPYKTYPHBIX MOJpa3AesieHuil Y TOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHbBIX
3a MpeAOCTaBICHUE MYHHULMNAIBHOW YCIyTH, B TOM YHUCIIe HOMEp TenedoHa-aBToMH(pOpMaTopa (mpH
HaJUYHH ),

azpec OQUIMAIBHOTO caiiTa, a TaKXKe AJIEKTPOHHOM MOouThl M (WiIM) (GOpMBI OOpAaTHOW CBSI3H
YNoJHOMOYEHHOTO OpraHa B ceT «HTepHeT».

3.7. B3anax oxuganus Y IOJIHOMOYEHHOTO OpraHa pa3MeIaoTcsi HOPMATHBHBIE IPABOBBIC AKTHI,
peryaupyomue nopsioK Mpea0CTaBICHNUsS MYHUIIUNIAIBLHON yCIyTH, B TOM 4Yuciie AJIMHUHUCTPATUBHBIN
perjJamMeHT, KOTOphIE MO0 TPEOOBAHUIO 3asIBUTEIIS IPEIOCTABIIAIOTCS MY JIJISl O3HAKOMJICHHUSI.

3.8. Pasmerienne wHOOpPMANUH O TOPSIKE IMPEIOCTABICHUS MYHHUIMIIAIBHON YCIyIH Ha
WH(OPMALIMOHHBIX CTEHJaX B IOMELIEHMH MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa OCYLIECTBIAETCA B
COOTBETCTBUU C COTJIAIIGHHWEM, 3aKIIOUYEHHBIM MEXIy MHOTO(QYHKIMOHATBHBIM IEHTPOM U
YHOIHOMOYEHHBIM OpPraHOM C Yy4eToM TpeOoBaHMM K HH(POPMHUPOBAHUIO, YCTAHOBIIEHHBIX
AJIMUHHUCTPATUBHBIM PETrJIAMEHTOM.

3.9.  Hudopmarms o X0/1e pacCCMOTPEHHS 3asABJIEHHS O MPEIOCTABIEHUH MyHUIIUIIATBHON YCIYTH
U O pe3ylbTaTax MPeIOCTaBICHUS MYHHMLHMIAIBHOW YCIYTH MOXXET OBITh IMOJydeHa 3asBUTENEM (ero
npeacraButTeneM) B smuHOM KabuHere Ha EIIY, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
NOJpa3/ieieHuy  YIIOJTHOMOYEHHOTO OpraHa IpH oOpalleHHH 3asBUTENS JIMYHO, IO TeneoHy
MIOCPEJICTBOM 3JIEKTPOHHOU MOYTBHI.

II. CtangapTt npeaocTaBjieHUsI MYHUIIMIIAJIbHON YCJIYTH
4. HammeHOBaHMe MYHULIIMNIAJIBHOM YCIYTH

4.1. MynununaibHas yciayra «YcCTaHOBKa WH(OPMAIMOHHOW  BBIBECKH, COTJIACOBAaHUE
JIU3aH-TIPOEKTa Pa3MEILEHUs BBIBECKU)

5. HammeHOBaHMeE OPraHa MECTHOI'0 CAMOYNPABJICHUS, MIPEA0CTAB/ISIIOLLET 0
MYHUIUNAJTbHYKO YCJIYTY

5.1.  MynununanbHas yciayra npeaocTaBiasercs Y IOJTHOMOYEHHBIM OpraHoM — Aomunucmpayuer
Tatiwemcko20 20poOCK020 NOCeNeHUs.

5.2. B npenocraBieHMM MyHULMIIAIBHOM YCIyrM TNPUHUMAKOT ydacTue YIIOJTHOMOYEHHBIE
opranbl (MHOTO(DYHKIIMOHAIBHBIE IIEHTPHl TPH HAIMYUH COOTBETCTBYIOIIETO COIJIAIICHUS O
B3aMMOJICHCTBUN).

IIpu npenocTaBiIeHUN MyHULIMIIAIBHON YCIyry Y IIOJIHOMOYEHHBIM OPTraH B3aUMOJICICTBYET C:

- VYnpasnennem denepanbHoi HATOTOBOU ci1y»)0b1 Poccun;

- VYmopasiaenuem denepanbHON CITyKObI TOCYIapPCTBEHHON PETUCTPAIINH, KalacTpa U KapTorpaduu.

5.3. Tlpu mpenocTaBieHHH MYHHIMIIATBHON YCIyTH YTIOJHOMOYEHHOMY OpTaHy 3alperiacTcs
TpeOoBaTh OT 3asBUTENSI OCYLIECTBICHUS ACHCTBHIL, B TOM YHCII€ COIJIACOBAHMM, HEOOXOAMMBIX IJIs
MOJTyYeHHUs] MYHHUIIUTAIBHON YCIYTH U CBS3aHHBIX C OOpalleHuEM B WHBIE TOCYJAapPCTBEHHBIC OpPTaHbl U
OpraHu3aly, 332 UCKIIOUYEHUEM ITOIYYEHUs YCIIYT, BKIOUEHHBIX B IIEPEYEHb YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOUMBIMU U 00s13aTeTLHBIMHU IS TIPEIOCTABIICHUS MyHUIIUIIATTLHOW YCITyTH.

6. Onucanue pe3yjbTaTa NPeI0CTABJIECHUS MYHUIUNIAJIBHON YCJIYyTIU

6.1. PesynpTaToOM IIpe10CTaBIEHUSI MyHULIUIIAJIbHON YCIYTHU SIBISIETCS:

- YBEIOMJIGHHE O COIJIaCOBAaHHWU YCTAHOBKM HWH(GOPMAIMOHHON BBIBECKHM, IU3alH- IPOEKTa
pa3MeILEeHUsI BBIBECKH;

- OTKa3 B IPEOCTaBICHUN yCIyTH.

7. Cpok npegocraBjieHUsi MyHUIMNIAJIBHONH YCIYTH, B TOM YHCJIE ¢ y4eTOM He00X0AMMOCTH
o0palleHusi B OPraHU3aliH, yYACTBYIOLUE B IPEJ0CTABJICHMH MYHULIIMIIAJIBHON YCJIYIH, CPOK
NPHOCTAHOBJICHUS NMPEI0CTABJICHUS MYHHIIUNIAJIBHOM YCJIYIH, CPOK BbIIa4H (HANIPABJICHMS)
JAOKYMEHTOB, SIBJISIIOLIUXCSH Pe3y/1bTATOM MPeJI0CTABICHN MyHHIHNAJILHON yCJIyrH

7.1. YnonHoMOYeHHBIH opraH B TedeHue 10 paboumx QHEH CO AHS PETUCTpAIMM 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX [T IPEAOCTABICHHUS MyHUIIUIIAILHON YCIIYTH B Y IOJTHOMOUEHHOM OpraHe,
HaNpaBJSIET 3asIBUTENIO CIIOCOOOM YKa3aHHOM B 3asiBIICHHH OJIMH U3 PE3yJIbTAaTOB, YKa3aHHBIX B ITYHKTE
6.1 AIMUHUCTPATUBHOIO PErJIaMEHTA.

8. HopmaTuBHbIe IpaBoBbIe aKThI, peryJaupylouye npeaocTaBjieHue



MYHUIMNIATbHOMH YCIyTH

8.1. [lepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX MPEIOCTABICHNE MYHULIMTTATIbHON
ycnyrd (C yKa3aHHEM WX PEKBU3WUTOB W MCTOYHHKOB O(UIIMAIBHOTO OMYyOJWKOBAHUS) pa3MeEIIaeTcs B
benepanbHON rocyaapCcTBEHHON MHGOPMAIMOHHON cucteme «DeepanbHbId peecTp rocyaapCTBEHHBIX
1 MyHUITUTIATBHBIX yeryT (pynkiuii)» u Ha EINTY.

9. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHUBHBIMHU NPABOBBIMHU AKTAMM /ISl IPEIOCTABJEHUSI MYHMIMNAJIbHON YCJIYTH U YCJIYT,
KOTOpbIE SIBJISIIOTCS HE00X0AUMBbIMU U 00513aTeIbHBIMHU JIA IPEeI0CTABJIEHUSI MYHUIMNIAJIbHOM
YCJIYTH, MOAJIeKALIUX NPeACTABJEHUIO 3asiBUTEJIeM, CIIOCO0bI UX MOJIy4YeHUsl 3asiBUTe/IeM, B TOM
4yHciIe B )JIEKTPOHHOH (hopMe, MOPAAOK UX NPeICTABICHUA

9.1. JIns nony4eHust MyHUIIMIIAIILHOM YCIIYTH 3asiBUTEIND [IPEACTABIISET:

1) mnpaBoycTaHaBIMBarOIMI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3sMeNIaeTcs 3asBUTENL (B
ciIydae, eclii He0OXOIUMBbIE IOKYMEHTHI M CBEJICHUS O MpaBax Ha 00beKT oTCyTCTBYIOT B EI' PH);

2) coryiacue COOCTBEHHHMKAa (3aKOHHOTO BJaJeliblla) Ha pa3MelleHue HHPOPMALUOHHOM
BBIBECKU (B cllydae, €cliv Ui YCTAaHOBKH BBIBECKH HCIIOJIb3YETCSl UMYIIECTBO MHBIX JIMII);

3) Au3alH-IPOEKT.

[Tpu HanpaBnenuu 3asBieHusi mocpenctsoM EIITY dopMmupoBaHue 3asBIeHHS OCYIIECTBIISCTCS
MOCPEJICTBOM 3aIlONHEHHUsT UHTepakTuBHOU (hopmbl Ha EII'Y 6e3 HeoOXOIMMOCTH IOMOIHUTENBEHON
MOIa41 3asBJICHUS B KaKOW-TMO0 WHOM dopme.

B 3asBrneHnu Takke yKa3blBaeTCS OAMH U3 CIEIYIOUIMX CIOCOOOB HAlpaBlIeHHUs pe3yibTaTa
MIPEAOCTABIICHUS] MyHUIIMIAIIBHOW YCITYTH:

B (hopMe INIEKTPOHHOTO JOKYMEHTa B THYHOM kaOuHete Ha EINTY;

Ha OyMa)XHOM HOCHTENE€ B BHJE PACIEYaTaHHOTO JK3EMIUISpa 3JIEKTPOHHOTO JOKYMEHTa B
YTOIHOMOYEHHOM OpraHe, MHOTO(YHKIIHOHAIBHOM LIEHTPE.

9.1.1. JIokyMeHT, yOCTOBEPSAIOIIUN JTUUYHOCTD 3asBUTENS, TPEACTABUTEIS.

B cnyuae mHampasienus 3asBiaeHus nocpenactsom  EINI'Y  cBeneHus w©3  NOKyMEHTa,
YAOCTOBEPSIOIIETO JJUYHOCTh 3asBUTENISA, IPEACTABUTEIS, TPOBEPSIFOTCA MPHU MOATBEPKACHUN YUETHOU
3anucu B Equnoii cucteme unentudukanuu u ayrentudukanuu (nainee - ECUA).

B cnywae, ecnu 3asdBIIeHHE NOAAETCS MPEACTABUTENEM, JOMOJHUTEIBHO IPEAOCTABISAETCA
JOKYMEHT, MOATBEPKAAIOIINN [TOJIHOMOYUS MPEJCTABUTENS AEWCTBOBATh OT UMEHU 3asBUTEIISL.

B cinydae eciu TOKYMEHT, MOATBEPKIAIOIIMANA IOJTHOMOYMS 3asBUTENS BBIJAH FOPUINYECKUM
JUIOM - JIOJDKEH OBITh TOJMHCAaH YCHJICEHHOW KBATH()DUKAIMOHHON OSJIEKTPOHHOW IMOAMKCHIO
YIOJIHOMOYEHHOT O JINIIA, BBIAABIIETO JOKYMEHT.

B cnyuae ecnu 1OKyMEHT, MOATBEPKAAIOIINN [TOJIHOMOYMS 3asBUTENS BbIJAH MHANBUYAJIbHBIM
npeanpuHUMaTeIeM - JO0JDKEH ObITh TMOANKCAaH YCHWJIEHHOW KBaJM(UKAIMOHHONW 3JIEKTPOHHOU
MOAMMUCHIO HHIUBUIYaIbHOTO IPEANPUHUMATETIS.

B cnyuae ecnm JOKYMEHT, MOATBEP)KIAIOIIMM ITOJHOMOYHS 3asBUTENS BbIIaH HOTAPUYCOM -
JOJKEH OBITh MOANKMCAH YCUJICHHON KBATM(HUKAIMOHHOMN 31€KTPOHHON MOJANUCHI0 HOTapUyca, B MHBIX
CIIy4asix - IOAIUCAHHBIN IIPOCTOM DJIEKTPOHHOU IOJIUCHIO.

9.1.2. 3asBiaeHus W NOpuwilaraemMble JTOKYMEHTBI, VyKa3aHHble B TnyHKTax 9.1-.9.1.1.
AJMUHUCTPAaTUBHOTO pErjJaMeHTa HanpaBisloTcd (MOJAaroTCsl) B YIOJHOMOYEHHBI OpraH B
AIEKTPOHHOU (popMe TyTeM 3amoyiHeHHs (OpMBI 3arpoca uepes TudHbii kabuHeT Ha EIITY.

10.AcyepnpiBalomnii nepevyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NIPABOBBIMM aKTAMU /ISl IPEAOCTABJICHUSI MyYHHMIMIIAIBLHON YCIyI'H, KOTOpPbIE
HAXOATCS B PACHOPSIZKEHUH I'OCYyJaPCTBEHHbIX OPTraHOB, OPraHOB MECTHOI0 CAaMOYIIPABJICHUS H
HHBIX OPraHOB, YYACTBYIOIIMX B MPEAOCTABJICHUM IOCYAaAPCTBEHHBIX HJIIH MYHHIMIIAJBHBIX YCIYT
10.1. IIpu npeocTaBiIeHNN MYHHUIIMIIAIBHON YCIYTH 3amperaeTcst TpeOoBaTh OT 3asBUTEIIS:



10.1.1.  TIpencraBneHuss JOKyMEHTOB W WH(OPMAIMK WIH OCYIIECTBICHHS JCUCTBHIA,
MPEACTABICHUE WK OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMH aKTaMU,
PETYIHUPYIOIIUMU OTHOIICHUSI, BOSHUKAIOIINE B CBSA3H C MPEIOCTABICHNEM MYHULIUIIAILHON YCIYTH.

10.1.2. TlpencraBnenusi JAOKYMEHTOB ¥ WH(POPMAIUHK, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUBHBIMU TPAaBOBBIMM akTamHu Poccuiickoit denepaniu 1 HOpMAaTUBHBIMH MPABOBBIMU aKTaMU
WpkyTckoil 00aCTH, MYHUIMOAIBHBIMUA TPABOBBIMU AKTAMHU OP2AHO8 MECMHO20 CAMOYNPAGIEeHUsS
HaXOJATCS B PACHOPSKEHUH OPraHOB, MPEAOCTABIISIIOIINX MYHUIIMITAIBHYIO YCIYTY, TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPABIICHUS U (HJIM) MTOABEJOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM
M oOpraHaM MECTHOTO CaMOYMpaBJIEHUS OpraHM3alMii, Y4acTBYIOIIUX B MPEJOCTaBICHUU
MYHULUIATBHBIX YCIYT, 32 UCKIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatbu 7 DeaepanbHOro
3akoHa ot 27 mrons 2010 roma Ne 210-®3 «OO6 opraHu3zanuu MpeaoCTaBIEHUS TOCYIAPCTBEHHBIX U
MYHHMLIMIAIBHBIX yciayr» (nanee - @enepanbHblil 3akoH Ne 210-D3).

10.1.3. TlpencraBneHuss DOKYMEHTOB M HWH(OpMaIuu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAIMCH MPHU TEPBOHAYATHLHOM OTKa3e B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHNS MYHHMIMMAIBHON YCIyru, JuOO0 B MPEAOCTABICHUHM MYHHUIMNAIBHOM YCIyrd, 3a
HCKJIIOYEHHUEM CIICIYIOIIUX CIIy4aeB:

U3MEHEHHE TpeOOBaHMN HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTaBICHUS
MYHULUIIATBHON ~ yCIyTH, TMIOCJ€ T[EepPBOHAYAIbHOM MOJAaYM 3asBJIICHUS O MPEAOCTaBICHUU
MYHUIIUTIAIBHOW YCIYTH;

HAIMYUE OIMMOOK B 3asBICHUHM O TMPEJOCTABICHHH MYHUIUIMATHHOW YCIYTH H JOKYMEHTAaX,
MOJIAaHHBIX 3asBUTEJIEM I0OCJIE MEepPBOHAYAJIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIUNIATBHOW YCIYTH, JTUOO0 B MPEJOCTABICHHH MYHHIIMIAIBLHON YCIyTH U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYCHUE CPOKa JCUCTBUS JOKYMEHTOB WM U3MEHEHHE MHPOPMAIUH MTOCIIEe TTEPBOHAYAIEHOTO
OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHHUS] MYHULIUIAIBHON YCIIyTH, JTUOO B
MPEAOCTABIEHUH MYHULIUITAILHON YCITYTH;

BBISIBJICHHE JIOKYMEHTAJIbHO TOATBEPKACHHOrOo (¢akta (IPHU3HAKOB) OIMMMOOYHOTO WM
MPOTUBOMNPABHOTO JeWcTBUsA (0e31elCTBUs) MOJDKHOCTHOTO JIMIla YTIOJTHOMOYEHHOTO OpraHa,
CIIy’Kallero, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA OpraHU3aluy, MPeayCMOTPEHHOM
yacTeio 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-d3, npu nepBoHAUaIbHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIUNAIBHON YCIYyTH, JIMOO B MpPEIOCTaBICHUU
MYHUIUIIATIBHON yCIyTH, O Y€M B MUCbMEHHOM BHJE 3a MOJIMUCHI0 PYKOBOJIUTENS YTIOJIHOMOYEHHOTO
OpraHa, pyKOBOJAMUTENS MHOTO(YHKIIMOHAJIBHOIO IEHTpa MpH IEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOMUMBIX [UIsl TPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH, JTUOO PYKOBOJIUTEIS
OpraHM3alu, MpeaycMoTpeHHo wyacthto 1.1 cratem 16 @DenepanpHoro 3akoHa Ne 210-D3,
YBEAOMIISIETCSI 3asIBUTEID, & TAKXKE MPUHOCATCS U3BHHEHHUS 32 IOCTABIIEHHBIC HEY100CTBA.

11. UcuepnbiBaromuii nepedyeHb OCHOBAHUI /Il 0TKAa3a B IPpUeMe JOKYMEHTOB,
HEe00XO0AUMBIX /IJISl MPEAOCTABJEHUSI MYHULIMIIAJIBHON yCIyru

11.1. OcHoBaHUAMH TSI OTKa3a B MpPHUEME K PACCMOTPEHHIO JTIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAO0CTaBIICHNUS] MyHULIMTIAIBHON YCIIYTH, SIBIISIIOTCS:

a)  yBEJOMJICHHUE MOJAHO B OpraH MYHHUIIMNAIbHOM BIIACTH, OPraH MECTHOTO CaMOYMpaBICHUS
WJIU OpraHU3allMIo, B IOJIHOMOYHUSI KOTOPBIX HE BXOJUT MPEAOCTABICHUE YCIYTH;

0)  HEMoJHOE 3aloJIHeHUE TToJIeH B (popMe yBeTOMIIEHHUS, B TOM YHCJIE B MHTEPAKTUBHOMN opme
yBenomiieHus Ha EIIY;

B)  MpeACTaBIIEHUE HETOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JUIsl MIPEIOCTaBICHUS
YCIIyTH;

r) IpeAcTaBleHHbIE JOKYMEHTHI YTPATHIIA CUITYy HA MOMEHT OOpaleHHs 3a YCIyTrou;

J) TPEICTaBJICHHbIE 3asIBUTEIEM JOKYMEHTBI COAEPKaT MOAYUCTKU U UCIPABICHUSI TEKCTa, HE
3aBEPEHHBIC B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu;

€) JOKYMEHTBI COJepaT MOBPEKIACHHsSI, HAININE KOTOPBIX HE MO3BOJSET B MOJHOM OO0beMe
MCIOJIb30BaTh HH(GOPMAIIMIO U CBEACHHUS, COJIEpPKalHecs B TOKYMEHTAaX JJIsl IPEIOCTaBICHUS YCIYTH;



K) JOKYMEHTBI, HEOOXOUMBIE JIJIS IPEAOCTaBICHHMSI YCIIYTH, MOJaHbl B 3JIEKTPOHHOM popme ¢
HapylLIeHUEM YCTaHOBJICHHBIX TPEOOBaHUI;

3) BBISIBICHO HECOOJIIOJICHHE YCTaHOBIIEHHBIX cTaTheil 11 dexepanbHOro 3akoHa oT 6 ampens
2011 r. Ne 63-®3 «O06 >MeKTPOHHOM MOIMUCH» YCIOBHHA NMPU3HAHUS JCHUCTBUTEIHHOCTH YCHIICHHOU
KBAJTM(UIIMPOBAHHON AJIEKTPOHHOMN MOAIHUCH.

12. UcuyepnbiBaoimii nepevyeHb OCHOBAHUM JI IPUOCTAHOBJICHUS WIN 0TKA3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

12.1. OcHOBaHuii  JyIsi  NPUOCTAHOBJIIEHUA  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIYyTH
3akoHoJaTenbcTBOM Poccuniickoi denepanuiu He TPELYCMOTPEHO.

12.2. OcHoBaHus [Ji OTKa3a B MPEAOCTaBICHUN MyHUIIUNIAIBHON YCIyTH:

a) JOKYMEHTBI (CBEIEHUs), NPEJICTABICHHbIE 3asBUTEJIEM, MPOTUBOpPEYAT JIOKYMEHTaM
(cBenneHUsAM), MOTYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS;

0) OTCyTcTBHE corjacus COOCTBEHHUKa (3aKOHHOTO BIajeNblla) Ha  pa3MelIeHue
MH(OPMALIMOHHON BBIBECKU;

B) OTCYTCTBHE y 3asiBUTEJISl IPAB HA TOBAPHbBIN 3HAK, YKa3aHHBIN B JU3AMH-TIPOEKTE pa3MEICHUs
BBIBECKHU;

) HECOOTBETCTBUE MPEACTABICHHOIO 3asBUTENIEM JU3ANH-MPOEKTa pPa3MEIIECHUSI BBIBECKU
TpeOOBaHUSAM MPABUJI pa3MEILEHUs U COJEPKaHUS HHPOPMAIIMOHHBIX BBIBECOK.

13. Ilepeyenb  yciayr, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMU /1151
NpeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHUs 0 IOKYMeHTe (JIOKyMeHTAaXx),
BbIIaBA€¢MOM (BbIIaBa€MbIX) OPraHU3ALUAMM, YYACTBYIOIMMHU B NIPEA0CTABJICHUMN
MYHUIIUNIAJTbHOH YCJIYTH

13.1. Ycnyru, HeoOXoauMbie M 00s13aTeNbHBIE ISl TIPEAOCTABICHUS MYHHITUTIATBHOW YCIyTH,
OTCYTCTBYIOT.
14. IMopsinok, pa3mep U OCHOBAHMS B3UMAHHUSA FOCYyIAPCTBEHHON MOIIMHBI UM UHOH
OILIATHI, B3UMAEMOIi 32 MpeJ0CTABIeHHE MYHULIMIIAJBHON yCIyru
14.1. TlpenocraBieHrne MyHUIIUTIAIBHOW YCIIYTH OCYIIECTBISIETCS] OECTIaTHO.

15. Tlopsiaok, pazMep U OCHOBAHMSI B3UMAHMSI IUIATHI 32 MPEI0CTABJIEHHE YCIYT,
KOTOPbIE SIBJISIOTCH HEOOXOIMMBIMU U 00513aTeIbHBIMHU /1JIs1 NMPEI0CTABIEHUS] MYHHIIMNIAIbHOM
yCJIyI, BKJIOYasi HH(GOPMAIHIO 0 MeTOUKe pacueTa pa3Mepa TaKoi NJIaThl

15.1. Ycayru, HEoOXoaUMbBIE M 00s3aTeNbHbBIE Ui TPEIOCTaBICHUS MYHHUIIUNIAIBLHON YCIIYTH,
OTCYTCTBYIOT.
16. MakcuMaibHbIA CPOK 0KMIAHMS B OUepead MPH MmoJa4ye 3anpoca o0 npeaocTaBjieHuun
MYHUIUNIAJIbHOH YCJIYTM U NPHU NOJY4YeHHH Pe3yJIbTATa NPeI0CTABJICHUS MYHUIIUNIAJIbHON YCJIYTH

16.1. MakcuManbHbId CPOK OXHUJAHHUS B O4YepeId MpU MoJaye 3amnpoca O MPeIOCTaBICHUU
MYHHUIIMIIAJIBHOW YCIYIM WM NpPU IOJIyYEHUU pe3yJbTaTa IPEJOCTaBIECHUS MYHHULIMIIAJIBHOW YCIYIM B
Y10IHOMOYEHHOM OpraHe Wi MHOTO(YHKIIMOHAILHOM LIEHTPE COCTaBIIET He Oosee 15 MUHYT.

17. Cpox M nOpsiI0K PerucTpaluy 3anpoca 3assBUTEIs 0 PeJI0CTABJICHMN MYHHIMIIAIbHOM

YCJIYI'H, B TOM YHCJ€e B 3JIEKTPOHHOI opme

17.1. Cpok perucrtpauMu 3asBIE€HHS O NPEJOCTABICHUM MYHULUNAIBHON YCIYIHM B
YnonHoMOueHHOM opraHe B TeueHue | pabodero JHS cO JIHS MOJYYEHHs 3asBICHUS U JTIOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTaBICHUS MYHHIIMIIATbHOMN YCITyTH.

B cnywsae Hanmuuus OCHOBaHMI [UIsi OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIAMMBIX JUIS
IIPEIOCTABIICHUSI MYHUIIMIIAIIBHOM YCIIYTH, YKa3aHHBIX B IMyHKTE 9.1 HacTosAmero AIMUHUCTPAaTUBHOTO
perjamMeHnTa, YTMOJIHOMOYEHHBIM opraH He MO3/Hee CIEAYIOUIEro 3a JHEM IMOCTYIJICHUS 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTABICHUS] MYHUIUITAIBLHON YCIyTrd, pabodero JaHs, HallpaBIseT
3asBUTEN0 MO0 €ro MpeACTaBUTENIO pelieHrue 00 OTKasze B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS



IPeOCTaBIICHUS] MyHHIIMIIATBHOM yciyru o ¢popme, nmpuseaeHHoi B [Ipunoskenun Ne 3 k HacTosimeMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.
18. TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX NPEA0CTABJIsACTCS MYHHIIUIIAJIbHAS
yeayra

18.1. MyHununaipHas yciayra npeacTaBisieTcsl B Y IOJTHOMOUYEHHOM OpraHe, pacioI0KEHHOM IO
anpecy: 665000, Upkyrckas obnacte, r. Taitmer, yia. CBoboasr, 1. 4 nmomemnienue 4H xabuner Ne 1
(mpuemHasi).

Tenedon : 8 (39563) 2-02-15

e-mail: glava@inbox.ru

rpaduk paboThl: ¢ MOHeAeIbHUKA 0 mATHUILY ¢ 8:00 10 17:00.

[Ipuem rpakgaH OCYIIECTBISETCS CHELUAINCTOM OTAENAa IO APXUTEKTYPHO-CTPOUTEIBHBIM
BOIpocaM M OJaroycTpoilcTBy (majiee — CHEIHaIUCT, OTBETCTBEHHBIM 3a MPelIOoCTaBIICHUE
MYHUIIUNATBHON YCIyru) KaOuHeT 29A.

I'padux mpuema: ¢ moreaenpauka no maTHUILY ¢ 8:00 mo 12:00.

MecronoioxkeHue aIMUHUCTPATUBHBIX 37aHUM, B KOTOPBIX OCYILIECTBIISAECTCS MPUEM 3asBICHUN U
JIOKYMEHTOB, HEOOXOOUMBIX [UIsl TPEJOCTaBICHUS MYHHMIMIIAJLHOM YCIYrM, a TakXke Bblaya
PE3yaBTATOB MPEIOCTABICHUS MyHULIUTIAIBHON YCIIYTH, JOJKHO 00eCTIednBaTh yA00CTBO IS IPak/1aH C
TOUYKH 3PEHHUS MENIEX0IHOM TOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cinywae, eciu umeeTcss BO3MOXHOCTh OpraHU3AllMM CTOSHKU (MAPKOBKH) BO3JIE 3IaHUs
(cTpoeHus), B KOTOPOM pa3MEIIeHO MOMEUIEHHE MpueMa M BbIJAYd JOKYMEHTOB, OPraHU30BBIBACTCS
CTOsIHKA (TTapKOBKa) JUIsl IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asiBUTENEH. 3a OJIb30BaHNUE CTOSTHKOM
(TapKOBKOM) C 3asBUTEJICH IJIaTa HE B3UMAETCS.

JIisi MapKOBKHU CIIENMAIBHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAJIMIOB HA CTOSIHKE (IMIapKOBKE)
BbIIensieTcs He MeHee 10% mecT (HO He MeHee OJTHOTO MecTa) AJis OecIIaTHON MapKOBKH TPAHCIIOPTHBIX
cpencts, ympasiaseMblx uHBanuaamu I, II rpynm, a rtaxke unBanuaamu III rpynmsr B mopsinke,
yctaHoBlieHHOM [IpaButensctBoM Poccuiickoit @enepaiuu, U TPAaHCHOPTHBIX CPEACTB, NEPEBO3SAIIUX
TaKUX UHBAIUJIOB U (WJIH) JeTeH-MHBATUIOB.

B nensax obecrieueHus 6ecpensTCTBEHHOTO JOCTYIIA 3asBUTENEH, B TOM YHUCIIE epEABUTAIOIINXCS
Ha MHBAJIUJIHBIX KOJICKAX, BXOJ B 3/1aHUE U MOMEUIEHUS, B KOTOPBIX IIPEIOCTABISAETCA MYHULIUITAIbHAS
yciyra, o0OpyAyloTCsl MaHAYCaMH, MOPYYHSIMH, TaKTHJIbHBIMHU (KOHTPACTHBIMH) MPeayIpekAa0IUMU
DJIIEMEHTAMH, HMHBIMH  CHCHHAIBHBIMH  MPUCTIOCOOJICHUSMH,  IO3BOJSIONIMMH  O0ECIICUUTh
OecrpensTCTBEHHBIH TOCTYN W MEpelBUKEHUE WHBAJIHMIOB, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 0 COLUAIBHOMN 3alUTE UHBAIUIOB.

[leHTpanpHBI BXOA B 3JaHME YIIOJTHOMOYEHHOTO OpraHa JOJDKeH OBITh 000pyJaoBaH
uH(OpPMAlIMOHHOW  TaOnWukoW  (BBIBECKOH),  comepkamiedl  umH(opmamuio:  HaUMEHOBAHUE;
MECTOHAXOXKACHNE U IOPUIUYECKUN aapec; pexxuM padoThl; rpaduk mpuema; HoMepa Tene(oHOB s
CIIPaBOK.

ITomemnieHus, B KOTOPBIX NPEIOCTABIAETCS MYHULMIAIbHAS YCIIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MPaBUIaM U HOpMaTHBaM.

[lomemienuss, B  KOTOpPBIX MPENOCTABISAETCS  MyHULUINANbHAas  yclyra, OCHAIIAIOTCS:
MPOTUBOIOKAPHOM CUCTEMOM M  CpPEACTBAMHU  IOXKAPOTYIICHUS, CHUCTEMOM OMOBELICHHS O
BO3HMKHOBEHMM YPE3BBIYAMHOW CUTYallUH; CPEACTBAMHM OKa3aHUs IEPBOM MEIMIIMHCKON MOMOILH;
TyaJleTHBIMU KOMHATaMH ISl IOCETUTENEH.

3an  oxugaHus 3asBUTENEH 000OpyAyeTcs CTYNbSAMH, CKAMbSMH, KOJHYECTBO KOTOPBIX
orpezensercs ucxosd U3 pakTUUeCKON Harpy3Ku ¥ BO3MOKHOCTEH JJIsl UX pa3MelleHHs B TOMEUICHHUH, a
Takke NHPOPMAITMOHHBIMH CTEHIAMH.

TexcTsl MaTepuasnoB, pa3MeUICHHBIX Ha WH()OPMALIMOHHOM CTEHJE, MedaTaroTcsl YAOOHBIM IUis
yTeHHsI PUQPTOM, 6€3 UCIIPABICHU, C BBIIEICHUEM HAan00JIe€ BaKHBIX MECT MOIYKHPHBIM MIPHPTOM.

Mecra nist 3amoHEHHs 3asBICHUNA OOOPYAYIOTCS CTYJIBSIMU, CTOJaMHU (CTOMKamH), OJIaHKaMu
3asiBJICHU, TUCbMEHHBIMU MTPUHAJICKHOCTMH.

Mecra mpuema 3asBUTENeld 000pynyroTcs MHGOPMAIMOHHBIMH TaOJW4YKaMu (BBIBECKaAMHU) C
YKa3aHHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBaHUA OT/IeNa;




dbamMunu, UMEHU U OTYeCTBA (MTOCIIeTHEE - TIPU HAIMYUH), JOHKHOCTH OTBETCTBEHHOTO JIHMIIA 32
MpUeM JOKYMEHTOB; rpaduka mprema 3assBUTEICH.

PabGouee MecTO KaXIOTO OTBETCTBEHHOTO JHIIA 3a MPHEM JOKYMEHTOB, JIOJDKHO OBIThH
000py/ZIOBaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTya K HEO0OXOJUMBIM
nH(OPMAIIMOHHBIM 0a3aM JTaHHBIX, EYATAOIINM YCTPOUCTBOM

(MpUHTEPOM) B KOTTUPYIOLTUM YCTPOHCTBOM.

JInmo, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, TOJKHO UMETh HACTOJIBHYIO TAOIHUKY C YKa3aHUEM
dbaMuIuy, UMEHHU, 0TYeCTBA (ITOCIIEIHEE - TIPU HAJIMYUH) U TOJDKHOCTH.

[Ipn mpenocTaBiieHWM MYHHUIIMIAIBHON yCIyrd HMHBATUAAM OOECIEYHUBAIOTCS: BO3MOKHOCTH
OCCIPEmATCTBEHHOTO JOCTyNa K OOBEKTY (34aHHUIO, IOMEIICHUI0), B KOTOPOM IPEAOCTaBIISIECTCS
MYHHIIMIIATIFHAS YCIYTa; BO3MOXXHOCTh CAMOCTOSITEIBHOTO MEPEIBIKEHUS 110 TEPPUTOPHH, Ha KOTOPOIt
pacroIoXKeHbl 3JaHUs U MOMEIEHHUs, B KOTOPBIX MPEIOCTABIAECTCS MyHUIUMIANbHAS yCIyra, a Takke
BXO0JIa B TaKMe OOBEKTHI M BBIXOJA U3 HUX, TOCAJIKHA B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HETO, B TOM
YyHClie C WCIIOJIb30BAaHME KpECIa-KOJSCKU; COMPOBOXKIEHHWE WHBAJIUAOB, HMEIOLUIUX CTOHKHE
paccTpoiicTBa (DYHKIIMM 3pEHHs] W CAMOCTOATEIHHOTO TEPEIBIIKEHUS; HaJIekKaIlee pa3MEIIeHHe
000pyIOBaHUS W HOCHUTENeW WH(pOpManuu, HEOOXOAMMBIX I OOecTeueHUs] OeCHpensiTCTBEHHOTO
JOCTYTa WHBAIHJIOB 3JaHMSIM U IIOMEIICHHUSIM, B KOTOPBIX ITPEIOCTABIISETCS MYHUITUTIABHAS YCIYTa, U K
MYHUIIMIIAJIEHOM YCIIyTe ¢ YU€TOM OrpaHUYEeHHUM UX KU3HEACSITeIbHOCTH; JyOIupoBaHe HEOOX0AUMOMN
JUTSE THBIUIOB 3BYKOBOU M 3pUTENHLHON HHPOPMAINH, a TAKXKE HAIIUCEH, 3HAKOB U MHOW TEKCTOBOH U
rpadudeckoil nHGOpMaIMK 3HAKaMH, BBIMIOJTHEHHBIMH pelibeHO-ToueuHbIM IprdTOM bpaiins; qomyck
CypAOIEPEBOTIHKA 1 TU(DIOCYPAOTIEPEBOTUNKA; JOMTYCK COOAKU-TIPOBOHHUKA MPU HATUYHH JJOKYMEHTA,
MOATBEPKIAIONIECTO €€ CHeluaabHOe OO0ydeHWe, Ha OOBEKTHI (3/1aHUs, TOMEIICHHS), B KOTOPBIX
MPEIOCTABIISIOTCS MYHHUIIMITAILHBIC YCIYTH; OKa3aHUE MHBATKIAM ITOMOIIYU B MPEOI0JICHUU 0aphepoB,
MEMIAIOIINX MOTYYEHUIO UMH FOCYAAPCTBEHHBIX M MyHHUIIUIIAIBHBIX YCIYT HapaBHE C APYTUMU JIMIIAMHU.

19. Iloka3zaTesu JOCTYNNHOCTH U KA4eCTBA MYHHUIIUNIAJILHOM YCJIYTH

19.1. OcHOBHBIMH NOKa3aTeISIMM JOCTYIHOCTH IPENOCTABICHUS MYHHUIMIAIBHON YCIYyIH
SBIISTFOTCSL:

19.1.1.  Hanuuwue noysHOM ¥ NOHATHON HH(OPMAIMH O TIOPSAJKE, CPOKAX U XOJI€ TPEAOCTABICHHS
MYHUIUNIAIBHON yCIYTH B MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX OOLIEro MoJIb30BaHMs (B
TOM 4Hcie B ceTu «MHTEpHET»), CpellCTBaX MaccoBOW HH(pOpMAaIIUH.

19.1.2. BO3MOXHOCTh  TOJYYEHHS  3asBUTEJIEM  YBEJAOMICHHMH O  MPEIOCTaBICHUU
MYHHUIUIIAIBHON yciayru ¢ nomouso EITY.

19.1.3. Bo3moxkHOCTE TIONTYydeHHST MHGOPMAIMK O XOJE MPEJOCTABJICHHUS MYHUIIMIAIbHON
YCIIYTH, B TOM YHCJIE C UCIIOJIb30BaHHEM HH(POPMALMOHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

19.2. OCHOBHBIMU TIOKa3aTENIIMM KauecTBAa INPEJOCTABICHUS MYHULUINAIBHON YyCIyrd
SBIISIOTCS:

19.2.1. CBOEBpEMEHHOCTb IPENOCTABICHNUS MYHULUNAIBHON YCIYyTd B COOTBETCTBHHM CO
CTaHJAPTOM €€ IPEIOCTaBJICHNUs, YCTAHOBJIEHHBIM HACTOSIIUM A IMUHUCTPATUBHBIM PErJIaMEHTOM.

19.2.2. MuHUMAIBHO ~ BO3MOXXHOE  KOJMYECTBO  B3aUMOJCHUCTBUU  TPAKIAaHUHA  C
JOJIKHOCTHBIMHU JIMIIAMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUNA MYHUIIUIIAILHOW YCIYTH.

19.2.3. OtcyTcTBHE 000CHOBAaHHBIX XKAN00 Ha JeicTBus (Oe31eliCTBHUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOILIEHHE K 3asBUTEIISIM.

19.2.4. OtcyTcTBUE HapyUIEHUM YCTAHOBJIEHHBIX CPOKOB B IIPOLIECCE€ MPEAOCTaBICHUS
MYHUILIMITAIEHOW YCITYTH.

19.2.5. OrcyrcTBUEe 3asBIeHUN 00 OCMAPUBAHUU pEUICHUH, edcTBUil (Oe3meicTBus)

YTHOTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl, TPHUHUMAEMbIX (COBEpIICHHBIX) TIPHU
IPEOCTaBICHUH MYHHLIUIIATBHOM YCIIYyTH, 10 UTOT'aM PaCCMOTPEHHUSI KOTOPBIX, BEIHECEHBI PELIeHHs 00
YIOBJIETBOPEHUH (YaCTUYHOM yIOBJIETBOPEHUH ) TPEOOBAHUH 3asiBUTEIICH.



20. Unbie TpeGOBaHusl, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH NPeA0CTaBICHUS
MYHHMUIMIAJIbHON YCJIYITH B MHOTOYHKIMOHAJIBHBIX IEHTPAX, 0CO0EHHOCTH
NpeJ0CTABJICHU MYHUIUIIAJBHOH YCJIYTH N0 3KCTEPPUTOPHAIBLHOMY NPHUHIUILY X 0COOEHHOCTH
NPeA0CTABJICHUSI MYHUIIMTIAJIBHOM YCJIYTH B 3JIEKTPOHHOM (hopme

20.1. IIpenocraBiieHre MYHHULIMIAIBHOW YCIYIM II0 OKCTEPPUTOPUAIBHOMY IPHUHIIUILY
OCYIIECTBIISIETCS B YacTH OOECIeUYeHUss BO3MOXKHOCTH Mojayu 3asBieHuid mocpenctBoMm EINY wu
MOJYYEHHUs pe3ysibTaTa MyHULIMIAIBHOW YCIYTH B MHOTO() YHKIITHOHAJIBHOM IIEHTpE.

20.2.  3agButensM o0ecreunBaeTCs BOSMOXKHOCTh MPEACTABICHUS 3asABJICHUS U MPUTIAraeMbIX
JOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB nocpeacTsom EINTY.

B »Tom cnydae 3asBuUTENbh WM €ro mpeactaBuTenb apropusyercs Ha EINY mocpenctBom
NOATBEPKIEHHOU yueTHoi 3anucu B ECUA, 3anonHseT 3asBiIeHNE O IPEJOCTaBIEHUN MyHUIIMIIAIBHON
YCIIYTH C UCTIOIb30BAaHUEM UHTEPAKTUBHOI ()OPMBI B SIIEKTPOHHOM BHUJIE.

3ano’aHEeHHOE 3asBJIEHUE O MPEJOCTABICHUN MYHUIMIIAIBHON YCIYIM OTHPABISAETCS 3asiBUTEIEM
BMECTE C TMPHUKPEIUVIEHHBIMH OJJIEKTPOHHBIMM oOpa3aMu JOKYMEHTOB, HEOOXOJUMBIMU  JUIS
IIPEIOCTABIECHUS MYHUIMIAIBHON YCIyrd, B YIOJHOMOYEHHbIN oprad. [Ipm aBropmszaumu B ECHUA
3asiBJIEHUE O MPEAOCTaBICHUH MYHULIUTIATHHON YCIIYTH CYUTAETCS MOAMMCAHHBIM IIPOCTOM AIEKTPOHHON
HOJIHUCHIO 3asIBUTENS, IIPEICTABUTENS, YIIOJHOMOUYEHHOTO Ha OANMCAHUE 3asIBJICHMSL.

Pe3ynbTaThl mpenocTaBieHrs MYHUIIMNIAIBHOW YCIYTd, yKa3aHHbIe B MyHKTe 6.1 HacTosiero
AJIMMHHCTPAaTUBHOTO PETJIaMEHTa, HAMPABIIAIOTCS 3asBUTEIIO, MIPECTABUTEIO B JMYHBIA KaOMHET Ha
EIII'Y B QopMe »dIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCHUJICHHON KBaTH(PUIIMPOBAHHOM
AJIEKTPOHHOMN MOANHUCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO JUIa Y IOJTHOMOYEHHOI'O OpraHa B Cly4ae
HamnpaBjieHuA 3asaBieHus nocpeacrsom EITY.

B cinywae wHanpasnenus 3asBiaeHus nocpenctsoM  EIIIY  pesynbrar  mpenocrtaBieHUs
MYHHULIMTIAJIBHOM YCIIYTH Takke MOXKET ObITh BbIJAaH 3asBUTENI0 Ha OyMa)kHOM HOCUTEIE B
MHOTO(YHKIIMOHAJILHOM ~IIGHTpe B TMOpPAAKe, MPeIyCMOTPEHHOM MyHKTOM 9.1 Hactosmiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

20.3. DneKTpOHHBIE TOKYMEHTHI PEACTABISIIOTCS B CICAYIONIMX popMaTax:

a) xml - 1 popmManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - I JOKYMEHTOB C TEKCTOBBIM COJIEP’KaHHEM, HE BKITFOUAIOIINM (OpMYITHI (32
HCKIIFOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - A7 JOKYMEHTOB, COIEPIKAIUX PACUETHI,

r) pdf, jpg, jpeg - sl TOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHHEM, B TOM YHCJIE BKJIHOYAIOIINX
dopmyibl 1 (n) rpadpudeckue H300paxkeHns (3a UCKIIOYEHNEM IOKYMEHTOB, YKa3aHHBIX B ITOJAIMYHKTE
"B" HACTOSIIIETO MYHKTA), a TAK)XE JIOKYMEHTOB C TPaQUUIECKUM COJICPIKAHUEM.

JlonyckaeTcst GOpMHpPOBaHKE FIEKTPOHHOTO TIOKYMEHTA ITyTeM CKaHUPOBAHUS HEMOCPEICTBEHHO C
OpUTrMHala JOKYMEHTa (WCIIOJIb30BAHWE KONUN HE JIOMYCKAETCs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHEHTAIlMM OpuUTHHana JokymeHTa B paspemenuu 300 - 500 dpi (macmrad 1:1) ¢
MCIIOJIb30BAaHUEM CIIEAYIOIUX PEXKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBHH B JOKYMEHTE rpadiuecKuX N300pakeHH U (KU1 ) IIBETHOTO
TEKCTa);

- «OTTEHKH ceporoy» (IpH HAIUYMU B JOKYMEHTE rpapuuecKux H300paKeHWUH, OTIMYHBIX OT
[[BETHOTO rpauecKoro u300paxeHus);

- «UBETHOI» WM «PEXUM IMOJHOH LBeronepenaun» (MpuU HAIUYUU B JOKYMEHTE ILIBETHBIX
rpaduIecKux N300paKeHHUH TNOO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTeHTHYHBIX NPU3HAKOB TMOJIUHHOCTH, @ HMMEHHO: TpadUUecKoi
MOJIKUCH JIULA, TIeYaTH, YTJI0OBOro mTammna OaHKa;

- KOJM4YecTBO (hailJloB JIOMKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaXIbli W3
KOTOPBIX COJIEPKUT TEKCTOBYIO M (MJIN) TpaduuecKyro HHGOPMAIIHIO.

DJNEeKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CTIeYHBATD:

- BO3MOXXHOCTh MJACHTU(UIMPOBATH JOKYMEHT U KOJUYECTBO JINCTOB B IOKYMEHTE;

- OIS JOKYMEHTOB, COJEp)KallUX CTPYKTYpUPOBaHHbIE IO YacCTsAM, [JIaBaM, pasJeinam
(mogpasnmenaMm) JaHHBIE W 3aKIAJKH, OOECIEUMBAIONINE TIEPEXOJbl IO OMJIABICHUI0O U (WIH) K
CoJIepKalIMCsl B TEKCTe PUCYHKAM U TaOJIULIaM.



JIOKyMEHTBI, IoJyIekKalue npeacraBieHnto B popmarax xls, xIsx wnm ods, popmupyrorcs B Buze
OTJIEIBHOTO AJEKTPOHHOIO JJOKYMEHTA.

I11. CocTaB, noc/j1e10BaTEJIbHOCTH H CPOKHU BBINOJHEHUS AIMUMHUCTPATHBHBIX NPOLIEAYP
(melicTBUIl), TPEOOBAHUSA K MOPSAKY MX BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH BbINOJHEHHS
aJMUHHUCTPATUBHBIX MPOLEAYP B J1eKTPOHHOI popme

21. UcuepnbiBaOIMii epevyeHb AAMUHUCTPATUBHBIX NPOLEAYP

21.1. IlpemocTaBieHHe MYHHLMIIAIBHOM  yCIyrd  BKJIIOYaeT B  ce0s  Cieyromue
aIMUHHUCTPATUBHBIEC TPOLIEAYPBHI:

MPOBEPKA JOKYMEHTOB M PETUCTPALIMS 3asBJICHHUS;

MOJTydeHUE CBEICHUI TocpecTBOM DenepalibHON rocy1apcTBEHHONW HH(POPMAIIMOHHON CHCTEMBI
«EnuHas cucrema MEXBEJOMCTBEHHOTO JIEKTPOHHOTO B3auMoAeicTBus» (nanee - CMOB);

paccMOTpeHHe JOKYMEHTOB U CBEJICHUI;

MIPUHSATHE PEIICHHUS;

BbIJIaya pe3yibTara.

Onucanue aJMUHUCTPATUBHBIX MPOLEAYp MPEACTaBICHO B HpHiiokeHUHU Ne 5 K HacTosueMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

22, IlepevyeHb aAMMHHCTPATHBHBIX NpoLeAyp (AeficTBUII) NP NPeAOCTABJICHHH
MYHHUUIMIIAJIBbHON YCJIYIH YCJIYT B 3JIEKTPOHHOI (popme

22.1. llpu mnpenocTaBieHHMH MYHUIUIAIBLHON YCIYyTH B D3JEKTPOHHOH (opMe 3asBUTEINIO
o0ecreunBaroTCs:

noJrydeHre NHGOPMAIUH O TOPSIKE U CPOKaX MPEAOCTABICHHUS MyHUITUTIALHON YCIIyTH;

(dhopmMupoBaHKE 3asBICHNUS,

MpUEeM M pErucTpanuss YTMOJHOMOUYEHHBIM OpPraHOM 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHHUS] MyHULIUIIAJbHON YCIIYTH; TIOJTy4YeHHe pe3ysibTaTa MpeJoCTaBIeHUS
MYHUIUMIIATBHON YCIyTH; TMOJyYE€HUE CBEIEHHM O XOJI€ PAacCMOTPEHHUs 3asiBJICHUS; OCYILECTBIICHHE
OIICHKH Ka4yeCTBa MPEAOCTABICHHUS MYHUITUTIAILHON yCIyTH; A0cyaeOHoe (BHECYeOHOE) 00)KaIOBaHHE
pemieHnid W aeicTBuil (Oe3melicTBUsA) YTOJTHOMOUYEHHOrO opraHa jmbo neicTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO OpraHa, MpefoCTaBiSIONIEr0 MYyHHUIMIAIBHYIO YCIYyTy, JH00
TOCYIapCTBEHHOTO CITYXKAIIETO.

23. [Topsi1OK OCYyLIEeCTBJIEHUSI AAMUHUCTPATUBHBIX Npoueayp (AeilcTBUI) B 3JI€KTPOHHOMH
popme

23.1. ®opmMupoOBaHHE 3aASIBJICHUS.

dopMHUpOBaHUE 3aSBICHUS OCYIIECTBISETCS MOCPEACTBOM 3aNOJHEHUS AJIEKTPOHHOU (OPMBI
sasBieHus Ha EIITY 0e3 HeoOXOAMMOCTH IONOJHUTEIBHON MOIAayd 3asBJIEHUS B KaKOH-TMOO WHOH
dopme.

dopmaTHO-JIOTHYECKass TPOBEpKa C(HOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISCTCS TIOCHE
3allOJIHEHUS 3asBUTEIEM KaXXJOro M3 TMOoJied 31IeKTpoHHON (opmbl 3asBieHus. llpu BwIgBIEHUU
HEKOPPEKTHO 3allOJHEHHOTO TIOJsl DJIGKTPOHHON (OpPMBI 3asBICHHUS 3asBUTENb YBEIOMISIETCS O
XapakTepe BBIABICHHOW OIMOKM U TOpSAKE €€ YCTpPaHEHUs MOCPEACTBOM HH(GOPMALMOHHOTO
COOOIIIEHHsI HEMOCPEACTBEHHO B DJIEKTPOHHOU opMe 3asBICHHUS.

[Tpu hopmupoBaHUM 3asBICHUS 3aIBUTEIIO 00ECIICYNBACTCS:

a) BO3MOXXHOCTb KOIHUPOBAHUSA U COXPAHEHUS 3asBIICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 9.1- 9.1.1. HacTosmero AAMUHUCTPATUBHOTO pErIaMeHTa, HEOOXOAUMBIX JJIsI TPEA0CTaABICHUS
MYHUIUIIATBHON YCIYTH;

0) BO3MOKHOCTH I€YaTH Ha OyMaKHOM HOCHUTEJIE KOMIUU AJICKTPOHHOU (DOPMBI 3asIBIICHNS,

B) COXpaHEHHUE paHee BBEJCHHBIX B JIEKTPOHHYIO (hOpMY 3asBICHUS 3HAUCHUH B JIFOO0I MOMEHT
M0 KEJIaHWIO TOJIb30BaTeNsl, B TOM YHCJE MPU BO3SHUKHOBEHHHM OIIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOTO BBOJIAa 3HAYCHUI B AIIEKTPOHHYIO (DOpPMY 3asBIICHUS;

T) 3arMoJHEHHEe TOJIeH SJIEKTPOHHOM (OPMBI 3asBJIICHHS 1O Hayaja BBOJA CBEICHHI
3asBUTENIEM C HCIIOIB30BaHUEM CBeleHUH, pasmenieHHbIX B ECUA, 1 cBefeHHid, OmyOIMKOBaHHBIX Ha
EIITY, B wactu, kacaronieics cBeaeHnil, orcyrcreyronux B ECUA;

)  BO3MOXHOCTH BEPHYTHCS Ha JI000 U3 3TAINOB 3aM0JIHEHHS SJIEKTPOHHONU (DOPMBI 3asBICHHS
0e3 moTepu paHee BBeICHHOW WH(pOpMaInu;



€) BO3MOXHOCTB JlocTyma 3asiButens Ha EIII'Y k paHee mogaHHBIM UM 3asiBJICHUSIM B TE€UECHUE HE
MeHee OJHOI0 rojia, a TAKXKe YaCTUYHO C(OPMUPOBAHHBIX 3asBIICHUH - B TEUCHHE HE MEHee 3 MecCsIIIeB.

ChopmupoBaHHOE ¥ TOAMHMCAHHOE 3asBICHWE ¥ WHBIE JOKYMEHTBI, HEOOXOAUMBIE IS
MIPEAOCTABIEHNS MYHHMIIMNAIBHOW YCIYTH, HANPABISIIOTCS B YIIOJTHOMOYEHHBIM OpraH IMOCPEICTBOM
EIT'Y.

23.2. YnonHOMOYEHHEIH OpraH 00ecleunuBaeT B CPOK He mo3aHee | pabodero IHsS ¢ MOMEHTA
nogauu 3asieHus Ha EIII'Y, a B ciiydae ero moctyruieHus: B HepaOO4Hil WM TTPa3THUYHBIA JIEHb, - B
CJICAYIOIINIA 32 HUM NEepBBIN pabounii 1eHb:

a) TpUeM JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEJOCTaBICHHUS MYHHUIMMNAIBHOM yCIyru, H
HAIPaBIICHUE 3aSBUTENIO JIEKTPOHHOTO COOOIIEHUS O IOCTYIICHUH 3asBIICHUS;

0) PErMCTpallMIO 3asBJICHUS W HAIpaBICHUE 3asBUTENIO YBEIOMJIEHUS O PETHCTPalUU
3asiBJICHUS JIMOO0 00 OTKa3e B MpreMe IOKyMEHTOB, HEOOXOUMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATHHON
YCIIYTH.

23.3. DjeKTpOHHOE 3asBJ€HME CTAHOBMTCS JOCTYIHBIM JUIS  JOJDKHOCTHOTO  JIMIA
YIOJIIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IMPUEM U pErucTpaluio 3asBiIeHUs (Janee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B MYHUIIMTIAIBHONW WH(OPMALMOHHONW CHUCTEME, HCIOJIb3yeMOM
YIOTHOMOYEHHBIM OPTaHOM JIJIsl TPEIOCTaBIECHUS MyHUITUTIAbHOH yeayru (nanee - [UC).

OTBETCTBEHHOE AOKHOCTHOE JIMLIO:

MPOBEPSAET HATMYME IEKTPOHHBIX 3asiBieHu, moctynusmux ¢ EII'Y, ¢ nepuonom He pexe 2 pa3
B JICHb;

paccMaTpuBaeT MOCTYNUBILKE 3asBICHUS U MPUIIOKEHHBIE 00Pa3Ibl JOKYMEHTOB (JOKYMEHTHI);

MPOU3BOJUT JACHCTBUS B COOTBETCTBUU C MYyHKTOM 23.5. HacTosiero AJIMHUHUCTPATUBHOTO
periiaMeHrTa.

23.4. 3BasBuTen0 B KauecTBEe pe3yJbTara MPEIOCTABICHUS MYHHUIUIAIBGHOW —YCIyTH
o0ecrieunBaeTcs BO3MOKHOCT MOJTy4eHUS TOKYMEHTa:

B (QopmMe DJIEeKTPOHHOTO JOKYMEHTAa, TWOJMUCAHHOTO YCWJICHHOH KBalU(UIIMPOBAHHON
3JIEKTPOHHOW TOJANKCHI  YIMOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMLA YTOJHOMOYEHHOrO Oprasa,
HaIpaBJIEHHOTO 3asBUTEINIO B IMYHBIN KabuneT Ha EIII'Y;

B BUJE OyMa)KHOTO JOKYMEHTA, IMOATBEPAAIOIIEr0 COJAEP)KAHUE 3JIEKTPOHHOTO JOKYMEHTa,
KOTOPBII 3asIBUTEIb MOyYaeT MPH JIMYHOM OOpaIIeHHH B MHOTO() YHKITMOHATTLHOM IIEHTPE.

23.5. Tlonyuyenue wuHPOPMAIMU O XOJAE PACCMOTPEHUS 3asBICHHA M O pE3yJbTaTe
MPEI0CTaBICHNS MYHHUITUIIAILHON YCIIYTH MPOU3BOAUTCS B TUYHOM Kabunere Ha EIII'Y, npu ycrnoBun
aBTOpHU3alUU. 3asBUTENb WMEET BO3MOXKHOCTH IMPOCMATPUBATh CTATyC SJEKTPOHHOTO 3asBIICHHS, a
Takke MH(OPMALIMIO O JAIbHEHIINX NEHCTBUSAX B JIMYHOM KaOMHETE M0 COOCTBEHHOW MHUILIMATUBE, B
T000€e Bpemsl.

[Tpu npenocTaBiIeHUH MYHULIMITATILHOW YCIIYTH B JIEKTPOHHOM (hopMe 3assBUTEIIO HAIIPABIISETCS:

a)  yBEJOMJICHHE O MPUEME U PETUCTPALNHU 3asBICHHUS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTAaBICHUS MYHUIMIAIBHON YCIYTH, colepkallee cBeleHus o (akTe mpuema 3asBlICHUs U
JIOKYMEHTOB, HEOOXOMUMBIX JUIsI TPEIOCTABICHUS MYHHUIIMNAILHON YCIyrd, W Hayajie MpPOIeayphl
NPEAOCTABICHNs MYHUUMIIAJbHON YCIYIHM, a TakXe CBEICHUS O JaTe€ U BPEMEHUM OKOHYAHUS
MPEIOCTABICHUS MYHHIIMITAILHOW YCIyTH ITUOO MOTHBUPOBAHHBIM OTKa3 B TpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHSI MyHUIIUIIAIBHON YCIIYTH;

0) yBemomJIeHHE O pe3ylbTaTaX pacCMOTPEHHsI JTOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEAOCTABICHNS MYHHUIUIIAIBHON YCIIYI'M, COJAEpIallee CBEICHHUS O MPUHATHHA TMOJIOXKHUTEIBHOTO
peuieHuss O MPENOCTaBICHUM MYHHUIUNAIBHOM YCIAYTM W BO3MOXHOCTH TOJNIYYHTh Pe3yJbTar
MPEOCTaBICHUS MYHUIUNAIBHON yCIyrd JMOO0 MOTHUBHPOBAaHHBIA OTKa3 B MPEJOCTABICHUU
MYHHUIUIIAJIBHON YCIYTH.

23.6. Ormenka KayecTBa MPEAOCTABICHUS MYHULUIIATLHON YCIyTH.

OneHka KauyecTBa MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH OCYILECTBIISIETCS B COOTBETCTBHH C
[TpaBunaMu oneHKH rpaxkaaHamMu >QQGEKTUBHOCTH AESITEIbHOCTH PYKOBOJIUTENIEH TEePPUTOPUATBHBIX
OpraHoB (eIepATbHBIX OPTAHOB HCIIOJIHUTEIHHON BIACTH (MX CTPYKTYPHBIX MOAPA3ICICHUN) C YIETOM
KAaueCTBA NMPEJOCTABICHNUS MU TOCYAAPCTBEHHBIX YCIIYT, & TAK)KE IPUMEHEHHUS pe3yJIbTaTOB YKAa3aHHOU
OIICHKM KaK OCHOBaHUS [UJIsi TPUHATUS pEUICHUH O JOCPOYHOM MPEKPAIICHUH UCIIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJUTENSIMA CBOUX JIOJDKHOCTHBIX — OOSI3aHHOCTEW, YTBEpPKACHHBIMU



nocraHoBieHueM IlpaButenscTBa Poccuiickoit @enepauuu ot 12 gexadbps 2012 roma Ne 1284 «O06
OlICHKEe TpaxaaHaMu 3(G(EKTUBHOCTH JESITENbHOCTH PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB
denepanbHBIX ~ OPraHOB  HCIOJHUTENBHOW  BIACTH (WX  CTPYKTYPHBIX  TOJpa3AelieHUuil) w
TEPPUTOPHUATBHBIX OPTaHOB FOCYJIAPCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX pETHOHAIBHBIX OT/ICIICHUI)
C Y4E€TOM KayecTBa MPEJOCTaBIEHHUS IOCYIapCTBEHHBIX YCIIYT, pyKOBOAUTENEH MHOTO(QYHKIIMOHATBHBIX
LEHTPOB MPEOCTABICHHS FOCYIAPCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT C YY4ETOM KauecTBa OpraHu3aluu
IPEOCTAaBICHHUS] TOCY/IaPCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT, a TaKKe O NPUMEHEHHU DPEe3yJIbTaTOB
YKa3aHHOH OLIEHKHM KaK OCHOBaHUS JUIsl MPUHSATHUS PELICHUN O JOCPOYHOM IMPEKPaIleHUH HUCIOTHEHUS
COOTBETCTBYIOLMMH PYKOBOJIUTEISIMU CBOMX JOJDKHOCTHBIX 00sS3aHHOCTEI.

23.7.  3BasBurenro o0ecreynBaeTCs BO3MOXKHOCTh HANPABJIEHHS KAIOO0bI HA PELIECHHUS, TEUCTBHS
win Oe3ieiicTBUE YTIOJTHOMOUYEHHOTO OpraHa, JIOJDKHOCTHOTO JIMIAa YTOJHOMOYEHHOIO OpraHa Jubo
MYHHUIIMIIAJIBHOTO CIIYXAaIlero B COOTBETCTBUU cO craThell 11.2 denepanbHoro 3akoHa Ne 210-D3 u B
MOpsIZIKE, YCTAaHOBJICHHOM TTocTaHoBIIieHueM [IpaBurtenscTBa Poccuiickoit deneparuu ot 20 Hosi0ps 2012
roga Ne 1198 «O d¢enepanbHoii rocymapcTBeHHOW WH(GOPMAIMOHHON cHCTeMe, 00ecreunBaroneit
nporecc gocyneOHoro, (BHecyaeOHOro) oOKajqoBaHUs pEIICHUWH W JelcTBUil  (Oe3meicTBus),
COBEPIIICHHBIX MPU MPEJOCTABICHUH FOCYAaPCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT.

24. TIopsA0K UCPaBJIeHHs! TOIYIIEHHbIX 0NE€YATOK M OIUMOOK B BHIIAHHBIX B PE3yJibTaTe
NPeI0CTABICHHS] MyHHIUIAILHOM YCIYTd T0KYMEHTAX

24.1. B ciny4ae BbISBIEHHS OIEYaTOK M OIMMOOK 3asABHUTENb BIpaBe OOpPATUTHCS B
VI0JTHOMOYEHHBIN OpraH C 3asBJIEHUEM Ha MCIIPABJIEHHUE OMEYATOK U OIIHOOK.

24.2. WcupaBieHue JOMYIICHHBIX OINEYATOK W OMIMOOK B BBUIAHHBIX B PE3yJbTaTe
IPEIOCTABIEHNS MYHUIIUIIAIBHOM YCIYTH JOKYMEHTAaX OCYLIECTBISIETCS B CIIEIYFOLIEM TIOPSIIKE:

24.3.1. 3asButens mpu OOHAPYKEHHH OINEYATOK U OMMOOK B JOKYMEHTAX, BBIIAHHBIX B
pe3ynbTaTe NPEI0CTABIEH S MYHULIMIIAIBHOM YCIYTH, 00paiaeTcs JJUYHO B Y OJHOMOUEHHBIN OpraH ¢
3asIBJICHHEM O HEOOXOIMMOCTH MCIIPABIICHHS ONIEYaTOK U OIIHOOK, B KOTOPOM COJIEPIKUTCS YKa3aHHe Ha
MX OIHCaHHUE.

24.3.2.  YHonHOMOYEHHBIN Oprad Mpy MOJTyYEHUH 3asABIEHUS, PACCMATPUBAET HEOOXOIUMOCTh
BHECEHHUs COOTBETCTBYIOIMX M3MEHEHUM B JOKYMEHTBI, SBISIOIIMECS PE3YILTATOM IIPEIOCTABIECHHS
MYHHIUITATEHON YCITYTH.

24.3.3. VYmonHOMOYEHHBIH OpraH OO0ECIEeYUBAET YCTPAHEHHE ONEYaTOK | OIMHOOK B
JIOKYMEHTAX, SBJISIOIIUXCS PE3YJIbTATOM MPEIOCTABIICHUS MyHHIUIIATLHON YCITYTH.

24.3.4. Cpox ycTpaHeHHs OI€YaTOK U ONIMOOK HE JOJDKEH NPEBBINIATE 3 (Tpex) pabounx JHEH ¢
JaThl PETUCTPALIMHU 3asBJICHUS.

IV. ®opmMbl KOHTPOJISE 32 MCTIOJIHEHHMEM AIMMHUCTPATUBHOIO perjiaMeHTa
25. llopsaaoK ocyliecTBJIEHUS TEKYIIero KOHTPOJIsI 32 cO0JII0IeHNeM U MCIIOJIHEHHeM
OTBETCTBEHHBIMH T0JGKHOCTHBIMH JIMIAMH MO0JI0KEHHIl PErJiaMeHTa H MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIOIIKUX TPEGOBAHMS K NPEIOCTABICHHI0 MYHHIHNAILHOMN YCIyrH,
a TaKiKe MPUHATHEM HMH PelIeHuii

25.1. Texkymuii KOHTPOJb 3a COOIOJCHUEM M WCIIOTHEHHEM HACTOAIMIET0 AJIMUHHUCTPATUBHOTO
pGF JJaMCHTAa, UHBIX HOpMaTI/IBHbIX HpaBOBBIX aKTOB, YCTaHaBJII/IBaIOH_[I/IX Tpe6OBaHI/I}I K HpGI[OCTaBHeHI/IIO
MYHUITUTIAIGHON  YCIYTH, OCYIIECTBJISIETCS Ha IOCTOSHHOM OCHOBE JIODKHOCTHBIMU —JIMIIAMH
Anmvunuctpanuu (YTOJIHOMOYEHHOTO OpraHa), yIOJHOMOYEHHBIMU Ha OCYILECTBJICHUE KOHTPOJIS 3a
MPEeA0CTaBICHUEM MYHUIIMITAIIBHON YCITYTH.

JUisi TeKyIIero KOHTPOJS MCIIOJIB3YIOTCSI CBEICHMS CIY)KEOHONH KOpPPECIOHICHIIMH, YCTHas U
NMMCbMEHHasi HH(pOpMaIUs CTIEIUATNCTOB M JOKHOCTHBIX JHUI] AaMuHUCTparuu (Y IOJTHOMOYEHHOTO
Oprasa).

Texymuii KOHTPOJIb OCYIIECTBISAETCS MYTEM MPOBEICHUSI IIPOBEPOK:

peleHuii o mperocTaBiIeHnu (00 0TKa3e B MPEJOCTaBICHUH ) MyHUITUTIATIBHON YCITYTH;

BBISIBIICHUSI M YCTPAHEHUS HAPYIIEHUH TTpaB TpaXKIaH;

paccMOTpeHHsI, TPUHATHS PELUICHUN U MOJrOTOBKH OTBETOB Ha OOpAIlleHUs TPpaX/iaH, ColeprKaline
JKajo0bl Ha pereHus, AeHCTBUs (0e31eHCTBHE) JOKHOCTHBIX JIHII.



26. Ilopsiiok ¥ NEPHOANYHOCTD OCYIIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KAa4€eCTBA NMPEA0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYI'H, B TOM 4HcJIe NOPSAAOK U GopMbI
KOHTPOJIA 32 MOJHOTOI U KA4eCTBOM IPeI0CTABJICHU MYHUIUNIAJIbHOM YCJIYTH

26.1. KoHTpoJb 32 MOJHOTOM U KAYECTBOM IMPEIOCTABIEHHUS MYHUIIUIATLHOM YCIYTH BKIKOYAET
B ce0sl MpOBeIeHNE TUIAHOBBIX U BHEIVIAHOBBIX MPOBEPOK.

26.2. TlnaHOBbIE MPOBEPKH OCYIIECTBISIFOTCS HAa OCHOBAHMU TOJOBBIX ILIAHOB pPabOThI
YNOJHOMOYEHHOTO OpraHa, yTBEpKIaeMbIX PYKOBOAUTEIEM Y TOJTHOMOYEHHOTO opraHa. [Ipu miaHoBoit
IIPOBEPKE MOJHOTHI M KaUueCTBA MPEJOCTABICHUS MYHULIUIIAIBHON YCIYyTd KOHTPOJIIO MOAJIEXKAT:

cOOJI0ICHHE CPOKOB MPEIOCTABICHNS MYHUIIUITATILHOM YCIIYTH;

cO0JII0ICHNE TIOJIOKEHUN HACTOSIIEr0 A MUHUCTPATUBHOTO PETrJIaMeHTa;

MPaBWIBHOCTh M OOOCHOBAaHHOCTb MPHUHATOrO pEIIeHHs 00 OTKa3e B MPeJOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

OcHoBaHHEM 151 IPOBEICHUS BHEIUIAHOBBIX TPOBEPOK SBJISIFOTCS:

MOJTy4YeHHE OT TOCYIAapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CaMOYMpaBJICHUs WH(POpPMAIUU O
NPEANOJaraéMbplX WM BBISBICHHBIX HApPYIICHHUSIX HOPMATUBHBIX MPaBOBBIX akToOB Poccuiickoit
®deneparii, HOPMATUBHBIX MPABOBBIX aKTOB MpKymcKou obaacmu,

oOpallleHusl TpakJaH U IOPUANYECKUX JIMI[ Ha HApyIICHHUsS 3aKOHOAATEIhCTBA, B TOM YHCIE HA
KaueCTBO IIPEIOCTABIICHNS MyHULIUIAJIbHON YCIIYTH.

27. OTBeTCTBEHHOCTH JI0JI)KHOCTHBIX JIMII 32 pelleHus U AeidcTBus (0e3neicTreue),
NPUHUMAaeMble (0CylIecTBAsIeMble) MMM B X0/1€ NPe0CTaBJIeHUs MYHUIUNIAJIbHOM YCJIYTH

27.1. Tlo pe3ynbTaTaM HPOBEIAEHHBIX MPOBEPOK B CIy4yae BBISIBJICHUS HAPYIICHUW MOJIOKECHUMN
HACTOSIIEro AJIMUHUCTPATHUBHOTO PErlIaMeHTa, HOPMATUBHBIX MPABOBBIX aKTOB MpKymckou obaacmu
OCYLIECTBIISICTCS  INPUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B  COOTBETCTBHHM C
3aKoHoaarenbcTBOM Poccuiickoit denepanun.

[lepcoHasibHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 33 MPaBUIBHOCTD U CBOEBPEMEHHOCTh
OPUHATHS pelIeHUsT O MpenocTaBieHUu (00 OTKase B NPEAOCTABICHMM) MYHHMLMIAIBHOM yCIyTH
3aKpeIUIsieTCs] B UX JOJDKHOCTHBIX PETJIaMeHTaX B COOTBETCTBUH C TPEOOBAaHUSMU 3aKOHO/IATEIbCTBA.

28. TpeGoBaHus K mopsAKy ¥ (popMamM KOHTPOJISA 32 PEAOCTABJIEHHEM MYHUIIMIIAJIbHON
YCJIYTH, B TOM YHCJIe O CTOPOHBI I'PAKAaH, UX 00beIMHEHU I U OpraHu3anuii

28.1. I'paxnane, ux 00beIMHEHHS M OPraHU3AlUM UMEIOT NPABO OCYLIECTBIATH KOHTPOJbL 3a
MPEIOCTaBICHUEM MYHHIIUIAIBLHON YCIyrd MyTeM MOJMydeHUss MHPOpMAIK O XOAe MpeaoCTaBICHUS
MYHUIIMITAIHOM YCIYTH, B TOM YHCIIE O CPOKaxX 3aBEPIICHUS aIMUHUCTPATUBHBIX MpoLenyp (AecTBHIA).

I'paxnane, ux OOBEIUHEHMS] W OpPraHU3AlMK TAK)KEe MMEIOT IMPaBO: HANPAaBIATh 3aMEUaHUs H
MPEJIOKEHHS 10 YAYyYIIEHUIO TOCTYITHOCTH U Ka4ecTBa MPeI0CTaBICHUS MyHUIIUITAILHON YCIIyTH;

BHOCHUTD TMPEJJIOKEHUS O Mepax MO YCTPAHEHHUIO HAPYIIEHUM HACTOALIETO AJIMHUHUCTPATUBHOTO
periiaMeHra.

28.2. JIo/mKHOCTHBIE JMIA YIOJIHOMOYEHHOTO OpraHa NPUHHMMAIOT MEPhl K HPEKpPaIEHUIO
JOMYIICHHBIX HAPYIICHWH, YCTPAHSIOT TNPUYMHBI M YCIOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyIIECHUMN.

Wudopmanus o pesynbraTax pacCMOTPEHHMsI 3aMEUYaHWH M TPEAJIOKEHHHA TpakIaH, WX
o0OBeAMHEHUH U OpraHu3aluil JOBOAUTCA IO CBEACHUS JUI, HANpPaBUBIIUX ST 3aMeyaHUS U
MPEAJIOKECHHUS.

V. locyneOHblii (BHeCy1eOHbIN) MOPSI0K 00:KaJI0BAHUSA pellieHuid U aeiicTBUil (0e31elicTBUA)

OpraHa, NpeaoCcTABJIAINIEr0 MyHUIMNAJBHYIO YCIYTY, 4 TAKXKe UX JT0J2KHOCTHBIX JINII,

roCy/IapCTBEHHBIX CJIYKALIUX

29.1. 3asBuTens, MMEET MpaBO Ha OOKajJoBaHWE perieHus U (Wiu) aedcTBuid (Oe3maercTBus)
YOTHOMOYEHHOTO opraHa, OOJDKHOCTHBIX JIWI] YOIHOMOYEHHOTO opraHa, roCydapCTBCHHBIX
CITy’KaluX, MHOTO() YHKITHOHAIBHOTO TIEHTPA, a TAKXKe PaOOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MPH
IPeOCTaBICHUH MyHULIMTIAIIEHOW YCIYTH B 10Cy1eOHOM (BHECY1e0HOM) MopsIKe (Jaee - kanooa).



30. Opranbl MECTHOI0 CaMOYNIPaBJICHHS, OPraHU3AIUH M YIIOJJHOMOYEHHbIE HA
paccMoTpeHue KaJI00bI JTULA, KOTOPBIM MOKeT ObITh HANIPABJIEHA 7KaJ100a 3asiBUTEJISl B
aocyae0HOM (BHecy1e0HOM) MOPsIAKeE;

30.1. B nocynebnoM (BHECYIeOHOM) MOPSAKE 3asBUTEH (TIPEICTABUTEIb) BIIpaBe OOPATUTHCS C
*ano0oii B MUCbMEHHOU (hopMe Ha OyMa>KHOM HOCHUTEIIE MITH B SJIEKTPOHHOMU (hopme:

B YTIOJITHOMOYEHHBIN OpPraH - Ha pernieHue u (uin) aenctsus (0e31eicTBrEe) TOJKHOCTHOTO JINIIA,
PYKOBOJUTENS CTPYKTYPHOTO MOAPA3/EICHHUs] YTIOJHOMOYEHHOI'O OpraHa, Ha pPELIEHUE U JAEUCTBUSA
(6e3neiicTBHE) YTIOJTHOMOUYEHHOTO OpraHa, PyKOBOJIUTENS Y TOJITHOMOYEHHOTO OPTaHa;

B BBILIECTOSIIIUI OpraH Ha pemeHue U (wim) neiictBus (Oe3aeiicTBHE) MOHKHOCTHOTO JIMIA,
PYKOBOAMTENS CTPYKTYPHOTO MOApa3AeieHHs Y IOJTHOMOUYEHHOTO OpraHa;

K PYKOBOJMTENIO MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpA - Ha pelleHus U JeicTBus (6e3neicTBue)
paboTHHKA MHOTO()YHKITMOHAIBHOTO IIEHTPA;

K YYpEIOUTEII0 MHOTO(YHKIIMOHAIBHOTO IEHTpa - Ha pelieHue u JedcTBus (OesneiicTBue)
MHOTO0(YHKIIMOHAJIBLHOTO LEHTPA.

B VYnomnomoueHHoM — opraHe,  MHOTOQYHKIMOHQJIBHOM  IIEHTpE, Yy  YUpeIuTens
MHOTO(YHKIIMOHAJILHOTO LEHTPa OMPEIeNAIOTCS YIOJHOMOYEHHBIE Ha pPacCMOTpEeHHE kajod
JOJDKHOCTHBIE JIMIIA.

31. Cnoco0b1 uHGopMUpPOBaHUS 3asiBUTE/IeH 0 MOPS/AKe MOJAYM U PACCMOTPEHNS Kaa00bl, B

TOM 4HMCJIe ¢ McnoJib30BaHueM Equnoro noprasia rocy1apcTBeHHbIX H MYHHIIMNAIbHBIX YCIYT
(pyHxkumit)

31.1. Undopmamms o mopsAKe TMOJAa4YM M PACCMOTPEHHUS JKalIoObl pa3Mmemiaercs Ha
MH(OPMALIMOHHBIX CTEHJAaX B MeCTax IMPEJOCTaBICHUsS MYHUIUINAIbHON YCIyTH, Ha caiite
YnonaaomouenHoro oprana, EINI'Y, a Takxke nmpenocraBisercs B ycTHOH Gopme 1o Tenedony U (1in) Ha
JUYHOM TMpHeMe JUO0 B NMHUCbMEHHOH (hOpMe MOYTOBBIM OTHPABICHHEM IO aJpecy, YKa3aHHOMY
3asiBUTEIIEM (TIPEACTABUTEIIEM).

32. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJHPYOIIUX MOPSA0K 10CYAe0OHOT0

(BHecy1e0HOTr0) 00:ka/10BaHNs JAelicTBHIl (0e31eiicTBUS) U (/M) pellleHN i, TPUHATHIX

(ocyuecTBJIEHHBIX) B X0/1€ MPE0CTABJEHU MYHUINNIAJIBHON YCJIYTH

32.1. lopsmok mocynedHoro (BHECYA€OHOT0) 00KaTOBaHUs pelleHU U IelCcTBHM (0e3aeicTBuS)
YTOITHOMOYEHHOTO OpTaHa, MPEI0CTABIISIONIET0 MYHUIIUIIATBHYIO YCIYTY, a TAaKKe ero TOJKHOCTHBIX
JIUI] PETYIUPYeTCs:

@denepanbHbIM  3akOHOM  «O0  OpraHm3alil  TPEJOCTaBICHHUS  TOCYJApPCTBEHHBIX |
MYHHUIMIAIBHBIX YCIYT»;

nocraHoBieHueM [IpasurenscrtBa Poccuiickoit @enepanuu ot 20 Hos0ps 2012 roma Ne 1198 «O
benepanbHON rocyapcTBEHHON MHPOPMALIMOHHOM crcTeMe, 00ecIeunBarolIei mpouecc J0Cyae0HOro
(BHecyneOHOrO) oOajgoBaHUS pEIICHWHd u  JedcTBUiA  (Oe3elCTBHsI), COBEPIICHHBIX IIPH
MIPEIOCTABIICHUU TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCITYT».

VI. Oco0eHHOCTH BbINOJHEHNS] AAMUHUCTPATUBHBIX Npoueayp (AeicTBuil) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX MPEI0CTABJICHHS FOCYIaPCTBEHHBIX H MYHUIIUNAJIBHBIX YCJIYyT
33. UcuepnbiBalouuii nepevyeHb aAMUHUCTPATUBHBIX NPoUeAyp (aeiicTBUI) NpHU
NpeI0CTABIEHUH MYHHIIUNIAJIBHOMH YCJIYTH, BHINOJIHSIEMbIX MHOTO()YHKIMOHAJBHBIMHU IIEHTPAMH

33.1 MHOropyHKIMOHAIBHBIN LEHTP OCYLIECTBIISET:

a) uHQOPMHpPOBAHUE 3asBUTENIEH O MOPAIKE NPEAOCTABICHHS MYHHIMNAIbHON YCIyrH B
MHOTO() YHKIIHOHAJILHOM IIEHTpPE, TI0 HHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTABICHUEM MYHUIIUTIAIBHOM
YCIIYTH, a TaK)Ke KOHCYJIbTUPOBAHUE 3asIBUTENICH O MOPSAAKE MTPETOCTAaBICHUS MYHULMIIAIbHON YCIyTH B
MHOTO() YHKIIMOHAJILHOM IICHTPE;

0) BblA4y 3aABUTENIO pe3yibTaTa MPEJOCTaBICHUS MYHUIUNAIBHOW yCIYrd, Ha OyMaKHOM
HOCHUTEJIE, TIOATBEPKIAIOIIMX  COACpPNKAHME  DJIEKTPOHHBIX  JIOKYMEHTOB, HAaIlpaBICHHBIX B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP MO pe3yJbTaTaM IpPeJOCTaBJICHUS MYHHUIMIAIbHON YCIIyTH, a Takxke
BbIJJaUya JIOKYMEHTOB, BKIIOYas COCTaBJICHHWE Ha OyMa)XHOM HOCHUTENIE M 3aBEPEHHME BBIITUCOK W3
MH(POPMALMOHHBIX CHCTEM OPraHOB, IPEIO0CTABIISIOIINX MyHULIUIIAIBHBIE YCIIYTH;

B) MHBIC IPOLEAYPHI U JEHCTBUS, IpeLycMOTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.



B cootBercTBuM ¢ yacthio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3 i peanuzannun CBOUX
(GyHKUIMH MHOTOQYHKIIMOHAJIBHBIE LIEHTPHI BIIPaBe MPUBJIEKATh UHbIE OPraHU3aIUH.
34. UudopmupoBaHue 3asiBUTe el

33.2. UndopmupoBaHue 3asBUTENS MHOTOPYHKUMOHAJIBHBIMH IIEHTPAMU OCYIIECTBISETCS
CJIEMYIOIINMH CTIOCOOaMMU:

a) TIOCPEICTBOM IPHUBJICUEHUS CPEACTB MAaCCOBOH MH(pOpPMALNH, a TaKKe MyTeM pa3MeleHHs
nHpopmanuu Ha 0UIIHATBEHBIX caliTaX ¥ HHPOPMAITMOHHBIX CTEHAaX MHOTO( YHKIIMOHAJILHBIX IIEHTPOB;

06) mnpu oOpalieHHUH 3asBUTENI B MHOTO(QYHKUIMOHAJIBHBIA LEHTP JMYHO, MO TesieoHy,
MOCPEACTBOM MOYTOBBIX OTIPABIECHUH, INOO MO ANEKTPOHHON MOUTE.

[Tpu nuaHOM OOparieHnu pabOTHUK MHOTO()YHKIIMOHAIBHOTO IEHTPa MOAPOOHO HHPOPMUPYET
3asBUTEJICH 1O MHTEPECYIOMM WX BOIMPOCAaM B BEXKIWBOW KOPPEKTHOW (hOopMe ¢ HCIOJIb30BAaHHUEM
o(uIIMaNbHO-ENIOBOrO CTHIIS pedyn. PekoMeHiyemoe BpeMs Ipe1oCTaBICHNs KOHCYIIbTAIlH - He OoJiee
15 MuHyT, BpeMsi O’KUJAaHUSI B O4Yepea B CEKTOpe MHGOPMUPOBAHMS AJS MOJTydyeHus WHGopManuu o
rOCYJapCTBEHHBIX yCIyrax He MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAuYMHATBCA € HMHQOpPMAMM O HauMEHOBAHHUH
opranuzaiuy, GaMuIul, UMEHH, OTYECTBE U JOJHDKHOCTH PaOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
npuHsBIIEro Tene@OoHHBIH 3BOHOK. VHAMBUAyalbHOE YCTHOE KOHCYJIBTHPOBaHHE HpHU OOpalleHUuu
3asBUTEI 1O Tesie(hOHY paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA OCyIIecTBiIsieT He Oonee 10 MUHYT;

B cnywae ecnau st mOATOTOBKH OTBeTa TpeOyeTcsi 6ojiee MPONOIDKUTENBHOE BpeMs, pabOTHUK
MHOTO()YHKIIHOHAJILHOTO LIEHTPA, OCYLIECTBISIONINI HHINBUIYaJIbHOE YCTHOE KOHCYJIBTHPOBAHUE TIO
TeneQoHy, MOKET MPEIIOKUTh 3aBUTEIIIO:

U3JI0KHUTH OOpalieHrne B MUCbMEHHOH (opMe (OTBET HAINpaBIsieTCs 3asiBUTEIIO B COOTBETCTBHH CO
croco0oM, YKa3aHHBIM B OOpaIlleHNH ); HA3HAYUTh JIPYTroe BPEeMs I KOHCYJIbTaIUH.

[Ipy KOHCYIHTHPOBAaHUHM IO NHUCHMEHHBIM OOpaIleHUSAM 3asBUTEJCH OTBET HAampaBisgeTcs B
MUCbMEHHOM BHJI€ B CpOK He no3aHee 30 KajJeHAapHBIX JHEH ¢ MOMEHTa PerucTpalnuu oOpanieHus B
dopMe BIIEKTPOHHOTO JOKYMEHTa IO aJpecy OHJIEKTPOHHOM IOYTHl, YKAa3aHHOMY B OOpalleHHH,
MOCTYMHBIIEM B MHOTO(QYHKIIMOHAJIBHBIA HEHTP B OpME 3JIEKTPOHHOTO TOKYMEHTa, U B MUCbMEHHOM
¢dopMe 1o MOYTOBOMY ajJpecy, YKa3aHHOMY B OOpallleHHH, IMOCTYIHBIIEM B MHOTO()YHKIIHOHAIbHBIN
IIEHTP B MTUCbMEHHOU (hopme.

35. Boiiaua 3asiBUTENNI0 pPe3yJIbTaTa MPeJIocTABICHUA MYHUIIUIIAJIBHOM YCIyrH

33.1. TIlpu Hanuuuu B 3asdBJIE€HMU O NPEIOCTABICHHU MYHMIUIAILHON YCIYyIM YKa3aHUS O
BbIJIaye pe3y/IbTaTOB OKa3aHUS YCIYTU Yepe3 MHOTO()YHKIMOHAIBHBIN LIEHTpP, Y TIOJTHOMOYEHHBIH OpraH
nepeaaeT JOKYMEHTHl B MHOTO(YHKIIMOHANBHBIM WHEHTP JUIS MOCIEAYIOUIed BbIAuM 3asBUTEIIO
(mpeAcTaBUTENIO) CLIOCOOOM, COTJIACHO 3aKIIOYEHHBIM COTJIAIICHUSIM O B3aUMOAECHCTBUU 3aKITIOUEHHBIM
MEXIy YTOJIHOMOYEHHBIM OPraHOM M MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM B TMOPSJKE, YTBEPKIACHHOM
ITocranoBnenuem IIpaButensctBa oT 27.09.2011 r. Ne 797.

IMopsimok W Cpoku Tmepeauyd  YIOJHOMOYEHHBIM  OpPraHOM  TaKUX  JIOKyMEHTOB B
MHOTO(QYHKIIMOHATIBHBINA HEHTP OMPEENIIIOTCS COrJIAllIEeHUEeM O B3aUMOEMCTBUU, 3aKIIOUEHHBIM UMHU B
nopsifke, ycraHoBiieHHOM [loctanosnenuem IlpaButenscrsa oT 27.09.2011 r. Ne 797.

33.2. TIlpuem 3asBuTenedl A8  BBJAYM  JOKYMEHTOB,  SBJSIONIMXCS  PE3YJILTATOM
MYHUIIUTIATBHON YCIYTH, B TOPSJIKE OYE€PETHOCTH MPU MOJYYSHUH HOMEPHOTO TaJIOHA U3 TepMHHAJA
3JIEKTPOHHOU OYepeid, COOTBETCTBYIOLIETO 1iesii oOpalieHus, 1100 1Mo NpeaBapUTeIbHON 3aMUCH.

PaboTHMK MHOTO(YHKIIMOHATIBHOTO IIEHTPA OCYIECTBIISET CIAESYIOIINE IEHCTBHS: YCTaHABINBAET
JUYHOCTH 3asBUTENSI Ha OCHOBAaHUU JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTH B COOTBETCTBUU C
3akoHoaarenbCcTBOM Poccutickoit denepanuu;

IIpOBEPSET MOJHOMOYMS TMpPEICTaBUTENs 3asBUTENs (B cliydyae oOOpalleHHs] MpelCcTaBUTENs
3asiBUTEIS);

ompezenseT cTaryc HCrnoiaHeHusi 3asBieHust 3asButens B [MC; pacmneuaTsiBaeT pe3yibTaT
IPEOCTAaBIICHUS] MYHUIMIIAIBHON YCIYTH B BHJIE SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM
HOCHUTEJIE U 3aBepsieT €ro ¢ MKCIOJb30BaHHUEM Ie4aTh MHOTO(YHKIMOHAIBHOTO ILeHTpa (B
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMU IIpaBOBBIMU akTamu Poccuiickoii @denepanuu ciiydasx - II€4aTH C
nzoopaxkernem ['ocynapctsennoro repba Poccuiickoit deneparun);



3aBepsieT JK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE C HCIOJIb30BAHHUEM
neyaTH MHOTOQYHKIMOHAJIBHOIO LEHTpa (B MPELyCMOTPEHHBIX HOPMATHBHBIMHM IPAaBOBBIMH aKTaMHU
Poccuiickoit @enepaunu ciyyasx - mneyatu ¢ u3odOpaxenueM locymapcrBenHoro repba Poccuiickoii
denepanun);

BBIJIACT JIOKYMEHTHI 3asBUTEINO, NMPH HEOOXOAMMOCTH 3alpalluBacT y 3asBUTENs MOANUCH 3a
Ka)K/IbIii BBITAHHBIN JOKYMEHT;

3ampanyBaeT COIVIaCHE 3asBHUTENS HAa Y4YaCTHE B CMC-OIpOCe I OLEHKHM KayecTBa
IPEJOCTABIEHHBIX YCIYI MHOTO(QYHKIMOHAIBHBIM LIEHTPOM.

[Ipunoxenne Ne 1 Kk AJZMUHHCTPaTUBHOMY
perJamMeHTy MO TMPeJOCTaBICHUI0 MYHHUIIMIIAIbHOM
yoIyra  «YCTaHOBKa WH(POPMAIIMOHHON  BBIBECKH,
corjacoBaHue TM3aiH-IPOEKTa pa3MELIECHHUS BHIBECKI

YcranoBka HH(POPMALIMOHHON BbIBECKH, COIJIACOBAHUE IM3AalH-TIPOEKTA
pa3MellieHUs BbIBECKH

JlaTa
Ne

(HauMeHOBaHUE OpraHa, YHOJIHOMOYEHHOr0 Ha IPEAOCTABIECHUE YCIYIH)
CBeneHus 0 pecTaBuTeNe

Kareropus npeacraButens
Haumenosanne/®NO
Hannbie Y JI
OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJipec 2IEeKTPOHHON MTOYTHI

CBeneHus 0O 3a4BUTEIIE

Kareropus 3asBurens
[TonHOE HanMeHOBaHUE
Hannsie JYJI
OI'PH/OI'PHUII

NHH

Howmep tenedona

AJlpec 3JEKTPOHHOM MOYTHI

BapuaHT npegocraBiieHus yCayru
[IpaBo Ha OOBEKT, B KOTOPOM pa3MellaeTcs
3asIBUTEINb, 3apeructpupoBano B EI'PH?
Ube UMYIIECTBO UCIIONB3YETCS ISl pa3MELIeHUS
BBHIBECKU ?
Ha BeIBECKE yKa3aH TOBAapHBIN 3HAK?

Caenenus 00 o0ObekTe

Kanactpossiit HoMep

Anpec o6bekTa

Tun uHpOPMALIMOHHOM BBIBECKH
Homep peructpanyu ToBapHOro 3HaKa

JIOKyMEHTBI




[Ipmnoxenne Ne 2 k AJMHHHUCTPaTHBHOMY
periaMeHTy IO IPEeAOCTaBICHHUIO MYHULMINAIbHOU
ycayru  «YCTaHOBKa  HMH(OPMAIIMOHHON  BBIBECKH,
COIIACOBAaHUE NU3aNH-TIPOEKTA Pa3MEIIECHUS BBIBECKI

YBEJOMJIEHUE O COT'JIACOBAHUU
YCTAHOBKU MH(POPMALMOHHON BbIBECKH, JU3AUH-TIPOCKTA pa3MeLlleHUs BIBECKH

Ne oT

ITonyyaTens coriacoBaHus:

Tum BeIBECKU:

Anpec pa3MelleHNs:

JlaTa Havana pa3MeIlEHUs:

I[aTa OKOHYaHH pa3MCUICHUA:

JlononHUTENbHAS HHPOPMALIUS:

(IOJDKHOCTD ) (moaruce) (®HO)



[Ipmnoxenne Ne 3 k AJAMHMHHUCTPAaTUBHOMY
perJaMeHTy 1Mo MNPEeAOCTaBICHUI0 MYHULUINAIbHOU
ycayra  «YCTaHOBKa HMH(OPMALMOHHOW  BBIBECKH,
COIIACOBAaHUE NU3aNH-TIPOEKTA Pa3MEIIECHUS BBIBECKI

PEIIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, He00X0AMMBIX /ISl IPEAOCTABICHUS YCIyTH

oT Ne

ITo pe3ynpTatam paccCMOTpPEHUS 3asIBJICHUS OT No Ha

MIPEIOCTaBIEHUE YCIYTH «Y CTaHOBKAa MH()OPMALIMOHHON BBIBECKH, COTIACOBAaHUE TU3alH-TIPOEKTa
pa3MelieHus] BBIBECKH» MPHUHITO pelieHHe 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
npeaoCTaBJICHUA YCIYTry, IO CJICAYIOIIUM OCHOBAHUAM!

JlononHuTenbHas HHPOPMALIUS:

Bb1 BripaBe mOBTOpHO OOPAaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJICHHEM O INPEIO0CTABICHUU
YCIIYTH TIOCJIE YCTPAHEHUS YKa3aHHBIX HAPYLICHUH.

JlaHHBI OTKa3 MOXKET OBITh 00’KaJOBaH B JOCYIEOHOM MOpsIKE IIyTeM HAaIPaBICHHS KaloObl B
YIIOJTHOMOYEHHBIH OpraH, a TaKkke B CyZeOHOM MOpSKeE.

(TOJKHOCTB) (moaruce) (®HO)



[Ipunoxenne Ne 4 k AJMHHHUCTPaTUBHOMY
perJaMeHTy 1O IPEeAOoCTaBICHHUIO MYHHULMINAIbHOU
ycayru  «YCTaHOBKa  HMH(OPMAIIMOHHON  BBIBECKH,
COIIACOBAaHUE AU3AIH-TIPOEKTA Pa3MEIICHUS BBIBECKH)

PEHIEHUE 06 oTka3e B Ipe1oCTABJICHUHN YCJIYTH

oT No

ITo pe3ynpTatam paccCMOTpPEHUS 3asIBJICHUSI OT No Ha

IpeoCTaBlIeHHE YCIyru «Y CTaHOBKA MH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTa

pa3MeleHrs] BBIBECKH» TNPHUHATO pelleHne o0 OTKa3e B MPEIOCTABICHUU YCIYTH IO CIeIYIOIIUM
OCHOBAHUSIM:

PazbpacHeHre NpuunH OTKa3a:

JlononuurtenpHas HHPOpMAIIHS:

Bb1 BripaBe MOBTOPHO OOpAaTUTHCS B YIOJHOMOYEHHBIA OpPraH ¢ 3asBJICHHEM O IMPEIOCTaBICHUU
YCIIYTH TIOCJIE YCTPAHEHUS YKa3aHHBIX HAPYLICHUH.

JlaHHBII OTKa3 MOXET OBITh 00KaJlOBaH B JOCYJACOHOM TOPSIKE ITyTEM HAMPABJICHHS KajloObl B
YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOPSIIKE.

(TOHKHOCTD) (moamuck) (®HO)
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IIpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 MPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIyTH
«YcTaHoBKa HH(POPMAITMOHHOHN BBIBECKH,
COTJIacCOBaHUE AU3AUH-TIPOCKTA Pa3MELIECHUS BHIBECKU»

Cocras, n10c/1e10BaATEJILHOCTb U CPOKH BbINOJHEHHSI AIMUMHUCTPATHUBHBIX MPOLeAYP (AelcTBUI1) NPHU NPeA0CTABJICHUN MYHUIIMIAIbHOI

1 2 3 4 5 6 7
OcHoBaHnue st Conepxanne CpOK BBITIOJTHEHHUS JoJKHOCTHOE MecTo BBINOJIHEHUS Kpurepun PesynbTar
Hayana AQIMUHUCTPATUBHBIX | aJAMUHUCTPATHUBHBIX JULO, aAMUHUCTPATUBHOIO MPUHATHUSA aAMUHUCTPATUBHOIO
aIMUHUCTPATUBHOMN neucTBU NeNucTBUHI OTBETCTBEHHOE IencTBUs/ pelieHus nelfcTBU, criocod
MpOLIeAYPbI 3a BBIMOJHEHUE UCIIOJIb3yeMast dukcanuu
aMUHUCTPATUB nH(pOpMaLOHHAs
HOT'O JICVCTBHUS chcTeMa
1 2 3 4 5 6 7
1. [TpoBepka JOKYMEHTOB M PETUCTPALIMS 3asBICHUS
[Toctynnenue [Ipuem u mpomepka | 1 paboumii neHb (He | YIOJTHOMOYECHH | YTOJHOMOYCHHBIN Peructpanus
3asBJICHUSA U | KOMIUIEKTHOCTH BXOJIMT B OOIIMI CPOK | OTO OpraHa, opran / TUC 3asBJICHUSA u
JTOKYMEHTOB JUIsl | JOKYMEHTOB Ha MIPEI0CTaBIIEH usl | OTBETCTBEHHOE nokymentos B ['IC
MPEAOCTABIICHUS HAJTMYUE/OTCYTCTBUE | YCIYTH 3a (npucBoeHune
MYHHUIUTTATILHOU OCHOBaHUH TUIA MPEOCTaBICHUE HOMeEpa U
YCIIYTH B OTKa3a B TIpUEME MYHUIUIIATBEHON JaTUPOBAHMUE);
YNOJTHOMOYEHHBIN JIOKYMEHTOB, YCIYTH Ha3HaYCHHE
opraH PeTyCMOTPEHHBIX JOJIKHOCTHOE JOJKHOCTHOTO
MMYHKTOM 2.8 JIAIIO JM1a,
AJIMUHHUCTPATUBHOT YIOJIHOMOYEHHO OTBETCTBEHHOTO 32
0 perjiaMeHTa ro oprasa, IIPEAOCTABIICHUE
OTBETCTBEHHOE MYHUIUTIATBEHON
3a PEruCTpPaLUIo YyCIYrH, U Iiepenada
KOPPECTIOH/IEHII €My JIOKYMEHTOB
)01

B ciyuae
OTCYTCTBHSI

1 paGouwnii nenHp (He

BXOJIMT B OOIIHI CPOK
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OCHOBaHHUI1

JUISl OTKa3a B pUEMe
JIOKYMEHTOB,
MIPETYCMOTPEHHBIX
nyHKTOM 2.11
AJIMUHUCTPATUBHOT
0 perjiamMeHra,
perucTpanms
3asBIICHUS B
AJICKTPOHHOU 0aze

[PENOCTABIICHUS
ycutyrn)

JTAHHBIX TI0
YUYETY JIOKYMEHTOB
[IpoBepka JloIKHOCTHOE g&%ﬁ?ﬁﬁ%‘lel{ﬂmﬂ Hanuune/otcyrer | HampaBnennoe
3asIBJICHUS U JIUIIO BH€ OCHOBaHUH 3asIBUTEITO
JOKYMEHTOB, VY10JIHOMOYECHH IJISl OTKa3a B AIIEKTPOHHOE
NpeICTaBICHHBIX Or0 OpraHa, npuemMe cooOmieHne o
JUTIS TIOJTyYCHUS OTBETCTBEHHOTO JTOKYMEHTOB, npueMe 3asBICHHS K
MYHUITUTIATEHON oprasa, MPEyCMOTPEHHBI | PACCMOTPEHHUIO JTHOO
yCIIyI'tl OTBETCTBEHHOE x2.11 OTKa3e B [IPUEME
Hanpasnenme 3a PErUCTPAIHIO aJIMUHUCTPATHBH | 3asBJICHUSA K
3ASBUTENIO KOPPECIIOH/ICHII Or0 periaMeHTa | pacCCMOTPEHHUIO
3JIEKTPOHHOTO uu
COOOIIeHNUS O
npreMe 3asiBICHUS K
paccMOTpeHHIO 00
0TKa3a B pueMe
3asIBIICHUS K
paccMOTpPEHHIO
2. Tloyuenue cBenenuii nocpencrsom CMOB
[MTaker Hampasnenue B nens peructpamuu | JlomKHOCTHOE g&%ﬁ?ﬁﬁ%‘}%ﬁgg OTtcyrcTBUE Hanpasnenue
3apETUCTPUPOBAHHBI | ME)KBEJIOMCTBEHHBIX | 3asiBICHUS U JIUIIO JTOKYMEHTOB, MEXBEJJOMCTBEHHOT
X JJOKyMEHTOB, 3aIPOCOB B OPTaHbl M | JOKYMEHTOB YIIOJTHOMOYEHHO HEOOXOJUMBIX 0 3a1poca B OpraHbl
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MOCTYMUBIINX OpraHu3aluiy, ro Oprasa, ISt (opranuzanun),
JOJHKHOCTHOMY YKa3aHHBIE B ITYHKTE OTBETCTBEHHOE MPEOCTaBICHUSl | MPEJOCTABISIONINE
nuny, 23 3a MYHULUIIAIBHON | JTOKYMEHTHI
OTBETCTBEHHOMY 32 | AJIMUHUCTPATUBHOT MIpeI0CTaBIICHNE YCIIyTH, (cBenenus),
IIPeIOCTaBICHUE 0 peryiaMeHTa MYHUITUTATEHON HaXO/AIINXCS B MPEeyCMOTPECHHBIE
MYHUIIMTIATIOHOMN YCIYTH pacrnopsKeHU U nmyHkTom 2.10
yCIyTH rOCyIapCTBEHHBIX | AJIMUHHUCTPATUBHOT
OpraHoB O perjJamMeHTa, B TOM
(opranu3zanun) YUCJEe C
UCIOJIb30BaHUEM
CM3B
[Tony4yeHnne oTBETOB | 5 paboumx aHE#H o JIOIDKHOCTHOE g&%ﬁ?ﬁﬁ%‘}%‘ﬁ%‘é [Tonyyenwue
Ha JTHST HATPaBIICHUS JUIIO0 JTOKYMEHTOB
ME)XBEIOMCTBEHHBIE | MEKBEJJOMCTBEHHOTO | YTIOJTHOMOYEHH (cBeneHuit),
3ampocsl, 3ampoca B OpraH WJM | Oro Oprasa, HEOOXOTUMBIX ISt
dbopmupoBanue CPOKH HE OTBETCTBEHHOE MPEIOCTaBICHUS
MIOJTHOTO KOMITJIEKTa | MPEeTyCMOTPEHBI 3a MYHHIIUTATEHOM
JIOKYMEHTOB 3aKOHO/ATEIHCTBOM MIpeI0CTaBIICHNE yCIIyTH
P® u cyonexra PO MYHHULUIIAJIBLHON
yCIIyTH
3. PaccMoTpeHne JOKYMEHTOB U CBEIEHUI
[MakeT [TpoBepka 5 pabounx aHei JIOIDKHOCTHOE g&%ﬁ?ﬁﬁ%‘lemﬁm OcHoBaHHS ITpoekT pe3ynbTara
3apETUCTPUPOBAHHBI | COOTBETCTBHS JIUIIO OTKa3a B IIPEOCTaBICHUS
X IOKyMEHTOB, JIOKYMEHTOB U YnonHomMoueHH MPEIOCTaBIEHUU | YCIYTH 10 dopMe,
MOCTYMUBIINX CBE/ICHUS Oro Oprasa, MYHHIIMITAIGHOW | IPUBEICHHOM B
JOJHKHOCTHOMY TpeOOoBaHUSM OTBETCTBEHHOE YCIIyTH, npuiokeHusx Ne 2 u
TUILY, HOPMATUBHBIX aKTOB 3a npenycMoTpeHHsl | Ne 4 k
OTBETCTBEHHOMY 3a | MPEIOCTABICHUS MPEOCTaBICHUE € MyHKTOM 2.12 AJIMUHUCTPATUBHOM
MIPeJOCTaBICHUE MYHUIIUTIATEHON MYHHIIUTTATEHOM AJIMUHUCTPATUBH | y pETJIaMEeHTY
MYHHUIIUITATEHOM yCIyTu yCIIyTH Oro periameHTa
YCIyTH

4. Ilpunsatue peueHus
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[TpoexT peynbrara | [lpunsatue pemenus | 1 pabouuii neHb JloIKHOCTHOE SIPHF%JIIJI/{%“I’I/E)EGHHHH Pesynbrat
MPEAOCTABIICHUS 0 MPEOCTaBICHUU (BKiIOYaeTcs B oOUMil | U110, MIPEAOCTABIICHUS
MYHULUIIAIBLHON MYHHUIUIIAIbHON CPOK IIPEIOCTaBICHUS | YIIOJTHOMOYEHH MYHHUILUIIAIBLHON
yciyru o gopme YCIIYTH WA 00 YCIIYTH) Oro oprasa, yciyru 1o gopme,
COTJIACHO OTKa3e B OTBETCTBEHHOE MIPUBEJICHHON B
[Tpunoxenusim Ne 2 | mpeaocTaBiIeHUN 3a npuiioxeHusax Ne 2,
u Ne 4 x yCIIyI'tl IIPEAOCTABIICHUE Ne 4
AJIMUHUCTPATUBHOM dopmupoBaHne MYHUIUTTATILHOU AJIMUHUCTPATUBHOM
y perjaaMeHTy PpeIIeHUIO YCIIYTH, y perjaMeHTy,
TIPe0CTaBICHUH PykoBoauTens MO ATTHCAHHBIN
MYHHIIUTATEHON Y1o1HOMOYEHH YCUJIEHHOU
YCITYTH UIn 06 Oro oprasa Wiu KBIU(ULIIUPOBAHHO
OTKa3€E B OHOC U IMMOAIIUCHIO
NPENOCTABICHUN YIIOJIHOMOYCHHO PYKOBOJUTEIEM
MYHHUIIHITATBHON € JIULO YIOJIHOMOYEHHOTO
ycIyru oprasa W1 UHOT'O
YIOJIHOMOYEHHOTO
JIuna
5. Belgaua pe3ynbTaToB
dopmMupoBaHUE U Perucrpanus [Tocne okoHuanus JlomxkHOCTHOE YOJIHOMOYEHHBIN Bnecenune cBenenunit
perucrpanus pe3yJiibraTa MPONEAYPHI IPUHSITHUS | JIULIO opran /I'IC 0 KOHEYHOM
pe3ynbTaTa MPEe0CTaBICHUS pertienus (B o0t Y1o1HOMOYEHH pe3yibTaTe
MYHULMIIAJIBbHON MYHULIUIIATbHON CPOK MPEIOCTaBIEHUsI | Or0O OpraHa, MIPEAOCTABIICHUS
YCIIYTH, YKa3aHHOTO | YCIyTH MYHUIUTIATbHON OTBETCTBEHHOE MYHUIUIIATBEHON
B MMyHKTE 2.5 YCIIyTHU HE 3a YCIYTH
AJIMUHHUCTPATUBHOT BKJTIOYAETCS) MPEIOCTaBIICHUE
O perilaMeHTa, B roCyAapCTBEHHO
bopme il ycnyru
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3JEKTPOHHOTO
nokymenrta B [ IC

®opMupoBaHuE U
perucrpanus
pe3ynbTaTa
MYHUIUTTATILHOU

Hamnpasnenue B B cpokn, JIOJKHOCTHOE Y II0ITHOMOYEHHBII VYkazanue Bsinaga pesynbrara
MHOTO()YHKITMOHAIIb | YCTAaHOBJICHHBIC JIAIIO opran/ AUC/M®I] 3asIBUTEJIEM B MYHUIUTTATIHOU
HBIN LEHTP COIJIAILIEHUEM O YOJIHOMOYEHH 3ampoce crocoda | yCIyrH 3asBUTENIO B
pe3yibTaTa B3aUMOJICHCTBUU Oro oprasa, BBIJIA4H dbopme GyMaxHOTO
MYHULIUNIAJIbHON MEXIY OTBETCTBEHHOE pe3yipraTta JIOKYMEHTA,
YCIIYTH, YKa3aHHOTO | YTIOJIJHOMOYEHHBIM 3a MYHULUIIAJIBHON | MOATBEPKAAIOLIETO
B ITyHKTE 2.5 OpraHoM 1 IIPEIOCTABIICHUE YCIIyTH B coJiepyKaHue
AJIMUHUCTPATUBHOT | MHOTO(YHKIIMOHAIBH | MYHULUIIATbHON MHOTO(YHKIIOHA | 3JIEKTPOHHOTO
0 perjJameHTa, BIM OpPraHOM yCIIyTH JIBHOM LIEHTP JIOKYMEHTA,
MOANKMCAHHOTO 3aBEPEHHOTO
YCUJIEHHOU Ie4aThio
KBATH(UITUPOBAHHO MHOTO()YHKITHOHAITH
1 DJIEKTPOHHOMU HOI'O LICHTpA;
MOANKCHIO BBIHECEHHE
YIIOJTHOMOYE€HHOT'O ceeaenuii B ['YIC o
BBIJIa4M pe3yibTaTa
MYHHUILUIIAIBLHON
yCIyru
Hanpasnenue B nens peructpanuu | JomkHOCTHOE I'cC PesynbTar
3asIBUTEIIIO pe3yJsibrara JULI0 MYHHUIMIAIBHOU
pe3yiabTaTa IIPEI0CTaBIICHUS YTI0THOMOYEHH YCIIYTH,
IIPEIOCTABIICHUS MYHULIUIAJIbHON Oro Oprasa, HaIpPaBJICHHBIN
MYHULIUIIATbHON YCIIYyT'H OTBETCTBEHHOE 3asIBUTEIIIO Ha
YCIIYTH B JIMYHBIN 3a JMYHBIA KaOMHET Ha
kaburer Ha EII'Y MPEI0CTaBIICHNUE EIIT'Y
MYHHULUIIAJIBLHON
yCIyTu
6. BneceHue pe3ynpTaTa MyHULMIIAIBHON YCIYTH B PEECTpP PELLICHUI
Buecenue cBenenuit | 1 pabounii neHb JIOJKHOCTHOE I'cC Pesynbrar
0 pe3yJbTaTe L0 MIPEAOCTABIICHUS
MPENIOCTaBIICHUS YOJIHOMOYEHH MYHHULUITAIbHOU
MYHUILIMTIAJTbHON Oro Oprasa, YCIIyTH, YKa3aHHBIN
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YCIIYTH, YKa3aHHOTO
B MMyHKTE 2.5
AJIMUHHUCTPAaTUBHOT
0 peryiaMeHTa, B
dbopme
3JIEKTPOHHOTO
nokymenTa B [ IC

YCIIYTH, YKa3aHHOM B
MyHKTE 2.5
AJIMUHHUCTPATUBHOT
0 peryiaMeHTa, B
peecTpe peleHui

OTBETCTBEHHOE
3a
MpeACTaBICHUE
MYHUIUTTATILHOU

yCIIyru

B ITyHKTE 2.5
AJIMUHUCTPATUBHOT
0 periiaMeHTa
BHECEH B peecTp




